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Machine Specifications:

A. Computer - Intel Core i3 /Equivalent AMD based Computer or Higher speed RAM 2/4 GB LAN
card CD/DVD Writer, Standard keyboard optical mouse, standard serial, parella‘ and USB Port, windows 7 or
higher, Anti Virus Preinstalled M.S office, Responsibility of software license will be borne by the Contractor.

B. Printer - Black and White laser printer with speed 15 ppm speed or more. For specific needs dot-
matrix/ inkjet printer may be taken in lieu of laser printer.

C. UPS - Online/ Office UPS for above Computer and printer with 30 minutes battery backup.
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Manpower - The personal should have knowledge to operate computer in window / Linux environment
, good Knowledge/ practice in word Processor, spread sheet and Internet operations and other office
related computer operations and should have sufficient speed of typing Hindi and English.
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The minimum qualification of Man with Machine is Graudate pass with good command on area
specific language, good typing skills, good articulation and patience.
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ANNEXURE-B

Annexure- B

DECLARATION BY THE BIDDER REGARDING
QUALIFICATIONS.

DECLARATION BY THE BIDDER

In relation to my/our Bid submitted t0 .....c.coceiieiiiiiiiiiiin.. n— for
ProcuremMent Of ....cccccsoescoceccrisssorsessasssarssscnsisrenssssessossnsinsessonse in response
to their Notice Inviting Bids No. ................. Bated ..oonequvivos I/We hereby
declare under Section 7 of Rajasthan Transparency in Public Procurement Act,
2012, That:

Date :
Place :

I/We posess the necessary professionea, technical, financial and
managerial resources and competence required by the Bidding
Document issued by the Procuring Entity;

I/W have fulfilled my / our obligation to pay such of the taxes
payable to the Union and the State Government or any Local Authority
as specified in the Bidding Document;

I/We are not insovent, in receivership, bankrupt or being wount
up, not have my/our affairs administered by a court or a judicial officer,
not have my/our business actifities suspended and not the subject of
Leagal Proceedings for any of the foregoing reasons;

1I/We don not have, and our directors and officers not have, been
conficted of any criminal offence related to my/our professional conduct
or the making of false statements or misrepresentations as to my/our
qualifications to enter into a procurement contract within a period of
three years preceding the commencement of this procurement process,
or not have been otherwise disqualified pursuant to debarment
proceedings;

I/We do not have a conflict of interest as specified in the Act,
Rules and the Bidding Document, which materially affects fair
competition;

Signature of Bidder

Name :
Designation
Address

kv ,
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ANNEXURE - C

Annexure- C

GREVANCE REDRESSAL DURING PROCUREMENT

PROCESS

The designation and address of the
First Appellate Authority is

.....................

The designation and address of the
Second Appellate Authority is

0))

@)

&)

FILLING AN APPEAL

If any Bidder or prospective bidder is aggrieved that any
decision, action or omssion of the Procuring Entity is in contravention
to the provisions of the Act or the Rules or the Guidelines issued
thereunder, he may file an appeal to First Appellate Authority, as
specified in the Bidding Document within a period of ten days from the
date of such decision or action, omission, as the case may be clearly
giving the specific ground or grounds on which he feels aggrieved:

Proviced that after the declaration of a Bidder as successful the

appeal may be filed only by a Bidder who has participated in
procerement proceedings:

Provided further that in case a Procuring Entity Evaluates the
Technical Bids before the opening of the Financial Bids, an appeal
related to the matter of Financial Bids may be filed only by a Bidder
whose Technical Bid is found to be acceptable.

The officer to whom an appeal is filed under para (1) shall deal with

the appeal as expeditiously as possible and shall endeavour to dispose it of
within thirty days from the date fo the appeal.

If the officer designated under para (1) fails to dispose of the appeal

filed within the period specified in para (2), or if the Bidder or prospective
bidder or the Procuring Entity is aggriveved by the order passed by the
First Appealate Authority, the Bidder or prospective bidder or the
Procuring Entity, as the case may be, may file a second appeal to Second
Appellate speified in the Bidding Document in this behalf within fifteen
days from the expiry of the period specified in para (2) or of the date of

receipt of the order passed by the First Appellate Authority, as thye case
may be.

(3
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ANNEXURE - C

APPEAL NOT TO LIE IN CERTAIN CASES

No appeal shall lie against any decision of the Procuring Entity
relating to the following matters, namely:-

(@) Determination of need of procurement;

(b)  Provisions limiting participation of Bidders in the Bid process;
(¢)  The decision of whether or not to enter into negotiations;

(d) Cancellation of a procurement process;

(¢) applicability of the provisions of confindentiality

FORM OF APPEAL

(a) An appal under para (1) or (3) above shall be in the annexed
Form along with as many copies as there are respondents in the
appeal.

(b) Every appeal shall be accompanied by an order appealed

against, if any affidavit verifying the facts stated in the appeal and
proof of payment of fee.

(©) Every appeal may be presented to First Appellate Authority or
Second Appellate Authority, as the case may be, in person or through
registered post or authorised representative.

FEE FOR FILING APPEAL

(a) Fee for first appeal shall be rupees two thousand five hundred
and for second appeal shall be rupees ten thousand, which shall be
non-refundable..

(b) The fee shall be paid in the form of Bank Demand Draft or
Banker's Cheque of a Scheduled Bank in India payable in the name of
Appellate Authority concerned.

PROCEDURE FOR DISPOSAL OF APPEAL

(a) The First Appellate Authority or Second Appellate Authority,
as the case may be, upon filing of appeal, shall issue notice
accompanied by copy of appeal, affidavit and document, if any, to the
respondents and fix date of hearing.

(b) ON the Date fixed for hearing the First Appellate Authority or
Second Appellate Authority, as the case may be shal, -
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ANNEXURE - C

(@ Hear all the parties to appeal present before him; and

(i) Peruse of inspect documents, relevant records or copies
thereof relating to the matter.

(©) After hearing the parties, perusal or inspection of documents
and relevant records or copies thereof relating to the matter, the.
Appellate Authority concerned shall pass an order in writing and
provide the copy of order to the parties to appeal fee of cost.

(@) The order passed under sub-clause(c) above shall also be placed
on the State Public Procurement Portal.

(8) FORM OF APPEAL

The format of Appeal is enclosed as per Annexure From No.l1.

Signature of Bidder
Date : Name :
Place : Designation
Address
)</v
3
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ANNEXURE - D

Annexure- D

ADDITIONAL CONDITIONS OF CONTRACT

CORRECTION OF ARTHMETICAL ERRORS.

Provided that a Financial Bid is substantially responsive, the Procuring

Entity will correct arthmetical errors during evaluation of Financial Bids on
the following basis:

(i)

(ii)

(iii)

If there is a discrepancy between the unit price and the total price
that is obtained by multiplying the unit price and quantity, the unit price
shall prevail and the total price shall be corrected, unless in the opinion
of the Procuring Entity there is an obvious misplacement of the decimal
point in the unit price, in which case the total price as quoted shallgovern
and the unit price shall be corrected;

If there is an error in a total corresponding to the addtion or
subtraction of subtotals, the subtotals shall prevail and the total shall be
corrected; and

If there is a discrepancy between words and figures, the amount in
words shall prevail, unless the amount expressed in words is related to an
arthmetic error, in which case the amount expressed in words is related
to an arthmetic error, in which case the amount in figures shall prevail
subject to (i) and (ii) above.

PROCURING ENTITY'S RIGHT TO VARY QUANTITIES

(i)

(i)

At the time of award of contract, the quantity of Goods, works or
services originally specified in the Bidding Document may be increased
or decreased by a specified percentage, but such increase or decrease
shall not exceed twenty percent, of the quantity specified in the Bidding
Document. It shall be without any change in the unit prices or other
terms and condittions of the Bid and the conditions of contract.

If the Procuring Entity does not procure any subject matter of
procurement or procures less than the quantity specified in the Bidding
Document due to chage in circumstances, the Bidder shall not be entitled
for any claim or compensation except otherwise provided in the
Conditions of Contract.
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ANNEXURE - D

(iii) In case of procurement of Goods or services, additional quantity
may be procured by placing a repeat order on the rates and conditions of
the original order. The additional quantity shall not be more that 25% of
the value of Goods of the original contract and shall be within one month
from the date of expiry of last supply. If the Supplier fails to do so, the
Procuring Entity shall be free to arrange for the balance supply by
limited Biding or otherwise and the extra cost incurred shall be
recovered from the Supplier.

Dividing quantities among more than one Bidder at the time of award
(In case of procurement of Goods)

As a general rule all the quantities of the subject matter of procurement
shall be procured from the Bidder, whose Bid is accepted. However, when it is
considered that the quantity of the subject matter of procurement to be
procured is very large and it may not be in the capacity of the Bidder, whose
Bid is accepted to be procured is of critical and vital nature, in such cases, the
quantity may be divided between the Bidder, whose Bid is accepted and the
second lowest Bidder or even more Bidders in that order, in a fair,

transparent and equitble manner at the rates of the Bidder, whose Bid is
accepted.
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