ELECTION DEPARTMENT,
RAJASTHAN, JAIPUR

Bid Document for open Bid

[Single stage Two Envelope Open Offline Bid]
for "Annual Maintenance of Computers,
Printers with parts and Other Services”
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Bid Data Sheet (BDS)

Reference of Invitation of Bids

S.No: F.1(27)l1l/C/Elec./2025/Dated:

2. | Name & Address of officer as | Election Department (ED), Secretariat, Rajasthan,
the Procuring Entity (PE)** Jaipur-302005
and for clarification purposes Name Suresh Chandra
Designation OSD
Address Election Department, Food
Building, Secretariat, Jaipur
(Rajasthan), Jaipur — 302005
Phone No. 0141-2227255
E-Mail osd.electionrj@gmail.com
3. | Placing Work Order/Payment | OSD, Election Department, Rajasthan, Jaipur.
Authority
4. | Subject Matter of Procurement | “Open bid is invited by Election Department for Annual
Maintenance of Computers, Printers with parts and
Other Services
5 | Period of Contract One year
6. | Bid Procedure Single stage Two envelope bidding
7 | Bid Evaluation | Work will be allotted on lowest rate to L1 firm, in
Criteria(Selection Method) exceptional case work may be divided at lowest rate.
8. | Website for downloading | http://sppp.rajasthan.gov.in :
bidding document, | http:// election.rajasthan.gov.in
Corrigendum’s, Addendum etc.
9. | Bid Document Fee Rs. 100/- (Rupees Five hundred only)
10. | Estimated Procurement Cost Rs. 2.5 Lacs (Rs.Two Lac fifty thousand only)
11. | Bid Security and Mode of | 2% of the estimated value[(0.5% of the above
Payment procurement of bid in case of Small Scale Industries of
Rajasthan, 1% of the value of bid in case of Sick
Industries of Rajasthan (refer details given in this bid)]
Mode of Payment: Bid security deposit in favour of
“Chief Electoral Officer, Rajasthan” payable at “Jaipur”
of Scheduled Bank
12. | Period of Sale of Bidding | Start Date:- 06-01-2026
Document (Start/End Date) End Date: 19-01-2026 3.00 Hrs.
13. | Submission  of  Banker’s | Start Date: - 06-01-2026
Cheque/DD for Tender Fee, | End Date: - 19-01-2026 03:00 PM
Bid Security
14. | Date for the Submission of | Manner:Offline Bid Submission, at OSD chamber

Bids

Food Building, Secretariat, Jaipur, Rajasthan up to
19-01-2026 till 03:00 Hrs.




15. | Date/Time/Place of Technical -2 A ‘
Bid Opening Place: Chamber of OSD Food Building, Secretariat,

Jaipur

16. | Bid Validity 90 days from the bid submission last date of bid
submission

17. | Language of Bid English/Hindi

18. | Alternate Bids Not Permitted

19. | Bid Submitted Original Bid: Unconditional and with no deviation

20. | Bidder’s Detail

3
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S.No.

Name of the
Department/Office

Duration
work
order

No.of Devices under AMC Work order
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Laser
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Laptop
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Any/Other
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Total
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Total
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Average
amount
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(Total number of Computer and other hardware list)

B TG Y ETSIIR IUGVN &Y ATHIT TG IG—IGG 3¢ D RET (TIA,

) P S 9Tel IUBRN B A G -

S.N. Name of Computer & Peripherals Qty.

1 2 3

Computer

1 | Nodes HCLi5 3

2 Nodes Acer i5 34

3 Nodes HP i7 9

4 | Nodes Dell i7 (All-in-One) 1

5 | Nodes Lenovo i5 (All-in-One) 1

Total 48

Scanner
6 | Scanner HP 3000 sz 3
Total 3
UPS
7 |5-KvA 1
Total 1
Laser Printers/MFPs

8 | HP 1606 dn 10

9 HP 425 MFP 2

10 | HP MFP M227fdn 5

11 | HP Colour M254 NW 1

12 | Sumsung M2876ND 1

13 | HP 226 DW 1

14 | RICOH 310 DN 4

Total 24

YR T4 Y FRAI P G&AT AN &, T SMaeIdharar e foar
ST AHAT B, ST AT FHH IT AT 8 Gohdll © | BIOAIR & DIwprue ¥ A HEl

OB AR B [l B |

foie —
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Annexure A: Compliance with the Code of Integrity and No Confict of Interest Any person
participating in a procurement process shall -

(a) Not offer any bribe, reward or gift or any material benefit either directly or indirectly in

exchange for an unfair advantage in procurement process or to otherwise influence the
procurement process;

(b) Not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial or
other benefit or avoid an obligation;
(¢) Not indulge in any collusion, Bid rigging or anti-competitive behavior to impair the
transparency, fairness and progress of the procurement process,
(d) Not misuse any information shared between the procuring Entity and the Bidders with an
intent to gain unfair advantage in the procurement process;
(e) Not indulge in any coercion including impairing or harming or threatening to do the same,
directly or indirectly, to any party or to its property to influence the procurementprocess;
(f) not obstruct any investigation or audit of a procurement process;
(g) disclose conflict of interest, if any and
(h) disclose any previous transgressions with any Entity in India or any other country during the
~last three years or any debarment by any other procuring entity.
Conflict of Interest:-
The Bidder participating in a bidding process must not have a Conflict of interest. A conflict of
Interest is considered to be a situation in which a party has interests that could improperly
influence that party's performance of official duties or responsibilities, contractual obligations, or
compliance with applicable laws and regulations. ,
(i) A Bidder may be considered to be in Conflict of Interest with one or more parties in a bidding
process if, including but not limited to:

Have controlling partners' shareholders in common; or

Receive or have received any direct or indirect subsidy from any of them:, or

Have the same legal representative for purposes of the Bid,or

Have a relationship with each other, directly or through common third parties, that puts

them in a position to have access to information about or influence on the Bid of another

Bidder, or influence the decisions of the Procuring Entity regarding the bidding process;

or ~

e. The Bidder participates in more than one Bid in a bidding process. Participation by a
Bidder in more than one Bid will result in the disqualification of all Bids in which the
Bidder is involved. However, this does not limit the inclusion of the same subcontractor,
not otherwise participating as a Bidder, in more than one Bid; or

f. The Bidder or any or its affiliates participated as a consultant in the preparation of the
design or technical specifications of the Goods, Works or Services that are the subject of
the Bid: or

g. Bidder or any of its affiliates has been hired (or is proposed to be hired) by the Procuring

Entity as engineer-in-charge/consultant for the contract.

gl
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Annexure B: Declaration by the Bidder regarding Qualifications

19

Declaration by the Bidder

In relation to my/our Bid submitted to................... for Procurement of

.................... in response to their Notice Inviting Bids No...............Dated
.................. I/We hereby declare under Section 7 of Rajasthan Transparency

in Public Procurement Act, 2012, that:

1.

I/we possess the necessary professional, technical, financial and
managerial resources and competence required by the Bidding Document
issued by the Procuring Entity,

. I/we have fulfilled my/our obligation to pay such of the taxes payable to

the Union and the State Government or any local authority as specified in
the Bidding Document;

. I/we are not insolvent, in receivership, bankrupt or being wound up, not

have myfour affairs administered by a court or a judicial officer, not have
my/our business activities suspended and not the subject of legal
proceedings for any of the foregoing reasons:

. I/we do not have, and our directors and officers not have, been convicted

of any criminal offence related to my/our professional conduct or the
making of false statement or misrepresentations as to my/our
qualifications to enter into a procurement contract within a period of
three years preceding the commencement of this procurement process, or
not have been otherwise disqualified pursuant to deberment proceedings:

. I/we do not have a conflict of interest as specified in the Act, Rules and

the Bidding Document, which materially affects fair competition;

Date:

Place :

Signature of bidder
Name:
Designation:
Address:



Annexure C : Grievance Redressal during Procurement Process

First Appellate Authority : CHIEF ELECTORAL OFFICER AND EX- OFFICIO
PRINCIPAL SECRETARY TO GOVERNMENT.ELECTION DEPARTMENT,
RAJASTHAN,JAIPUR

Second Appellate Authority : Secretary, Finance (Budget) Department,GoR
(1) Filling an appeal

If any Bidder or prospective bidder is aggrieved that any decision, action or omission
of the Procuring Entity is in contravention to the provisions of the Act or the Rules or
the Guidelines issued thereunder, he may file an appeal to First Appellate Authority,
as specified in the Bidding Document within a period of ten days from the date of
such decision or action, omission, as the case may be, clearly giving the specific
ground or grounds on which he feels aggrieved

Provided that after the declaration of a Bidder as successful the appeal may be filed
only by a Bidder who has participated in procurement proceedings

Provided further that in case a Procuring Entity evaluates the Technical Bids before
the opening of the Financial Bids, an appeal related to the matter of Financial Bids
may be filed only by a Bidder whose Technical

Bid is found to be acceptable.

(2) The officer to whom an appeal is filed under para (1) shall deal with the appeal as
expeditiously as possible and shall endeavour to dispose it of within thirty days from
the date of the appeal.

(3) If the officer designated under para (1) fails to dispose of the appeal filed within the
period specified in para (2), or if the Bidder or prospective bidder or the Procuring
Entity is aggrieved by the order passed by the First Appellate Authority, the Bidder
or prospective bidder or the Procuring Entity, as the case may be, may file a second
appeal to Second Appellate Authority specified in the Bidding Document in this
behalf within fifteen days from the expiry of the period specified in para (2) or of the
date of receipt of the order passed by the First Appellate Authority, as the case may
be.

(4) Appeal not to lie in certain cases

No appeal shall lie against any decision of the Procuring Entity relating to the
following matters, namely : -

(a) Determination of need of procurement.
(b) Provisions limiting participation of Bidders in the Bid process.
(c) The decision of whether or not to enter into negotiations.



(d) Cancellation of a procurement process.
(e) Applicability of the provisions of confidentiality.

(5) Form of Appeal

(a) An appeal under para (1) or (3) above shall be in the annexed Form along with as
many copies as there are respondents in the appeal.

(b) Every appeal shall be accompanied by an order appealed against, if any, affidavit
verifying the facts stated in the appeal and proof of payment of fee

(c) Every appeal may be presented to First Appellate Authority or Second appellate
Authority, as the case may be, in person or through registered post or authorised
representative.

(6) Fee for filing appeal

(a) Fee for first appeal shall be rupees two thousand five hundred and for second
appeal shall be rupees ten thousand, which shall be non- refundable.

(b) The fee shall be paid in the form of bank dernand draft or banker's cheque of a
Scheduled Bank in India payable in the name of Appellate Authority concerned.

(7) Procedure for disposal of appeal

(a) The First Appellate Authority or Second Appellate Authority, as the case may be,
upon filing of appeal, shall issue notice accompanied by copy of appeal affidavit
and documents, if any, to the respondents and fix date of hearing.

(b) On the date fixed for hearing, the First Appellate Authority or Second Appellate
Authority, as the case may be, shall -
(1) hear all the parties to appeal present before him: and
(i1) peruse of inspect documents, relevant records or copies thereof relating to  the
matter.

(c) Afier hearing the parties, perusal or inspection of documents and relevant records
or copies thereof relating to the matter the Appellate Authonty concerned shall
pass an order in writing and provide the copy of order to the parties to appeal free
of cost.

(d) The order passed under sub-clause (c) above shall also be placed on the State
Public Procurement Portal.

21



22

Form No.1
(See rule 83)

Memorandum of Appeal under the Rajasthan Transparency in Public
Procurement Act, 2012

Appeal No...ccceevicriiicinnnenns Of i
Before the......o.ccecveveevcicninnnn, (First/Second Appellate Authority)

1. Particulars of appellant:
(i) Name of the appellant:
(ii) Official address, if any:
(iii) Residential address.

2. Name and address of the respondent (s):
(D

(ii)

(iii)

3. Number and date of the order appealed against and name and designation of the
officer/authority who passed the order (enclose copy), or a statement of a
decision, action or omission of the Procuring Entity in contravention to the
provisions of the Act by which the appellant is aggrieved:

4. If the Appellant proposes to be represented by a representative, the name and postal
address of the representative:

5. Number of affidavits and documents enclosed with the appeal:

....................................................................................................................................

..........................................................................................................................

(Supported by an affidavit)

7. Prayer

....................................................................................................................................
....................................................................................................................................

....................................................................................................................

Appellant's Signature
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Annexure D: Additional Conditions of Contract

1. Correction of arithmetical errors

Provided that a Financial Bid is substantially responsive, the Procuring
Entity will correct arithmetical errors during evaluation of Financial Se on
the following basis:

1.

il

if these is a discrepancy between dhe unit price and the total price that is
obtained by multiplying the unit price and quantity, the unit price shall
prevail and the total price shall be corrected, unless in the opinion of the
Procuring Entity there is an obvious misplacement of the decimal point in
the unit price, in which case the total price as quoted shall govern and
the unit price shall be corrected.

if there is an error in a total corresponding to the addition or subtraction
of subtotals, the subtotals shall prevail and total shall be corrected: and

III. if these is a discrepancy between words and figures, the amount in words

shall prevail,unless the amount expressed in words is related to an
arithmetic error, in which case the amount in figures shall prevar subject
to (i) and (ii) above. if the Bidder that submitted the lowes; evaluated Bid
does not accept the correction of errors, its Bid shall be disqualified and
its Bid Security shall be forfeited or its Bid securing Declaration shall be
executed.

. Procuring Entity's Right to Vary Quantities - As per rules 73 of RTPP

Rules, 2013
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1 Nodes HCL i5 3
2 Nodes Acer i5 34
3 Nodes HP i7 9
4 Nodes Dell i7 (All-in-One)
) Nodes Lenovo i5 {All-in-One}) 1

Total 48

Scanner

6 I Scanner HP 3000 sz -3

Total 3
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HP 1606 dn 10
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13 HP 226 DW 1
14 RICOH 310 DN 4

Total 24

W@mﬂéﬁmaﬁmmﬁm%wﬁmmwmémmmﬁwélm
%Wﬁﬁnﬁﬁaj@mﬁmélmmmﬁﬁmﬁﬁwﬁmﬁmml

Are - SR T 1 A 14 B qMH WA T AT B TR B B TR e (@t #)
SR C: S (@reet #) GST @fa &rft|
feid —

N Qe & FRIER 7 X&) WA

"“\;J

Annexure: 5

24



25

DRAFT AGREEMENT OF CONTRACT FORMAT
.{to be mutually signed by selected bidder and procuring entity}
(This agreement shall be executed on the non-judicial stamp-paper)

Agreement

An agreement made this ......... day of ........ between

........................................................................

(hereinafter called "the Supplier and service provider" [here "the means selected bidder"] ), which
expression shall, where the context so admits, be deemed to include his heirs successors, executors
and administrators of the one part and the Governor of Rajasthan/ ..........c.ccceeviiiiininnn (name
of the Procuring Entity which expression shall, where the context so admits, be deemed to include
his successors in office and assigns) of the other part.

WHEREAS the Procuring Entity invited Bids for annual maintenance of computers and other

services certain Goods and Related Services, viz., _and

has accepted a Bid by the Supplier and service provider for providing services for the sum of
(amount in figures and words) (herein after “the Contract Price”).

NOW THIS AGREEMENT WITNESSES AS FOLLOWS:

1. In this Agreement words and expressions shall have the same meanings as
are respectively assigned to them in the Contract referred to.

2. The bid document issued vide even No. ...... dated ........ and work order
NO. wooveee date ....... shall be deemed to form and be read and construed as part of this
Agreement.

3. Period of contract will be ... 7o JURTUORRR

4. In consideration of the payments to be made by the Procuring Entity to

the service provider as indicated in this Agreement, the service provider hereby covenants
with the Procuring Entity to provide the Goods and Related Services and to remedy defects
therein in conformity in all respects with the provisions of the Contract.
5. The timelines for the prescribed Scope of Work, requirement of services
and deployment of resources shall be effected from the date of work order i.e.
and completed by service provider within the period as specified in the bid
document and as per directions given by Election Department Rajasthan Jaipur.
6. In case of extension in the delivery and/ or installation period/ completion
period with liquidated damages, the recovery shall be made on the basis of following
percentages of value of stores/ works which supplier has failed to supply/ install/
complete:-
Delay up to one fourth period of the prescribed delivery period, successful | 2.5 %
installation &ompletion of work
Delay exceeding one fourth but not exceeding half of the prescribed delivery | 5.0 %
period, successfulinstallation & completion of work.
Delay exceeding half but not exceeding three fourth of the prescribed | 7.5 %
delivery period,successful installation & completion of work.
Delay exceeding three fourth of the prescribed delivery period, successful | 10 %
installation &completion of work.

Note:



i. Fraction of a day in reckoning period of delay in supplies/ maintenance services shall
be eliminated if it is less than half a day.

ii.  The maximum amount of agreed liquidated damages shall be 10%.

iii.  If supplier requires an extension of time in completion of contractual supply on
account of occurrence of any hindrances, he shall apply in writing to the authority
which had placed the work order, for the same immediately on occurrence of the
hindrance but not after the stipulated date of completion of supply.

iv. Delivery period may be extended with or without liquidated damages if the déIay in
the supply of goods in on account of hindrances beyond the control of supplier

7. The RTPP Act, 2012/Rules, 2013 promulgated, their amendments issued by the State
Government shall also be the part of this contract agreement.

8. The Election department hereby covenants to pay the Supplier and service provider in
consideration of the provision of the Goods and Services and the remedying of defects
therein, the Contract Price or such other sum as may become payable under the provisions
of the Contract at the time and in the manner prescribed by the Contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in
accordance with the laws of the Central and the State Government on the day, month and
year first mentioned herein before.

Signed By:

Signed By:

N

Designation:,
Company:

()
Designation:
Election Department, Govt. of Rajasthan

In the presence of:

In the presence of:

y

y

Company:

Designation: Designation:

Company: Election Department, Govt. of Rajasthan
() 0

Designation: Designation:

Election Department, Govt. of Rajasthan




