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; .Eligibiliw/ Qualification Criteria for Technical E

luation for supply of Stationary Items"

S. No of relevant

S. No Full Particulars of bidder Details enclosures in
b Bid(encl.)
1. Name of The Proprietor/ Firm
2. Type of Firm :-
Proprietor/Private/ Private
Ltd./Co-operative(Please
relevant document enclose)
3. Full Postal Address (ID Enclose.)
4. Telephone/Mob. No.
5. E -Mail
6. PAN No. (Attach Photocopy of
Pan Card)
¥. GST Registration No. (copy
Enclose)
8. If firm registered in SSI/MSME
Unit enclosed Reg. copy as per
updated (copy Enclose) i
v Details of submitted Tender Fee | oo o /Banker Cheque
Rs. 200/- =ik
Date
Issuing Bank
10. | Details of submitted bid security 1

DD No./Banker Cheque

Date

Issuing Bank




The Bidder's Average annual
Turnover of at least Rs 02 lacs | Year 2022-
(Ruees two lacs) duringthe | 2023
previous three financial years

(2022-23, 2023-24 & 2024-25)
Please enclose CA audited copy | year 2023-

of the annual accounts and ;

s . 2024
certificate of turnover issued by
CA ' i
sheet for the financial year b025

2024-25 is not available, the
provisional balance sheet may
also be considered subject to
certification by authorized
chartered accountant.

Has the Firm ever been :
Debarred/Blacklisted by any
govt. organization/Dept? If yes
the details thereof.(Encl. |
Declearation in Affidavit)
Annexure-F

Note :- All relevant documénts Shﬂﬂﬁtlavewﬁesubmitted with Technical Bid.

~ seal and signature of bidder
Name & Address
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List A of Stationery Items with specification, i any)

{s.n.[ Name of Item with specification (Make, Brand, Size, GSM etc. (if any) Estimated Qty. which is to
be purchase

1 2 3
"1 | Borer (plastic handle) 50

2 | Paper weight Ordinary glass 25

3 | Dispatch Register on 70GSM Laser paper -400 pages & Size 17x27 / 5

4Neelgagan

| 4 | Receipt Register on 70GSM Laser paper -400 pages & Size 17x27 /4 5
l Neelgagan
l'—5 L — Folder Plastic with pocket & 1 side transparent 2000
| 6 | File Lace No.924 | 2000
' 7 | File Pad 2000
"8 | File Tag-8" (Bundle of 50) 150 Bundle
"9 | Short hand note book on 60 GSM Paper - 160 Pages 100
10 | Register 60 Page Bound with Jild 50

11| Register 120 Page Bound with Jild 40

12 | Register 180 page Bound with Jild 30

131 Register 240 Page Bound with Jild o 30
14 | Dak Book on 70 GSM Laser Paper, 160 Pages, Size 17x27 /8 50

151 Stamp Postage Reister on 70 GSM laser paper -160 Pages, Size 5

17x27 1 4 r

16 | Transparent Tape 1/2" - Length 30Metre 30

17 | Transparent Tape 1" - Length 30Metre 30
18 | Transparent Tape 2" - Length 30Metre 30

19 | Ragzine folder with Chain, pockets, Lock etc. A4 & FS Size 100
20 | Spiral NoteBook (80 Page) 500

21 | Slip pad (10 Page) 1000

22 | Staff Attendance Register- 20 Pages 20

23 | Staff Attendance Register- 80 Pages 10

AN
Note: 1.This list must be signed by bidder alongwith seal & attatch with General cum

technical Bid.
2. Sample of each Item must be enclosed with this List A of stationery Items.

For item no. 3 to 4, 10 to 13, 16-i:o 18 and 22 to 23 only one sample is required.

Place & Date: Seal & Signature of the Bidder
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List B ofﬁatlonery ltems with specification, (if any)

SN Name of Item with specification (Make, Brand, Size, | Estimated Qty. which is to be purchase
GSM etc. (if any)
1 i | : 3
1 | Alpin packet (Bell)- Gross weight 100 gm. 50
2 | Dak Pad-Neelgagan 40
3 | U-Pin 26 mm Kores 50
4 | Glue Bottle — 150 ml (Camel) 20
5 | Glue Bottle — 700 ml (Camel) 30
6 | Pencil ordinary (Natraj or camel) 200
7 | Stamp pad medium size = (Ashoka) 110 X 70 mm 50
8 | Stapler pin pkt.24/6 (Kores/Kangaroo) 30
9 | Stapler No.10 (Kores/Kangaroo) 100
10 | StaplerPin pkt.No10 (Kores/kangaroo) 250
11 | Scale Plastic 1 feet (Camel or Natraj) 30
12 | Whitener Pen (Kores/Camlin) 50
13| Photo State Paper Ream A-4& 210 X 207MM/75 500
GSM (TNPLor JK or Xerox Meal pack) :
14 | Photo State paper Ream FS 215X 342 MM/75 40
GSM(TNPL or JK or Xerox meal Pack)
15 | Page marker - self sticky (Tri colour) & 3 pads of 25 x 250
75 mm & Make —Corporate / Desmat
16 | Sticky note (Plain yellow) - 2°X3" 20
17 | Sticky note (Plain yellow) - 3"X4" 20
18 | Glue Stik (Fevistik / 3M) - 15 g 60
19 | Cutter (Natraj ) 50
20 | Goldex Klassy Pen 800
27 Cello Buterfiow Pen 200
22 | Luxor Hitechpoint Pen V5 200
33 | Highlighter pen-(Fabercastle/ Luxor/camiin) 100
>4 Pendil coll AA (PanasoniciEveryday) 300
25 | CD Marker pen (Luxor/Reynold/Camilin) 50
26 | White Board Marker pen (Luxor/Reynold/Camiin) 10
E? Pager Cell AAA (Panasonic/Everyday) 200
Mosquito Repellent machine with liquid bottle - Allout 40 cotho pacl

/mortein/ goodknight




g p——
P HE
B8

= f 29 | Mosquito Repellent bquid ottle - Allout invimtem?w 30
goodknight :

30 | Uniball Gel Impact 1.0 Pen ; 200
31 | Uniball eye fine UB-157 ' 50
32 | Uniball Vision Elite Rohr Pen UB-200 50
33 | Pilot pen (Luxor0.5) 200
34 | Paper Clip/Binder Clip : 20
35 | Dustbin ' : 20
36 | Water Jug Plastic (1.5Lt) 20
37 | Cordless Bell 20
38 | Table Top Desk Glass 18x24 : 05
39| Pen Stand 05
40 | White Board 2x3 05
41 | Parker Vector Standard Fountain Pen. ‘ 02
42 | Parker fountain pen ink Black/Blue ; 02
43| Waterman ink bottle serenity blue 50 ml 02
44 | Room Spray- Godrej/Odonil 10
45 | Detergent Powder — Surf Excel/Ariel/Tide 60/80 g 50

Note : 1.This list must be signed by bidder alongwith seal & attatch with General
cum Technical Bid.

Place & Date : | Seal & Signature of the Bidder



COMMERCIAL BID FORM FOR SUPPLY OF STATIONERY ITEMS

g List A of Stationery Items with specification, Make (if any)
Estimated Rate offered per unit/Pkt./Bundle etc.
SN Name of Item with specification, make | “ . which Rate per Total Rate per
(if any) - tobe | hiypkt/Bundle| GST % unitPkt/Bund
purchase g1 without GST etc. with GST
1 2 3 4 5 6
1 | Borer (plastic handle) 50
| 2 | Paper weight Ordinary glass 25
3 | Dispatch Register on 70GSM Laser :
paper -400 pages & Size 17x27 /
4Neelgagan
4 | Receipt Register on 70GSM Laser
paper -400 pages & Size 17x27 /4 S
Neelgagan
5 | L - Folder Plastic with pocket & 1
. 2000
side transparent
6 File Lace No.924 2000
' 7 | File Pad 2000
8 | File Tag-8" (Bundle of 50) 150 Bundlq
9 | Short hand note book on 60 GSM 100
Paper - 160 Pages
10 | Register 60 Page Bound with Jild 50
11| Register 120 Page Bound with Jild 40
12 | Register 180 page Bound with Jild 30
13 | Register 240 Page Bound with Jild 30
14 | Dak Book on 70 GSM Laser Paper, 56
160 Pages, Size 17x27 /8
15 | Stamp Postage Reister on 70 GSM
laser paper -160 Pages, Size 17x27/|  ®
4
16| Transparent Tape 1/2" - Length 30
30Metre




L 17 | Transparent Tape 1" - Length 30
" | 30Metre
18 | Transparent Tape 2" - Length 30
30Metre
19 | Ragzine folder with Chain, pockets, 100
Lock etc. A4 & FS Size |
20 Spiral NoteBook (80 Page) - 500
21| siip pad (10 Page) 1000
22 | staff Attendance Register- 20 Pages 20
23 | gstaff Attendance Register- 80 Pages 10

Note: Each page of this list must be signed by bidder alo

10

Place & Date :

vith seal & submitted in separate envelope.

Seal & Signature of the Bidder
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' GOMMERCIAL BID FORM FOR SUPPLY OF STATIONERY

IL. List B of Stationery Items with specification, Make (if any)
Shciciatal Rate offered per unit/Pkt./Bundle etc.
S.N. Name of Item with s::;l)ﬁcuﬁon, make (if Qz tuo\vhbl.cl'l t::m e u.:.::; ::.’: u:::.
purchase | Bundle A5 otc. with GST
2 3 4 5
1| Alpin packet (Bell)- Gross weight 100 gm. 50
| 2 | Dak Pad-Neelgagan 40
3 | U-Pin 26 mm Kores 50
"4 | Glue Bottle — 150 ml (Camel) 20
5 | Glue Bottle — 700 mi (Camel) 30
6 | Pencil ordinary (Natraj or camel) 200
7 | Stamp pad medium size — (Ashoka) 110 X 56
70 mm
8 | Stapler pin pkt.24/6 (Kores/Kangaroo) 30
9 | stapler No.10 (Kores/Kangaroo) 100
10 | StaplerPin pkt.No10 (Kores/kangaroo) 250
11| Scale Plastic 1 feet (Camel or Natraj) 30
12 | Whitener Pen (Kores/Camlin) 50
13 | Photo State Paper Ream A-4& 210 X
297MM/75 GSM (TNPLor JK or Xerox 500
Meal pack)
14| Photo State paper Ream FS 215 X 342
MM/75 GSM(TNPL or JK or Xerox meal 40
Pack)
15 | Page marker - self sticky (T ri colour) & 3
pads of 25 x 75 mm & Make ~Corporate / 250
Desmat
716 | Sticky note (Plain yellow) - 2°X3" 20 g
17 | sticky note (Plain yellow) - 3"X4" 20
18 | Glue Stik (Fevistik / 3M) - 159 60
19.| Cutter (Natraj) 50
20 | Goldex Klassy Pen 800

11
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" .21 | Cello Butterflow Pen 2
22 Luxor Hitechpoint Pen V5 200
23 | Highlighter pen-(Fabercastle/ o
Luxor/camlin)
24 | Pencil cell AA (Panasonic/Everyday) 300
25 | CD Marker pen (Luxor/Reynold/Camlin) 50
26 | White Board Marker pen - ’10
(Luxor/Reynold/Camlin)
27 | pager Cell AAA (Panasonic/Everyday) 200
28 | Mosquito Repellent machine with liquid 10 combo
bottle - Allout /mortein/ goodknight pack
29 | Mosquito Repellent liquid bottle - Allout 30
/mortein/ goodknight :
30 | Uniball Gel Impact 1.0 Pen 200
31| Uniball eye fine UB-157 50
32| Uniball Vision Elite Roller Pen UB-200 50
33| Pilot pen (Luxor0.5) 200 i
34 | paper Clip/Binder Clip 20
35| Dustbin i 20
36 | Water Jug Plastic (1.5Lt) 20
37 | Cordless Bell 20
38 | Table Top Desk Glass 18x24 05
39| Pen Stand 05
40 | White Board 2x3 ‘ 05
41| Parker Vector Standard Fountain Pen. 02
42 | Parker fountain pen ink Black/Blue 02
43| Waterman ink bottle serenity blue 50 mi 02
44 | Room Spray- Godrej/Odonil 10
25 | Detergent Powder — Surf ExoellAneW’ide 50
60/80 g

r alongwith seal & submitted in separate envelope.

Note : Each page of this list must be signed by bide

Place & Pate : Seal & Signature of the Bidder

12
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GOVERNMENT OF RAJASTHAN
(ELECTION DEPARTMENT)
R NOTICE FOR SUPPLY OF STATIONERY ITEMS UNDER RATE

Note : Bidders should read these conditions :
1 - (1) All rates quoted must be FOR JAIPUR and ide all incidental charges. In case of local supplies the
rates should include all taxes, etc, and no -transportation charges will be paid by the depariment
and delivery of stationery items shall be given at the office/Store premises of the Chief Electoral Officer,
Rajasthan, Jaipur.
(I1) The rates quoted by the Bidders will be compare by the department without GST basis & the rate of GST will
be paid as per GST rate applicable on the stationery Items.

2. The approved Bidder shall be deemed to have carefully examined the conditions, specifications, size, make
and drawings etc, of the goods to be supplied. If he has any doubts as to the meaning of any portion of these
conditions or of the specification, drawing, etc. he shall before sign the contract refer the same to the
department and get clarifications. ‘

3. Specifications :- :

(1) Al stationary items supplied shall strictly confirm to the specifications, make mentioned in tender document &
supply order as per rate contract. =

(Il Rejection:- If Stationary items mentioned above are not as per specification/make mentioned in Bid document
shallberejecledandﬁhavembemphoedby:meappmwdaﬁmrathisommimmediateEyMany
delay as directed by Chief Electoral Officer, Rajasthan, Jaipur, otherwise the tenderer shall pay such damage
as may arise by reason of the breach of the condition herein contained. Nothing herein contained shall
prejudice any other right of the Chief Electoral officer in that behalf under this contract or otherwise.

(IIAll supply in course of execution or executerl?in;'pursuanoe of the contract shall at all times be open for the
inspection and supervision of the Chief Electoral officer and his subordinates.

4- Samples;- Sample of all items must be enclosed with this List A of stationary items, which will properly packed
& enclosed with in separate envelops. Such Sample will be received in the office along with tender document.
A receipt will be given for samples by the officer receiving the samples. Samples if sent by train, etc, should
be dispatched freight paid and the R/R or G.R should be sent under a separate registered cover. If samples of
few items are not enclosed by the bidder of items mentioned in List A then commercial bid of List A items will
be opened or will not be opened decision taken by the department in this regard will be final. However, the
rates of Items mentioned in List A will be finalized by the department after approval of sample.

5- Each sampleshallbemarkedstﬁtableeiﬂ\erbywﬁmnoame.se;npleoronasﬁpofglﬁrab!epagarseguraly
fastened to the sampie.menamofmetamamsaﬁalmberofmeﬂem.ofwhich it is a sample in the
schedule. ; '

6 - Approved Samples would be retained in th spartment. Department shall not be responsible for any damage,
wear and tear o loss during the period these samples retained.

The sample shall be collected by the tenderer on the expiry of stipulated period. The Government shall in no way
make arrangements to return the samples. The Samptssume!iectad within 9 months after expiry of rate contract
shall be forfeited by the Govemment and no claim for their cost, etc., shall be entertained.

7 - Samples not approved shall be collected by the unsuccessful tenderer. The depaﬂment will not be responsible
for any damage, wear and tear or loss during the period these samples retained. The uncqlbcted samples
shall be forfeited if not claimed within a month and no claim for their cost, etc., shall be entertained.

| comply strictly while sending their bid.

8- Supplhswhenmodwdstxdlbewwmmmcﬁmwensummwwnﬁmmmspeciﬁwﬁons,
make or with the approved samples.

14
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.9 The tenderer shall be responsible for the proper packing so as to avoid damage under normal conditions of
. " transport by sea, rail, and road or air and delivery of the material in good condition to the consignee at
destination. in the event of any loss, damage, breakage or leakage or any shortage the tenderer shall be liable
to make good such loss and shortage found at the checking/ inspection of the materials by the consignee. No
extra cost on such account shall be admissible.

10- Themmmwmwmmmuwamymmbymwmm.wmmmm
notmadebhissaﬁsfacﬂmalbrghkumwmwﬂuamordbdngmmmdmmm
reasons for repudiation.

11 -Delivery period:- () The approved Bidder whose tender is accepted supply the order items within prescribed
time in work/supply order from the date of issue of supply order when required by department.
If the orders are placed inexcessofﬂnqumshawninﬂntandefdmmmelandemrshaﬂbebowﬂ
to meet the required supply.ﬁmehndemfdbmdosomshaubeﬁaewameformm
supply by fimited tenderoro&mvdsaandﬂnm:hamstinwmdshdlbemovombbﬁommmdemn

12 - Financial Turn Over: - Annual average tumover of the bidder during the preceding three financial years,
should be at least Rs. 02 Lac from the same business. Audited Balance sheet of last 3 Financial years (2022-
23,2023-24,2024-25) along with CA Certificate with CA's Registration Number/Seal/Turn over Statement/Balance
Sheet certified by CA.

13- Ifatanyﬁmeduﬂmmmammmmdﬂwmymmm(mman
default on the panofmmmmmmfewmwhmmmmmWM)
desiresmaithewholeoranypartofthasupplyspedﬁedinmeBidshouldbasuspendedforanypeliodormat
the whole or part of the supply, stnuldmtbewﬂedmnataﬂ,-mwgivemmasupplbram’éoemmiﬁng
to that effect and upon the receipt of such notice the supplier shall forthwith suspend or stop the supply wholly
or in part as required thereon.

14-

(I) The entire supply shall have to be carried out as per the lnstrucﬁons issued by the Chief Electoral Officer;
Rajasthan, Jaipur from time to time and his decision shall be final and binding in respect of all points of doubt.

(ll)Thaﬁmspecfﬁedfaddmmmmmmaﬂhedeemdmbeﬂwmofme rate contract and
the approved Bidder shall arrange supplies within the period on receipt of the firm order from the department.

15- Recoveries: - Recoveries of liquidated damages, short supply, breakage, rejected articles shall ordinary be
made from bills. Amountmydsobawiﬂmldtotheemnwfsmnsupply, breakages, rejected articles and
in case of failure in satisfactory replacement by the supplier along with amount of liquidated damages shajl
mmmmsdmwmmmmmmmmmmmms
not possible recourse will be taken undarmhanPDRActormyoﬂmlawinbme.

The decision of the Procuring entity shall be final and binding on the tenderer(s) in respect of this
tender.

Signature of Bidder

Place & Date: Name & Address

15
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'GOVERNMENT OF RAJASTHAN
' (ELECTION DEPARTMENT)
GENERAL TERMS & CONDITIONS FOR TENDER NOTICE FOR SUPPLY OF STATIONERY ITEMS UNDER RATE
CONTRACT i

Note: Bidders should read these conditions carefully and comply strictly while sending their bid.
1
Bid will be inviting into single stage 2 part.
The technical bid and financial bid should be submitted offline.
Sample of each ltem mention in List A (which is a enclosure of General Cum Technical Bid) must be
enclosed by the bidder in a separate envelope should reach to election department before last date of
submission of bid. '
= SampleofltemmentioninListBarenotrequimd.
. Financial bid of qualifier bidder (bidder qualified in General cum technical bid) shall be open. Bid
Security declaration, Last GST return file & other enclosure (List A & List B of stationery ltems, Terms
& Conditions for tender. Check list etc.) Except Financial Bid in two parts must be attach with General
cum Technical Bid.
2- (1) Any Change in the constitution of the firm, etc., shall be notified forth with by the supplier in writing to the
purchase officer and such change shall not relieve any former member of the firm, etc., from any liability
under the contract. ;

(II)Nonewpamerlpalmwﬂbammdinmeﬁmbyﬂnsxpplbtinrespoclofﬂmera%oontactunlm
MMEyagmmMdem.mmmaMdammmepuMOMrawﬁuenagmm
to this effect. The supplier receipt for acknowledgement or that of any partners subsequently accepted as
above shall bindallofmanandwiﬂbesufﬁdwdmhargeforanyofﬂ\epuwofﬂ\eoontract

3.  GSTIN Registration Certificate: - No Bidders who is not registered under GST Act Prevalent in the state
where his business is located shall tender. The GSTIN Registration no. should be quoted and a GST
clearance/ retumn copy of last quarter should be enclosed.

4. The Bidder shall sign the Bid form at each page and at the end in token of acceplance of all the terms and
conditions of the tender.

5- Bid Security
Every bidder, if not exempted, participating in the procurement process will be required to furnish the
bid security as specified in the NIB.

a) In lieu of bid security, a bid securing declaration shall be taken from Departments of the State
Government, Undertakings, Corporations, Autonomous bodies, Registered Societies and
Cooperative Societies which are owned or controlled or managed by the State Government
and Government Undertakings of the Central Government.

b) In case of open competitive bidding, bid security shall be 2% or as specified by the State
Government of the estimated value of subject matter of procurement put to bid. In case of:

a. Small Scale Industries (SSI) of Rajasthan it shall be 0.5% of the value of quantity offered for
supply or the estimated value of subject matter of procurement mentioned in bid, and
b. In case of sick industries, other than Small Scale Industries, whose cases are pending
with Board of Industrial and Financial Reconstruction (BIFR), it shall be 1% of the
estimated
7- Validity: -
() The rate quoted shall be valid upto one year from the date of rate contract agreement.
(Il) Period of rate contract will be extended as per RTPP rule 2013, accordingly.
(Illy The Bidder should not under any clrcumstance revise his rates already quoted. Any request for an increase
in the rates will not be entertained under any circumstance.
8 - The Bidder shall notaslgnmsubbthbmnﬂadoranysubsmﬁdpatmﬁofbanyomeragency.

9 -Tha approved Bidder shall fumish complete address/Telephone Numbers together with name & address of the
pemnwholstobecontactedformesupply.

16




C A0 -Direct or indirect canvassing on the part of the Bidder or his representative will be disqualification.
11 - Agreement & Performance Guarantee;-

Performance Security shall be solicited from all successful Bidders the amount of Performance Security
shell be 5 % or as may be specified in the bidding documents of amount of supply order.

a) in case of Small Scale Industries (SSI) of Rajasthan it shall be 1% of the amount of
quantity offered for supply of goods, and

b) In case of sick industries, other than Small Scale Industries, whose cases are pending with Board
of Industrial and Financial Reconstruction (BIFR), it shall be 2% of the estimated

() No interest will be paid by the department on the Performance Guarantee.

(Il) The expenses of completing the stamping the rate contract agreement shall be paid by the
successful rate contractor.

(1) The Performance guarantee so collected shall be refunded to the rate contractor/supplier within
one month after expiry of rate contract provided the supply done by the supplier is found to be
satisfactory and in good order. Contractor/supplier should submit application along with required
documents for refund.

(IV) The Central government & Govemment of Rajasthan undertaking will be exempted from furnishing
security deposit.

12-Forfeiture of Performance Guarantee :-

The security amount in full or part may be forfeited in the following cases :-

() When any terms & conditions of the rate contract breached.

(Il) When tenderer fails to make complete supply satisfactorily..

(Ill) Notice of reasonable time will be given in case of forfeiture of security deposit. the decision of the
department in this regard shall be final.

13- ;

() Advance payment will not be made. '

(Il) Unless otherwise agreed between the parties payment for the delivery of goods/articles will be made on
verification of goods according to supply order & submission on bill in proper form by the supplier to the
Chief Electoral Officer, Rajasthan, Jaipur in accordance with GF&AR all remittance charges will be bome by
the supplier.

(I11) Payment to supplier shall be made through ECS to the banker nominated by the supplier on receipt of the
material.

14 - If a bidder imposes conditions which are in addition to or in conflict with the conditions mentioned
herein, his tender is liable to summary rejection. In any case none of such conditions will be deemed
to have been accepted unless specifically mentioned in the letter of acceptance of tender issued by

the department.
15 — The department reserves the right to accept any Bidder not necessarily the lowest, reject any

tender without assigning any reasons and accept tender for all or anyone or more of the articles
for which Bidder has been given or distribute items of stores to more than one firm/ supplier.

16- If any dispute arise out of the contract with regard to the interpretation, meaning and breach of the terms of the
contract, the matter shall be referred to by the parties to the Head of the Department who will appoint his
senior most deputy as the Sole Arbitrator of the dispute who will not be related to this contract and whose
decision shall be final, : :

17 -: Where any Terms & Condilions are not clear the rules of GF. & AR/ Rajasthan Transparency Act 2012 /
Rules 2013 will be applicable.

18 - All Legal proceeding instituted by any of the parties (Department or Supplier) shall have to be lodged in courts
situated at Jaipur in Rajasthan & not elsewhere.
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" 19-SELECTION OF FIRMS :

i The bidders will be pre-qualified on the basis of minimum qualifying criteria mentioned in the bid.

i, On the basis technical analysis of the bids, bidder will be qualified for the next stage that is financial
bid. el

iii. The Financial Bids of only the ‘Qualified Bidders' "will be opened.

20- PENALTIES -

i) Risk and Cost :

ii) In case, the contractor doesn't commence the work as required within the stipulated period, the work
can be allotted to other short-listed bidder at the risk and cost (in case of difference in the cost of
supply) of the contractor firm and LD clause shall be attracted to the short-listed bidder who was
placed the order & could not commence the work.

ii) Liquidated Damages (LD) -

In case the approved BidderfailsbosupplymesmﬂomrylmanypmmmfﬁﬂinlMpmscﬁbad period, or in

case the supply is not found inaworﬂmvdmunprmbedspedﬂwﬁmsandlorappmed sample, the Chief

Electoral Officer, Rajasthan, Jaipur shall be entitied to take the following steps:

a). Toremverﬁomwppliaasiquidﬂddmaspummw.

1.Delayuptoonefourﬂ1perlodofltuprmibeddeﬁmpoﬂod 25%
2 Delay exceeding one fourth but not exceeding half of the prescribed delivery period. 5%

3.Delay exceeding one fourth but not exceeding three fourth of the prescribed delivery period. 7.5%
4.Delay exceeding three fourth of the prescribed delivery period. 10%

Note : (1) Fraction of a day in reckoning period of delay in suppliers shall be eliminated if it is less than half a day.
(11) The maximum amount of agreed liquidated damages shall be 10%.
(Ill) If the approved supplier requires an extension of time in completion of contractual supply on account of occurrence of
any hindrances, he shall apply in writing to the authority which had placed the supply order, for the same immediately on
oownenceofhehindrancehﬂnotamrmesﬁp\wmofmpmawpply.

b). Deiive'ryperiodmaybeemndedvdm«vdhout‘wmﬂmddaymmum&gmdsismawounlof
hindrances beyond the control of the approved Bidder.

o). Tomakethesuppiydsumwmmmmhmywmwmmmwmﬂofmmmmmwtmmg
the order.

The decision of the Procuring entity shall be final and binding on the tenderer in respect of this tender.

Signature of Bidder
Place & Date: Name & Address
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~ Annexure A: Compliance y th 0

Any person participating in a procurement procpss-_"

A. Not offer any bribe reward or gift or any material benefit either directly or indirectly in
exchange for an unfair advantage in procurement process or to otherwise influence the
procurement process; :

B. Not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial or
other benefit or avoid an obligation; &

C. Not indulge in any collusion, bid rigging or anti-competitive behavior to impair the
transparency, fairness and progress of the procurement process;

D. Not misuse any information shared between the procuring entity and the bidder with an intent
to gain unfair advantage in the procurement process;

E. Not indulge in any coercion including impairing or harming or treating to do the same, directly
or indirectly, to any party or to its property to influence the procurement process;

F. Obstruct any investigation or audit of a procurement process;

G. Disclose conflict of interest, if any; and '

H. Disclose any previous transgressions with any entity in India or any other country baring the

last three years or any debarment by any other procuring entity.

e code U ntegri INC pnfli t of Interest

Conflict of Interest:

The Bidder participating in a bidding process must not have a Conflict of Interest.

A Conflict of Interest is considered to be a silmiqn in which a party has interests that could improperly
influence that party's performance of official duties or responsibilities, contractual obligation, or
compliance with applicable laws and regulation.

A Bidder may be considered to be Conflict of Interest With one or more partics in a bidding process if,
including but not limited to;

A. Have controlling partners/shareholders in common; or

B. Receive or have received any direct or indirect subsidy from any of them; or

C. Have the same legal representative for purposes of the bid; or

D. Have a relationship with each other, directly or through common third parties. That puts them
in a position to have access 10 information about or influence on the bid of another bidder or
influence the decision of the procuring entity regarding the bidding process's

E. The bidder participates in more than one bid in a bidding process. Participation by a bidder in

more then one bid will result in the disqualification of all bids in which the bidder is involved,

however, this does not limit the inclusion of the same sub contraction, not otherwise
participating as a bidder, in more than one bid; or

F. The bidder or any of its affiliates parﬁcipated as consultant in preparation of the design or
technical specifications of the good, works or services that are the subject of the bid; or

G. Bidder or any of its affiliates has been hired (or is proposed to be hired) by the procuring entity
as engineer-in charge/consultant for the contract.

19
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Place:
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=0

Declaration by the Bidder

In relation to my/our Bid submitted to...Chief Electoral Officer......... for procurement
Of e in response to their Notice Inviting Bids NO...couerrrnreesannasse Dated......ccccovrenesas |/We hereby
declare Section 7 of Rajasthan Transparency in public Procurement Act, 2012, that:

/We Possess the necessary professional, technical, financial and managerial resources and

competence required by the Bidding Document issued by the procuring Entity;

I/'We have fulfilled my/our obligation to pay such of the taxes payable to the Union and the
State Government or any local authority as specified in the Bidding Document;

I/we are not insolvent, in receivership, bankrupt or being wound up, not have my/our affairs
administered by a court or a judicial officer, not have my/our business activities suspended
and not the subject of legal proceedings for any of the foregoing reasons;

I/we do not have, and or directors and officers have not been convicted of any criminal
finance related to my/our professional conduct ro the making of false statements or
misrepresentations as to my/our qualifications to enter into a procurement contract with in a
period of three years preceding the commencement of this procurement process or not have
been otherwise disqualified pursuant to debarment proceeding;

I/we do not have a conflict of interest as specified in the Act, Rules and the Bidding
Document, Which materially affects fair competition:

Our firm has not been blacklisted/debarred anywhere in the Rajasthan.

I/we have put mw/our signature along with seal of my/our firm on every page of the tender
document as a token of acceptance of the terms & conditions of the tender document.

We have purchase the tender document @Rs. 200 vide receipt/challan no. ......c.cvmeieinss
Security deposit is being submitted in the form of cash reeceipt NO........ccvurerersissssins banker's
CheqUE NO. ...ccovmreervamssnsssssenses o DI ... coxoorsbtsgssnsnsen Eras N0......oouusvsusarsssnaessons Date:

Signature of bidder
Name &Designation:
Address:



First Appellate Authority: CHIEF ELECTORAL OFFICER AND EX- OFFICIO PRINCIPAL SECRETARY

TO GOVERNMENT,ELECTION DEPARTMENT, RAJASTHAN,JAIPUR

Second Appellate Authority: Secretary Finance (Budget), GoR
Filing an appeal .

1)

2)

3)

4)
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ieved that any decision, action or omission of the
Procuring Entity is in Contravention to the provision of the Act or the Rules or the Guidelines
issued there under, he may file an appeal to First Appellate Authority, as specified in the Bidding
Document with in a period of ten days from the date of such decision or action, omission, as the
case may be, clearly giving the specific ground or grounds on which he feel aggrieved:

Provided that after the declaration of a Bidder as successful the appeal may be filed only by
Bidder who has participated in procurement proceedings:

Provided further that in case a procuring Entry evaluates the Technical Bids before the opening of
the Financial Bids, an appeal related to the matter or financial Bids be filed only by a Bidder
whose Technical Bid is found to be acceptable.

The officer to whom an appeal is filed under Para (1) shall deal with the appeal as expeditiously as
possible and shall Endeavour to dispose it of within thirty days from the date of the appeal.

If the officer designated under Para(l) fails to dispose of the appeal filed within the period
specified in Para(2), or if the Bidder or prospective bidder or the procuring Entity is aggrieved by
the order passed by the First AppellmAuthonty, the Bidder or prospective bidder or prospective
bidder or the procuring Entity, as the case may be, may file a second appeal to second Appellate
Authority specified in the Bidding Document in this behalf with in fifteen days from the expiry of
the period specified in Para(2) or of the date of receipt of the order passed by the First Appellate,
as the case may be.

If any Bidder or prospective bid

Appeal not to lie in certain case

No appeal shall lie againsf any decision of the procuﬁng.:iEntity to the following matters, namely:-
a) Determination of need of procurement;

b) Provision limiting participation of Bidder in the Bid process;

¢) The decision of whether or not to enter into negotiations;

d) Cancellation of a procurement process;

e) Applicability of the provisions of confidentiality;

Form of Appeal

a) An appeal under Para (1) or (3) above shall be in the annexed from along with as many copies
as there are respondents in the appeal.

b) Every appeal shall be accompanied by an order w&led against, if any, affidavit verifying the
facts stated in the appeal and proof of payment of fee.

¢) Every appeal may be presented to first appellate authority second appellate , as the case may
be, in person or through registered post or authorized representative.



!
5) Fee for filing appeal

a) Fee for first appeal shall he rupees two thousand five hundred and for second appeal shall be
rupees ten thousand, which shall be non-refundable.

b) The fee shall be paid in the from bank demand draft banker's cheque of a Scheduled Bank in

India payable in the name of Appellate Authority concerned.

6) Procedure for disposal of appeal :
a) The first Appellate Authority or Second Appellate Authority, as the case may be, upon filing of
appeal, shall issue notice accompanied by copy of appeal, affidavit and documents, if any, to
the respondents and fix date of hearing.

b) On the date fixed or hearing, the first appellate authority or second appellate authority, as the
case may be, shall-

i. hear all the parties to appeal present before him; and
ii. Peruse or inspect documents, relevant records or copies there of relating to the matter.

¢) After hearing the parties, perusal or inspection of documents and relevant records or copies
there of relating to the matter, the appellate authority concerned shall pass an order in writing
and provide the copy of order to the parties to appeal free of cost.

d) The order passed under sub-clause(c) above shall also be placed on the State public
procurement portal.
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: 3 FORM No. |

i (See rule 83)

Memorandum of appeal under the Rajasthan Transparency in public procurement
Act, 2012

(First/Second Appellate Authority)
First Appellate Authority: CHIEF ELECTORAL OFFICER AND EX- OFFICIO PRINCIPAL SECRETARY
T0 GOVERNMENT,ELECTION DEPARTMENT, RAJASTHAN JAIPUR

Second Appellate Authority: Secretary Finance (Budget), GoR
1. Particulars of appellant:

(1) Name of the appellant:
(2) Official address, if any:
(3) Residential address:
2. Name and address of the respondent(s)

()00 esenssasssssssssnnsassaborssssassassrsssonsiessnmmsnite

3. Number and date of the order appealed against and name and designation of the officer/authority
who passed the order (enclose copy), or a statement of a decision, action or omission of the
procuring Entity in contravention to the provisions of the Act by which the appellant is aggrieved:

4. If the appellant proposes to be represented by a representative, the name and postal address of the
representative:

5. Number of affidavits and documents enclosed with the appeal:

------------------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------

---------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------

..............

Appellant's signature
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" Annexure D : Additional Conditions of Contract

1. Correction of arithmetical errors

Provided that a Financial Bid is substantially responsive, the Prommng Entity will correct arithmetical errors during
evaluation of Financial Bids on the following basis:

ii.

iii.

i if there is a discrepancy between the unit price and the total price that is obtained by multiplying
the unit price and quantity, the unit price shall prevail and the total price shall be corrected, unless
in the opinion of the Procuring Entity there is an obvious misplacement of the decimal point in the
unit price, in which case the total price as quoted shall govern and the unit price shall be corrected;
if there is an error in a total corresponding to the addition or subtraction of subtotals, the subtotals
shall prevail and the total shall be corrected; and

if there is a discrepancy between words and figures, the amount in words shall prevail, unless the
amount expressed in words is related to an arithmetic error, in

Which case the amount in figures shall prevail subject to (i) and (ii) above

If the Bidder that submitted the lowest evaluated Bid does not accept the correction of error, its Bid shall be disqualified

and its B
2.

i

3
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id Security shall be forfeited or its Bid Securing Declaration shall be executed.
Procuring Entity’s Right to vary Quantities

If the Procuring Entity does not procure any subject matter of procurement or procures less than the
quantity specified in the Bidding Document due to change in circumstances, the Bidder shall not be
entitled for any claim or compensation except otherwise provided in the Conditions of Contract.

Repeat orders for extra items or additional quantities may be placed, if it is provided in the bidding
documents, on the rates and conditions given in the contract if the original order was given after
inviting open competitive bids. Delivery or completion period may also be proportionately
increased. The limits of repeat order shall be as under-

a) 50% of the quantity of the individual items and 50% of the value of original contract in case of
works; and

b) 50% of the value of goods or services of the original contract.] -

Dividing quantities among more than one Bidder at the time of award (In case of
procurement of Goods)

As a general rule all the quantities of the subject matter of procurement shall be procured from the
bidder, whose Bid is accepted. However, when it is considered that the quantity of the subject matter of
procurement to be procured is very large and it may not be in the capacity of the Bidder, whose Bid is
accepted, to deliver the entire quantity or when it is considered that the subject matter of procurement is
of critical and vital nature, in such cases, the quantity may be divided between the bidder, whose Bid is
accepted and the second lowest Bidder or even more Bidders in the order, in a fair, transparent and

equitable manner at the rates of the Bidder, whose Bid is accepted.

P s



Date:

Place:
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Annex

In relation to my/our Bid submitted to Chief Electoral Officer Office of the Chief Electoral

Officer, Election Department, for procurement of Stationery Purchase in response to
their Nib No. ...eeaDt. ¢ | /2025 UWe hereby declare Section 7 of Rajasthan
Transparency in public Procurement Act, 2012, that:

I/We Possess the necessary professional, technical, financial and managerial resources and

competence required by the Bidding Document issued by the procuring Entity;

[/We have fulfilled my/our obligation to pay such of the taxes payable to the Union and the
State Government or any local authority as specified in the Bidding Document;

I/we are not insolvent, in receivership, bankrupt or being wound up, not have mylour affairs
administered by a court or a judicial officer, not have my/our business activities suspended and
not the subject of legal proceedings for any of the foregoing reasons;

I/we do not have, and or directors and officers have not been convicted of any criminal finance
related to my/our professional conduct or the making of false statements or misrepresentations
as to my/our qualifications to enter into a procurement contract with in a period of three years
preceding the commencement of this procurement process OT not have been otherwise
disqualified pursuant to debarment proceeding;

I/we do not have a conflict of interest as specified in the Act, Rules and the Bidding Document,
Which materially affects fair competition:

Signature of bidder
Name: :
Designation:
Address:
Mobile No. :



" - Annexure F: Declaratig

Al

In relation to my/our Bid submitted to Chief Electoral Officer Office of the Chief Electoral Officer, -

Election Department, for procurement of';'Stationery Purchase in response to their Nib No.

cseesess Dibs 1 DS
/We hereby declare that my/our firm has not been BLACKLISTED / DEBARRED by any

Government / Private / Public Department in any way in preceding three years.

Date: Signature of bidder
Place: Name:

Designation:

Address:

Mobile No. :
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RATE CONTRACT AGREEMENT

An  agreement made  this day of 2025 Ibetween
MIS........ oo nsmrvscionssivssendiinsiibiili ol (Hereinafter called “the approved Bidder" which expression shall,

Where the context so admits, be deemed to include his heirs, successors, executors & Administrators) of tha
one part and the Govemment of the State of the Rajasthan (hereinafter called the "Department’ which
expression shall, where the context so admits, be deemed to include his successors in office & assignees) on
the other part.

WhemasthaappmvedBmmwmumpmtbmymmnmmﬂdmsm
of Rajasthan at its Head Office as per following specification, make (if any) :-

2|
z L

Name of ltem with Approved Rate of Wis per UnitiPkt/Bundle etc.
specification, make (if any) i
Rate per Unit /Pkt/Bundle etc. GST % Total Rate per Unit /Pkt/Bundie etc.

2 3 4 5

&

Goods mention inoonditionNo.ZWimMHspedﬁchmakewmhedeﬂmedatMOfﬁcaofﬂeChiefEbcbrdOer.
Rajasthan, Jaipurwithina7womingdaysﬁomﬁwdataofissuirgofm°m.mau'ansponaﬁmandﬁnoﬂm

expenses will bom by the approved supplier.

Theconditions,speciﬂcaﬂonsofsmioneryItemmnﬁonedabove&prioeofaforewdminmmershdlbe
bindingonﬂwparﬁ&sofmismwmctmmwndlﬁmofwmm.w—_dmd and Bid
document will be the part of mismmwnuactagmmmmhoﬂiﬂiepaﬁeshavasetmeirhandsmeachand
everypageof#zismtamntﬁagmﬁinhkendawamddlspodﬁcaﬂawmpemm&terms&
conditions.

Rejection - If Stationery Items mentioned above are not as per specification mentioned in Bid document It have to be
replaced by the supplier at his own cost immediately without any delay as directed by Chief Electoral Officer, Rajasthan,
Jaipur.

The Performance Guarantee collected vide D.D./ Banker Cheque No.................... dated .................... shall be refunded
to the approved Bidderaﬁarexpiryofmteoonﬂactagmmﬁnwpp!ydonebymeappmved Bidder is found to be
satisfactory and in good order. No interest will be paid by the department on the Performance Guarantee.

Forfeiture of Performance Guarantee :- Security amount in full or part may be forfeited in the following case -

(a) When any terms & conditions of the rate contract agreement is breached.
(b) When the tenderer fails to make complete supply satisfactorily as per specification at the Bid document.

8.

(a)

(b)

In case the approved memmmmwmmmmmmmmdm.amm
the supply is not found in accordance with the pmcribedspedﬂcaﬁonﬂndlorappmved sample, the Chief Electoral
Omw,RajMan.Jaipwslﬂbeanﬁﬂadmmmﬁolbwingshpsz

TomcomﬁomsuppﬂarasllqﬂdahddmawGF&ARmbaappicable.

1.Delayuptoonefourthpedodofmep|mmddaﬁmpubd 25%
2.Delay exceeding one fourth but not exceeding half of the prescribed delivery period. : 5%
3.Delay exceeding one fourth but not exceeding three fourth of the prescribed delivery period. 7.5%

4 Delay exceeding three fourth of the prescribed delivery period.
Note : (1) Fraction of a day in reckoning period of delay in suppliers shall be eliminated if it is less than half a day.
(Il) The maximum amount of agreed liquidated giamagessr_tan be 10%.

27



10.

1.

12,

13.

14,

15.

16.

17.

18.

19.

hinderences beyond the control of the approved Bidder. - 7

o make the supply of Stationery fsms trough any other agency &t the isk and cost of approved Bidder without canceling the

Mode of Payment :

| - Advance payment will not be made.
II-Unlemoﬂwerwiseagmedbetmmthapsﬁespayrqmtforhedeﬂmofgoodsla:ﬂcbswﬂlbemadeonsubmlssiononbiliin
pmpenormbymwmmmmm.m.ammmwermwmmm
will be borne by the supplier.

Recovaries;-Remvenmofuqummm.mm,makmmmmm«dmﬂymmm bills.

ExceptothemlseWhmmmmwbmmwsmmmwmtmmmdamdrules
then inforoa.mdmmmmmmm.wm.mmum.eonmmmonanpambm
oontractonal!qussﬁcnsrelaﬁngtommeﬂngofmaspodﬁcaﬁons,andlnmwmhereinbefommenﬁonedandasbmemdﬂy
of workmanship on the supply.

ThemWewpﬂywmbmmmﬁuwmmmwudﬂmmmmmshdbe y
final and binding in respect of all points of doubt.

Where any Terms & Conditions are not clear the rules of G.F. & ARJRTPP Act 2012/ Rajasthan Transparency Rules 2013 will be
applicable.

All disputes arising out of this agreement and all questions regarding interpretation of this agreement shall be decided by the b
Depammntmdmededsmamuapmuhaﬂbe:ﬂn&

All Legal proceeding instituted by any of the parties (Department or Supplier) shall have to be lodged in courts situated at Jaipur in
Rajasthan & not elsewhere.

This rate contract agreement shall be valid upto
extendedasperRTPPAct.ZOﬂdeTPPm.Zm&wdiﬂdy.

ﬁ'anﬂndabofﬂlisconm&peﬁodombconmwm

The bid document issued vide BVBN NO...........cocemsesmmsssss dated ... and WOrK OTGBT NO...............cvcrers-- 0BIBHcccvinnionn shall
be deemed to form and be read and construed as part of this Agreement. - _

Period of contract will De.................. (memnmmm‘mmaMmmwwbemmmumwmmo
Bid)

Al lerms&CondiﬁonsoanoﬂoewﬂbemeMofﬂmmt
In withess where of the parties hereto set their hands on the ........... day of, 2025.

Signature of the Approved Bidder Signature for and on behalf of Governor

Date: Date:

Witness : Witness :
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