RISTRITH YN

fatesT favmr
AT Uh.8(2)(11)Raf /2018 / 28U 7 VAR, fa=ia: |]7)-1o -Xol¥

RTORIT, ST |
uftfy . e Rt fafae e
(Peteed) IToRe |

- Refi gferer (o frafa &)
A | |

fwg - fAEm I o YA, 2018 — ST AUST @ Avor @ wew F Ry
T |

N wRg fate s B oRe (1) maie 52,/2008 /1S-11/ e
21102008 (2) ®H® 52 /2012 /SDR /1B 13.08.2012 (e
ST B pHAIRAT 9Eq), (3) HHie 52 /2012 / SDR / f&ie
13.08.2012 (3fere 1T aTaq) (4) BHI® 52 /2012 /SOR / iy
13082012 (RISONT / Heeadexl /eI arae)) (5)  BHG
52 /2012 /SDR /T&Hi®  16.10.2012, (6)®HH 52 /2013 /SDR /
fesia 18.06.2013 wd (7) @wim 52 /2013 /SDR /fei®  05.07.
2013 (8) BHI® 52 /LET/ECI/FUNC/740 /SDR/2018-Vol. || feies 0o
08.2018

HRe,

W%WWW%%%WWW#WW&W?BW
STH 7A T & 60 B e F AR e aw @ By Ry §) amn @ wefie
qsﬁa?rJf%‘i?ﬁ?#c‘vﬁ?{%‘lﬁ?ﬁﬁaﬁma%g%mfﬁamwmﬁﬂﬂﬁrﬁa%ﬂ#ﬁ
A E | Refi aftmrd o gResT % RY ) frde  oiRie qRads o e Rros
W 4 T o Refhr sl @ gRasr § Ry ) Rrdel B are—anr deii
ﬁﬁmﬁ‘wa{mwwgﬁﬁaﬁ%mm%@mwwwaﬁ#'rf'?
FPIR YD AT B ST A UF N & SR 98 S WG UF & a9 wage
umwww;@Eﬁwqﬁzﬁwﬁﬂa@aﬁéﬂg%ﬁm%ﬁwqa%%;
wwuﬁﬁwzﬁﬂﬁaﬁﬁmmmmwﬁaﬁqamzﬁ%ﬁ@
ﬁﬁﬁﬁﬁ%@%%@%ﬂmwg@ﬁgwwﬁm‘mwﬁ%

2.1, ﬁaﬁﬁmﬁwwwwmﬁ@%ﬁﬁ%%ﬁ&wwm
g S

() SrarnfSr weerar (o Garife wrardet (Csv) @ SEIED
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(@) fafdre #dasmar (G f6 @i wfafafea i, 1050 & 9T 20 & < 2
T gedre § aftfg 2 1),

(M) SwRrew (@) va (@) F afdfa qaardmei @ afewr,
(&) R Ry & oreel| Aaga,

(e) fratem sg # fAge wearar, den

(@) rfefad wacrar @6 A & Fdaemar s | 98 2 )

22 UAP HASK S YA SIS B BRO YA Hd HASH P F waQE AL B
Whdl 8, I8 STd AU W HAS B FHAR 2| I SIS B HISEIRAT H foven
fates srfeert/ Refdm e /Herae Reffir el vd g=er i,
Fold o Wik, SIS /g9 g AR gl o @i, daex AeRT
AP AFoRA, EFTSY, ARURT aEAl & FIEaR / Feeded / ol R anfe wnfae
g SId dq9A & foIv Fa% gfert e 19 gferst »iffe ura & =R ¥ Aae
SgEl # oA §U B AT T8I | dad 9 GfIRHT O @by R § I= S[F "I
SRY &l B |

3 6 HA YAl BT & — Sd A TA ST 0T AR 98 DO B dd @aeel
Tl ¥R W e Fafed AR grr & Sl | Qartrig gaeansit & for
STH AAUF B FaRAT § geard fhar mar 2| o9 Jar g Aaerdrsi (csv @
‘EﬁW) P SIPH FAUA UG I FHg oo Electonically transmitted 817 oIl fch
fFata= SNt & Hehfd ud f3ie 00.08.2018 I ¥ B | QT R Hagramst
Bl S/ AGUAl & Hey H oy ggd 9 9N R o @ g Gar i
HaeTa 9 = o= Aol & Aaemaet & fay 9ifsd 9= § e ud um @
o) SIRar aifdy o & Frad e Oy Qe 22.11.2018 &I URFE 3.00 @ol
¥ 72 W & iR orafd fRA1e 25.11.2018 TF Yol & ST 3Ma9yd & difes Haa
ol Ud g1 ST H o BU AN HIHGI & [l ¥ AAUH (AR fHd o7 e
3R U™ 8l gdb gf¥eror 9= # 2 Facilitation Centres ¥ ST Hd UHT HI A
FHIFDI BT ORI B 99 JIGH W BT O b |

4 ©1P HA UH P WIT HAT -— S[F 7 UF SN B 9 4 S[F Ad U5 & W
(Reverse side of Ballot Papers) RefHT fOHR & SWRERl & HI8Y &l R AT
SR, 5 U 9R g9 AR 816 A9 U9 WX OERM ek g AIE} S Ad Ud
T g@e gfauel 9 W B, aIf SHET TE W 16 A9 UF WX R TS AT
JrAUeT W 3T SR | SHHT AT URRIS — 1 W Hel 2 |

5 frar® Ry & regd| qagraril o S Ad9d O &RAT |

EA\VS Flection 2018\VS 2018 Letter Hindi.docx 15

——— A



8.2

53

5.4

5:5

6.1

6.2

6.3

6.4

7.1

Frare PRy & oreqedi| Facrar & Wey § g 7y AR 78 fawmr gri At
BRIEH B T B AR (06.10.2018) B 15 AT & fiax Hafea REFT AR
BT WS ST | 3 ey ¥ e gy e v &1 gye 9 o S gar 2

frare PRy & sreae= qaerar g @ Refr aferd o Fiie 7m, uar, Ry
P U SR SR H 9N wem 7 B W & owrer afery srehd U3 aq ded
AT T Al B |

fraR® PR @ Sregdid waerar &1 fded | 89 A1 8 T & gaer
B9 TR I <@ Wi 6 Hefera S &1 A [died qaqrdr g2 H &9 & |

WY AagdR B O fRd S Tl $16 #Aa9A S aftid ORT 13 @ STER U
fog ST |

VY ATl B Sl TqaUs SHe Mk T (SR S MR A W@ T B) W
e fHd S |

A SYCI & AT Bl STb HAUH
Areet AftreRar o g —

qaer BIHET, T YT H T a6l A BBl @ U S wauS] &l R
gfEaa & @ fag e Fares afer gt i@ Ted sfeery Fgar fear
SITRATT |

gfery ST Td gATa SYE A T ATl BTSN Bl STh HAUS Bl AdRIT ¥
Rren yfera oeflers & g1 f6ll aRws gferd affert &1 e &R o s
Iy frga fram S |

IR aredl & SRR/ Frededl /TRl B U Sd HAUAl & FaRIT 8]
gy ARG AT TP AISel SAfBRY WET |

gfer @ifie &1 e guf aRae Ud S 16 #aud bl cgae gHARyd sar
& forg gie game W N e Wy disd SReN giera wEihees . gy
frga fsam SR |

ST dOR HRAT —

T ot/ deemstl Reer wie B o JeR &1 g sgel § AT o
FHaT 2, BT e forar e afferR g’ IR fhar S 81 I8 seew
I WHR (4 B8 WHR d QA= Qv 1d Suedl & FHaRdl @ &g o
IR B 2 39 fawy # fales fwm grr fovga fder @@ § O B 3 B |
R AR BRAE @ A o1 T | eew # W FHARE!/ dfREhl @
ey ¥ S Fretae aHiaeh B Rfy &1 gof &Ry zen — Hafa e &=
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7.2

1.3

7.4

75

16

®T AW Ud TR, HET AT, Haardl &HIG Ud SAd AAS B &l &Hidh Td 77
e &1 fqearor sifha fbar SR | Bl FHam /AfERT BT Aga T9=R Ji
$HA Ul afe Iuee B Al 98 A1 39 3ifehd R SR

fratas Amigel | Hafta wfafedl @ SHert afe f&=8 wiffer o1 ol ab a8
g U ? A Gt e ¥ aflen /Y R WS wR AT 9P SR
JTFERT & ATDd T8 WHBN U B ol Od | fdbey & wu § fFafas @ o
Jgarse 9 W HERd HHE & e /AW /EPIC B AHR WY WHERNT UhET
FR W S| 3 B D N UH g YRS qA FHAIRG! TF Hrgexy Riwey
% 9y afe wfed w8 fhar war 8 ar g fed &) forar o | wifiet @
fFatas gl |igd ufafiel @ gfd Scre| § fAA1® 22.10.2018 d6 @IS Y
I P ol 9| JdSH Gell ® ford HIfHPl BT UUH VUSHARW 876 31.10.2018
e fovar ST 2 |

e gfaffeea afafas, 1951 B a1 28-U & SFid didedd W gferd
fgzor, oFfleloT Td ST & SRlE AT W ¥ S/h AMHIY HERd 9E
JraTerd g1 Re fdem A, 4783 /2008 d wiRd fofa & gfiewra emimr gro
frde A W 8 & 9o gfer iRl Ud SHenial &7 9o g § A
S Mol B 9= g S W UHed: o AT AT ' 3rar A8 | safer O
BT AAUF F AAGT B D 8haR & | dadd J YrHH! o sigdmryr i) & 9 8b
HIUH TS T8l BN Ghd |

gfer ifreTiRal va wHaTRal &1 ST IR &R R W yferd wififar o
HAGIT Al A A TS T8 & 9Bl M 9l BR AR I§ AGGNdT BT Uga
UF G &Y Dl BIAarE! 30.09.2018 T HHU HYH =g AUEE Hdard & forw
gfera #IQwrs, Rrer Fares e vd 5o gfos orfierat & fam & o
B UG 8(2)(13)al /2013 /4663 f3HAIE 18.8.2018 HI WINI T & gan 2| 34
Gag # fIiRa gu= | urerm ufddes Ufa fhar o |

T UBR gA1d SYST H T S el BRTTTSE &1 AT ST GIR &9 & (olv
ARICd, BFTSE &7 fauT & U3 &Hie U%h.8(2)(11)Faf /2018 /4660 fe=Tw
18.8.2018 & BRI TAT YU T I9 WEH I BRI e HI Sdd MR FHi
gq farT & w=ie Uw.s(2)(11)ar /2018 /6665 T&HI®G 1.102018 & EIRT A=Al Wif

T 2 |
FEIQYd, EFTIed ERT EFTSH & Way # T a9 faurT g1 BRE 1S4 @
Hag # IR A Ty URMTE Serew &1 SuanT Rre gfew sreflerdl © gT B

ST R a1fd frerr yferd areflerel g1 geg SgE) § Y O el B s Ud
BREE ST P S Aqud TN M1 GHad & 9 |
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7.7 39 Th W GfrT BB, BRI M Ud BIASH @ WaY H ST GUR &
gt BT Y ot afe fbs) gfors wiffial, wRve TISw vd s19ed & Hdy N
fFrafee migen @1 ufifteal o 9fif Seew # o dw J 9w 8, ST off
feip 22.10.2018 b 3MATIS wU | FART gford ereferat / Fa=or arfdreal
gRT &1 ol 9| fafad fawm o dewdEe &1 SuEnT @) gferd it/
BHITSY /BIRE TTed @1 fafas amiael &7 ufafed] 35 SHar) € o 9o
2 |

78 gA@ # eed fhy WM 9l o/t 9rdl @ SRS/
Hrsdex] / FAIRI B SeEW fHid 31.08.2018 TF Iof frd &= =g fwrT & U=
FHIG UH.8(2)(11)Faf /2018 /4662 & 18.8.2018 ERT wawd foram fafas
rferpTREf &1 MR fdBar S gaT 2 |

79 I8 YA Scol@qld B b STEW R w99 Il felt oiffe /afa @
faatas Amigel Hee faaver Haftrg oiffe ar & fvmT & g 93} & 9 ar
fatas foumT &1 Jewrse ik vawHTE & SIRY Y faawvr ure s <7 gapar 2

8. WX G B 12 SN &A1 3R SRIBING BT 12 Hhford Heem —
R/ Fredex / FAvR M & Aeer & gfs Seey qd & §Ir 87 o, R
9P HAQKl @ U H gl fgaver ff sifehd B safoy 39 Wi & Pgfe wil @
qRT gd W & WY gU BT 12 SN fHA SR |

0. FAG TYEI B HHAMRG! BT WX T BM 12 TN AT 3R S99 swimiRd BR
12 Hahford BT -—

9.1 WK VN FHHAINAl /Al [T garg S # ST O gl € 91 37 S
SRRTT 9% Scled @ JER W WX 8¢ B 12 (SI6 AU o &) & forg
Refr sfererl @ srqRe u=) < @A o | o wHaRat / fafsammest &1 gama
g3l & fory fgfad o= o9 o oW 98 fgfad o= <1 ufoad & o fosdr wima
AT B R gU B 12 Al For fhar W | S99 B 12 # g Aie Y sifha faar
ST 5 b afe AdaTTr W @ e § B¢ wRifte o siftd @ o 99wk @
98 HIff® Hel B Y MU SRR W &R ST | GHW HAAGHBEAT BT Pre-filled
B 12 & G gfad srmey Meaq &1 $ri e 3.11.2018 d% wafdd et
Fate e gRT $Rardl ST 8 | g1 SISl § & U I W (AaaH
HHAT | ) BT Al Prefilled B 12 SUAET BRATHY BXEN BRATBY YT hA
&1 B [7etr Fafa AfSert g1 fQA1d 11.11.2018 T6 HRAAT ST B |

92 IR AMNBN, HeUd Y UYdded, gAd &g AW qoll & wewdl anfe
! Fgfaa o <1 gat & e Nten Mareq srfey, Refir sifers srfe
d ST SR/ HER] g 1 R R B, 9o Al AATH Prefiled BTH 12
SUTE BRI gY AR U IHH B Y B Al I GO B g SN
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9.3

94

8.5

9.6

10

10.1

10.2

10.3

BT 12 MM 15 fegwdr # forem Maem ifter) grr fed usiss § dafea &y
forr 919 |

Ade™ BIH®T BT UM VSHISWIE fedid 31.10.2018 d& fdhar @m=m 8, foras
IR Fgfe o= OIRY fa S| e gfed o= Sl gfa A erm iR swe
AT Pre-filled HH 12 M Fol'™ X NS RAT | ad &1ffe @& fow gg 9 )
ftrd foar SR & Ife 89 o8 rgfe 81 a1 I gHW @wId gV EaEila
PR T |

Ade™ <l &l YoH Uf¥Eder fedie 10.11.2018 X 21.11.2018 dd fhaT ST 2|
s gd ot afe =T Rt # sravase a@sm R a1 9RETor gReT fdar ST awdan

2| uerH uf¥efor # W dTel HHYET HIe BIHGB] W Sad Pre-filled BR 12 HEfRd
UHIS & Arsd SMTHNT §RT THIAT HIA B FaweIl HY ol ol |

Ay AaeE IMfAERAl e vem uflevr & 9 @ 99 # g O 8 9w W)
anfeiaT At o9 @ S| aRg a6 Mgfad T (QrEN Ui ®) O oY 9gd
T Pre-filled B 12 AW & T 3R Pre-filled HBH 12 SN HUHY ITH
Jefera =T AfREIRAT & Head | fadid 25.11.2018 d& e o= Qe
® HEOT YPIS gRT U &R ford o |

qAg™ Tl BT fgdrg uiReror fGH7d 27.11.2018 | 01.12.2018 Th A= fhar AT
g1 39 UREIT # AOGH Tl & T Sl Bl AT O g | afe A "aeE
HIE FHT TRRING B 12 G T6 U T8 o © o 98 39 fgdig uidemor 4
AMEaTId WY W U AT SRR BRE 12 Haferd wRd &1 i Ryern Fate
PRI ERT ST U §RT fhar SR dorl i &= & Aregq W Sl Jdus
SINT HR AT BT ST |

gferd BIfA®T /BTSH B Pre-filled B 12 YT &1 vd swmRa B 12
Hepferd BT -

wft gfer @ififet T8 gAe SYE H R WM dlel BT /BRE TIRH @
Heer § gd F W gY BT 12 (Pre-filled Form 12) I9a fgfe emeer & wrer €1 9o
SRR ®E 12 ® g A W) sifda a1 SR 5 3l waerar g & e
Iy gfdfte Tora sifbd & o 99 ufdfe 98 w1ffe |8 BRd gY 31T+ ewerR )
R 39| gferw wifie =2 gama et &1 Fgfed o3 =8} a9 @ s o i
12 =41 ford WIrd |

gfer ifADI Ud FArd SYS! W o dlel BATISH /BRIT TSH Bl Pre-filled
Form 12 WSl Ud Q5 UR BWIER HX AHleld d1 & 1 o7 gfory arefierat
ERT gt el AR gRT e 24.11.2018 TH X foram S|

TR gfersd FIffe! Ud g SIET IR e dlad TS/ BRYE Med 9 uTe
gEIRg ®H—12 e fafas et & gregm @ gdfg Refir aftert &1
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fT 24.11.2018 & IMATIF B9 ¥ SUART BRAT fear Wd | A gHd 919
IURER HRUIT ¥ BH—12 U 89 I 99 @ W & a 9= o <@ [ @ 7
feoe qd a& @1 A 30.11.2018 % 3Mavdd ®U A U] vl 27 Wrd
difs ¥ gfers wIffiel, Eed/BRE Ted & fou Reffr e s@
A0 IR AR S96 oy glawr aw=i N ST #7dqus Suctel HRar 9 |

11. ARG aE & YR/ Hsaesl / TRl ¥ BH—12 9=aHT Ry &Ry —

111 30 TBR ARART T & FERT/ Frede’l /AR &1 Figad Arser s
@ HEIH W Pre-filled BH 12 Iad Alc & | IUse] HIRM N I99 wwaeia
BRIPY T Nebferd B e Refd sferdt o1 #aem & o7 fRow ud (Reis
30.11.2018 T®) JUTET HIAT SV |

112 SR/ Frede] /FellaRl & d189 HIfih] BT Arsd BRI ERT TT AT BT
SRAT 6 9 aed @ Hdtd gEey, dsaey, FfR Bl U8 ey 3 B 3Q
Jferfed ared & WRI g9 SITT UR SURT B WHY SAYAT EPIC AT AT
UT W Uga Sxaradl (ST anss anfe) wrer ora o |

11.3 JARwfed O¥BRN diE-dl & gl AT W FWHRT Td R §C BH—12 TRy
aﬁ?ﬂﬁwmiﬁwﬁﬁ#@mm.zmawwaﬂ%ﬁml

1.4 aftEfed sl gl & gEaR/ Freaex/FelR F N Y U4 swRIRg WiH—12
TN SIS NI ATAITT TS & AT | fAeid 29.11.2018 T UT & o0 S |

12, BIP Fd9H QIR HRAT —

12.1 f&HT® 25.11.2018 T® ©& HAUx Hfad 8 N | e R 91€ S16 Fqu3 B
BHaR ATl BT SN B &g S AGUA dARI BT B Reffr sl grr
arfaeTra URAT &R ST B |

12.2 Reffr afterd 0 waw sHaiRal /afdaar 2 & g sz & Pgea e
ST gl 8, & Y S1 HAUs IR HRARAT| S Fau=il &1 qd Ja) b1 B
g el A g f&a o g Fiffel & w12 uta @9 &1 seiR By
for &1 W ®u 9 & forn ORE, anfe 9Rg @ 99d 8 a9
HIDT / fral o g e Faeq afer @ HdafeT yere 3 aftm ) w
Refd srferdr g gt @R ol oird |

123 RefiT AR gRT g9 SIS R T T 9 sHaiRal/ sifteRal & frg
STHEAT U3 dIR TR IR (Her = uRf¥re—s) qot &=A1 vd S1ead v & ufagof
R 3pq B BT bR feAid  25.11.2018 I 021.12.2018 TF [HIT STITT |

124 IR gferd dHDI T8 g9 SIS W e sWSH /BRie e e
BrH—12 fSTer gfera sweflers & wregw | e siteiRar &1 fasie 24.11.18
uTe B Sdd S forg RefHv aiffer) g/ s 7aum R ey e gof
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BT Td 16 AAUS F WUl § sifhd wx B B RAd 28.11.18 dB qof B
IGRIESICE

125 AWHA aqEA © FRAT/ BSTR /TR & BTH—12 AT TS & TS
IS (Areel e ry) & wemw ¥ Reffr s grt Rerd 20112018 d®
o @¥ fog Wd | i SRl / deaeRt /ARl B SIh WU, W & g
HH—12 & IR TR, RefA1 et gRT qved IR @var fore et |

13. G YS! WG B ST AaUz TN e A T4 S 95 IR a3 &7 Ay —

13.4 16 AT 7 Gfed §I6R U &1 & RO. B (3FFaT 36 YA & forq Frpae wmsy
AR.O. ) BIdh HAAUS TIR B & fory F=ifed drdarsl aifders aver 3

(i) #derr g & Rfed gfa 9 Fabe & &9 =7 iR 91T ST 37 sihT S ld
79 U9 & ufagel w 3ifed fHar S iR T wa vz ud gwe ufauel @r
T3 fHIT SIRIAT | a<dTd,

(ii) W g o f&fea ufa § aaeer @ ufafe & 9me pe oifbd e W
cifhe HAQTTT Yt @ ffed ufd # 79 uF &1 e B @ Rufy § sifg 72
BT 1RV |

(iii) TH9—137 H AAIAT & YT B YIH H T A9 UF Sl % AdSrar BT oA oAl
g, B BHG Hol—Hal Iffhd ST B THD AT TRU—139 D (oI
(PaR—T) W W AT TH BT BHID Hel—Wa! 3ffdhd HI | T A9y Fraurh &
ATITIHAT & Hifd AT & THT YUY—13V UG THU—1387 W 3ifhd dd oo &1
e fdsar oirar g1 afe A9 U5 &1 BHiG UHU—137 AT GHU—134] H ol
sifhd &) e a1 © @ 98 WIRW fhar o 9hdr 81 $9fely ad UF &1 BHid
THU—130 TG THU—1341 & fIpTd W 9E—gg) sifbd M1 =nfey |

(iv) gwu—13S1 # #acm@el & fou fRen-fdal & erova 3 ™ o= § Fgaor
TR®T B &1 Fgd 3e vg 99y @1 ot 98- gt &1 S 2

(v) wfRer AdearRl & URdg R S ard S16 #d 93 & v uwu—13d & form
(FR-A) R "w" $ifEHa fFar IR afe JavET & T ST 81 9% o fhan
AT AR 7 AR fhaw oy AdeTaRll 7 Sd Aaud 9 Ada fHar 2 |

(vi) Sad HRAE! & UL Th Ad 99 BT UHI—13d TR (FaR-U) & er=iia
STl SR | g e,

(vii) Teu—1341 BT formreT (R ST #a o= T a1 o ga@T ), Teu—137 § Heagrdl
& HYM, Y0138 H AR & ANTEYE & foIU TR 9T WHu—134dl &

E\VS Election 2018\VS 2018 Letter Hindi.docx 29



A\VSEle

13.2

13.3

14.

141

14.2

143

144

145

ST % U g e o v 2 O iR 9 g foo o Hdgr &1
=T U9 T udT S fHar S|

WW@WW?W(COUMU foils) BT UH JUdh UdHc H DY
A fbar S &R Yae W faawer f sifed fear S| W 53 o @
arig A1 sifea @ S| Sw dwe Refhr sfer o e # gRfea
ST |

ferRraT g H THU—13¥ (GaR—d1) TAHl T S BT RN |

W@@mﬁmwmm—

Ws@wﬁwmmﬁmﬁﬁwﬁw&wﬁa‘m
Facilitation Centre R ST | U0 & SR UMVl ¥F [ &9 & Uwq
g 9 B9 W A 2 BE @ fAU Facilitation Centre # ST HaU= ¥ HAGM B
P IGLT AT B A BT SIRAT |

Aaer HIfdd &1 fgdra ufeeror f&Hid 28.11.2018 | 01.12.2018 dd AT W © |
i ufteror # Hfe @it waee s1ffe g i, gafau g9e faw dur 5
?WWW—‘IZ YT B9 U UIPRTOT 0 UX 991 Y Facilitation Centres ¥
NICR G SR 3R Ade™ 91 Bl Gﬂ%ITITI 3@ Facilitation Centres ¥ HdET
Fdel & AfaRed g e o fafi= g sgfeal § o ganm 2, o & fyem
fafea aifer /RefiT R &1 e, fAf yes! &1 e, $elad oF
W WE e S99 W 1 7dud & ERT AdaT 781 Facilitation Centres UY &hdl
forar S |

nde™ HIiHe ¥ BH—12 I1 91 e fFaea JfRen & ues & qrgq 9
Reffr sfepr @1 uret &1 g g1 AT Y faca gRewr & <R wdfed s
T g B ford o | '

ARET eru WR WX fRAie 29.11.2018 TH Pre-filled HH—12 UTd & od iR
b T HauA ] TR PR | 39 U el OGN Td dier e g
wrp @ A Refir ARt oo qrareg R gama dae Rt orf & ey #
TSR & forv fesie 3 a1 4 fegmaR, 2018 &1 43% AT &R oid 3R d8F &
e 2 A7 3 gue S Al mavIGhar 8 @ forv U FRITRT §Ha W Facilitation
Centre TR ST% AAUF H Adard &al od |

HIe PIHBI Td A SIS TR R T 3 DIAD] d201 Gfeld DI § e
BH—12 B IR W g9 9 TR fFY g0 6 #7auz Refiv et & grn
A Uh gUH FBN B Sy HRdl & ST Ifd I8 Facilitation Centre
R IURT TEHR HADT HIAS P BIT UgdH SWTdS B FUR TR SR R ST
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IR TH FIUH TG BIHe @1 @R Wi § g6 B gY FHG b ewER
Ul AT |

146 WAE BiEEe B O fhd oM arer faws (e iR g@ied U131 @
IR IR I AdYF U4 Heg UFIQ W 8) W Gefed wiffie &1 A 9 ug
sifra fapar A den e gAREa fear S 5 98 gl o= w® wdfdg
?ﬁlﬁa’)?ﬁﬁm(delivered)gsflWqﬁqﬁﬁaﬁ"fﬁwzﬂﬁzﬁ%mﬁmm
AU A= HIe BT TR Fel fBar o Hear 8 @ifd S Aqud & fouel w
Hafora Aaqrr & AacrT gdl wHE Sifed fRIT S 2 R agen F@ W
| |

147 357 FIHFT F BTH—12 Facilitation Centre TR 8 U B0 & S°d forg +ft Refd
BN gRT ST ATEFR g4 A IR BT Y ST AGUS B U STAS &
R TR SN B ST 3R ST Fa9 T4 BlHd BT @RT Ifovex § gol B 87
HHE & R W 9T HT |

148 T4 ¥ TR T6 AAUS SN HIHGT BT A= Bror S b srguRerfar srerar @ifia
ST AT 7 HRAT e fh R & o S B €, 9= gRen v B 9
e Heftrg Reffir ARSI &1 S v Qi | RefH iRy S ufderol
¥ SR UfhaT IR HefId Bl WIRI 6 &I JI T |

149 0 I 1% #aud o Reffr afferl g’ AR &) fog 1y & ofbd wdfea
I B N &l & T 8, 9% Ue yud dles fome § qui faaor & W
T @R faRa R w3 gun feaRa s Aqusl &1 AR Refr et
e WIRER § Y 2ifha & | R wiffel BT ST AU SN 8l 8 9d 7,
FIe AT Ade UihaT ¥ AAS B W A4 <7 & IMSERNT B |

15, gferd eIl / el BT 816 HAUA SINI DRAT —

15.1 g BT B W gd | R Y BH—12 (Prefilled) YA areierds / fFrasora
SPT ERT FIHG FRT BWER & AT bl B fadid 24.11.2018 b RreT
Prafee oY @ @ R S| Ren Pt sfte & srfag & Asd
SRYET & ArEm ¥ g et Reffr sftrer &1 gye fFar o9

152 Gafrd RefFT o R gfom @iffel & qd J MR gY BH-12 3% U< &
Y & 9 1P HauF fadih 30.11.2018 TH GIR &R <1 |

153 gferr @l &g emaRi T/ ufermr wrma gfer srflerd grr smaford
S| 2 AT 3 R, 2018 &1 AT o9 Ufderr/ fAfkT eiwd @ SRE SE
FAUF W) B B oIy GAET deg ¥ a9 W | 37 e di N ST AU
TR B B B Refir aferst grr fdrad e & B |
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15.4 TR FIE B T B O At e W FeRa HIfie B M 9 ug ifed
Rpar WA a7 geREd fear S R a8 gfen W welEa eiffe 3
H T 2 R o WRRuY ¥ ve e & fIT TR @ HaUA Y HiHG
T T T8 R T Ao & 9ife S Aaus & ufauel ur &R Aaqrdr @r
HeeTT gdl FHie Sifha fear ST 2 |

155 afe fpdl FgEvEal ARER @MRTH Jeiferds sHis=< /=) gRT gferd qau—<
W B RO GRAUT B TSl ST B B HIT BT S € Al gd § Ao
fapgr T A& € |

16, IRURT Tl ® TEAR, Fredex U4 FellvR bl b AT U Sl HYl—

161 39 Bq Fgad Aed UGN gRT U 124 TI 125 & ATAR IH AT I
FT—12 forem Frafe afeN Fridy & S/ Fa9d @ Aied ARBR B gY<
B ST | UE SReT uTa BE—12 @1 R dfta Refr afterd ot

Jgya B

160 e ReffT e ua BH-12 $ MR W S FauF 9 131 # qwis
TRRAT SRR TR BT |

163 AfURT aE & PER, FedeX Td dAR & AU 6 #qusl d HIGH &g
gfier @ fAid 05.12.2018 Td 06.12.2018 BT T ST |

164 R TR, Preder T FAR B SN b W arel e R H&ferd grear,
reqer Td FEER BT A G UG Sifpd fpar S qen g geikaa fear s
5 gz g s W W& Fffe a1 & o g B R oRReft 7 @
SRR, FrEFeR T4 FelR B 7Y IR ST #qUH A FER, Fredey V4 el
F S TE AT o7 Whar § @ife % "aud & Ufiuel 9R wefed AaQr &
waaTar e BHIE SHfdhd fhar i € |

165 TAH PR, FTEIEX Td TR B S AAUA AT = H UgE SRATI
(EPIC/PhotoVoter Slip/Driving license) $ IR TR S B S |

17, GWT o ARl —

171 HOETT Te @ il uReE e § S waud 8g gRem @ Bl Aawd @
STl | HaeE et @ yuH UREer @ SR MR gy BH-12 A<M <ol @
Fiffer ¥ TEE Ry SR qur g URE & IRM Sw S% Haud W &Y
ST &l O fae AaeE o eRarar SR | gfr dife! & g 5w
gREnr eRied Wit g arfiers / frEvedl e grr smafTd Y
ST | STEaR /TR /Bredery & fog UF ORI gfaem &= o Faem g4
g PR Aed RGN gRT B ST | I8 aReT Ared e gRT
ared RAIféT e R & 51 Gl & |
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172 foren frafem e grr wlde g 3= W WY @ By ¥ ue aRkw
AR @1 Fgfe o o | gRer a9 @ e Wi f o
SRATT | 9 W% I UiRer e W) W) fedie 26.11.2018 &7 oraiforg frar
STHT B |

17.3 AT AT UT T E gell gd fratas e are snaRiEl ey g e w
Td AdeM @l Tl bl faRed wu 4 gfad fear oo den s o
gfafaferaf &1 ¥ & forg srgAfa <) Sty |

17.4 ATSTTT §NT €16 AAYF fd & foIv I FRcH<—Ade™ $= & ave g9
STRAT | e & H T/ TH & Fawed W e e a9 & Ry 89 a1fRv |

17.5 Wqﬁmﬁwwwﬁﬁa@mm1s—qﬁm$wm$
forg e ST |

17.6 HTSTAT UgAE U §RT AT 39 HIe! UgdH Sy & YR G AJSTdT &7 Ug
® gt TR & 91e ISR § BRIER HUSR 6 AqUs 5 fHy o |

17.7 ToUTRTaR AdeTar TR BT TR fHIT SRAT |

17.8 G &= F S1b 7AUF & U U6 §81 &Idd ¢F & AdeM died & Y 1
ST BT ST |

17.0 €T HAUF P Hdeld H3d dldd I AfFTl &I S Haud § Hderd &3 &
ufshar w9l Sira Tife fad &1 are iR =8 81

17.10 g &+ | Ufbar — ST HAUAT & BSAl — STol T T ITd AQUAT BT dier
IoHIae gl @ gl of suRefd # (afe o1 suRea & o) gfawn o= @
TR ERT @Il ST | 9 8T Haud aigd ¥ 918X M@l SR ofiR el
TR fREmar SreETT | S Adud freTs faemaeaR el d) ST JAdus folhTh
F1 G Ui ureu # e IoReR # g5 31 Sl |

1711 fom R S8 Aqus faeis U ae fase d 9 o | gfaer s &1 T,
TR, ST6 JAaUAl &1 G iR YU &1 99 ¥ 90 9§59 e W
forar ST |

171299 SARBRY GReT B & gRT fAUFEaR S qdqusl @ foree waftd Fee
AR & ATETH W MR & YNNG g6 @l UE ufa @ @ wata Refdu
NTABRT BT Sl SR |

1713TAE GAT dvs W I B dTel ST AqU=] B Rble BRAC—1 Flaur = U=
U 16 HAUS $T AR F I@T S qAT U faureaer & @ wdl gden
Bl IR UG S1$ AU $I fAavor GRAT—2 # @M ST | FREe—2 § forel &
GEOBCCIUIIISCIRTICUI
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17 14 GIFGAUTH — 16 AGGE B R gfEAT B ARSI &l Sy |

4715 B IR UG ST FAUH & WSRO v RefHT e grr faRy wu 9 59
T @ fIv e faRw g w9 # R @ Ui gl @l dfa @ A eid
AAU=Gad [ThThT I@=T BT |

18. A &= T4 6 N UK S1P HAUA Bl AR o T Husor—

181 AT F=I ENT WIS Sl waus @ ufdfed qEem RefT after grr e
P TN HASH WA B P g€ BRAC—3 Ud BRAT—4 H 3ifha @1 Safi | S1d
ERT S S@ AAUF U B 9% e Refi ofiert g™ BREe-3 4
BRAC—4 § 3fhd B S|

182 ReffT e gRT BR¥e—3 (9 BRIE—4 & 9y g0 fafes e &
yfefes e fFafes fEer @ ATegd | woll gl o BRET—3 UG BIRAC—4
P v g Tf SEIEART BT W Aol SIQl | I8 WG Haferd a1 BRAC 3
Ud BRIE 4 ¥ Ui wRAR Frafed smanr @ 9ol S 8RN | sy g8 [gEen
TREE wU A A S B geer gt e frates it gihfed e

18.3 g IMATT ERT 9 Hay H farad $dcqwe Aqarael & fau v e urfére
w3 gfode A% 05 Td 20 T ARl Mg & ¥ I B AR H BRAC
fraftas o @ uF i 05.07.2013 & gRT FRIiRa 8 o uRRre—v wR o=
2| ug g PR a9 R wiee R S gieiREd ol |

19. ©TH AGUH &I aqdl § S1h U &I AT

194 SI® AJUAT B FHT TR GEAT 9T G UT BIF Gl ©fdh HAUSl B T W
gy gHRFd 1 S ?g 9IRG FrarE SN gRT S T @1 e oy
fFd T 2 81 3D ey H P URE HREX SR, SUYR ERT 9 WG
Fredt e Frged & Bq forar o gar ¥ S fEr 9 Rl ff yer @
TAEIdT & W § e FaE ey Y € Sa Ared e W W
®H FGHd & | :

192 |41 1o fAaEa IR gRT arefletds ST & RS dod HR JAMaYIG ARl
P GHET B TS TAT STh fTURT B MR A AT WR W UF Arsdd ABRY
oy w=ar foram <md |

20. 6 ERT SIb HIUH B WIfeg:—

20.1 HACE @ UTHId S ENT U 819 il i Adud sih [JurT Refdr aiffrant &)
= feq faaRa & | ts fRymawr & fore ve uve i gaa fbar s
l

202 HATOAT Bl AR FAGE & U B G g At oftent @ fer Fatee
BRI ERT 816 fawrT o forlRaa # & sl | '
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20.4 graddl @1 ufd Ref1 et & Refe § wd aof |

205 1P [THNT & ATEgA | UT STh YS! &1 &7 GRIT—3 U9 BRIc—a #§ 3F5%
R W RefiT affrerd grr as & STy |

206 TTF G U §Y 16 HaUA! B GIEY U 1% 90 gR1 ot s/ Heuy
Uh e forere 7 RefiT i gRT @ o qen RrereT &) akig siR
T forgeT 1 U1 URe AAUS S gRT K forae B | 9w R s
AU & fofT 910 T B H W |

21. ffaRed @1 995 AR fdar S

o1 wasTansdt 31 St WA SN fhAr SR 99 wderanit @ gaear @ @
ufafls & et dr 1 (PB) Sifa fhar s swe sfiRew v afdRem e
uus (Additional Information Sheet) WG ®=waR TUR & R forad o
AT & $1d Aq9s N {6 R 8, S8 9, Adldl SHIF, HET, 99 Ud
fefm sifea e | g8 sfaRew e Refir sl a1 Reffr sfe & sftga
e Reffi e gR1 ewmRa Bt ok Wafie qaem @ & G
B DI HIGH Tl B @A B 3T & S| foriE e 9% 9ra
(Mock Poll) &Y A Yd $H FATT B Aaa™ Al A AAH % 99D 9 B oy
qr 41 (pe) fafed o | o Aqerarell & 9™ & omt fafed g & @ @1 (Ps)
Hfhd B S8 AAGH b W ARG Y | FAQH B BI Ay a1 21 |

22. ©TF HAqUs P RbTe 6T GERr

221 Y& RefAT Af¥eR Frfed # ta 98ae Ref afer 30 a1 37 & @
ferg <ifdrqpa fovar Savm | g iftrerdt vd fotenm frafa siftrerd g1 fgaa Arew
HRPNT ST Seeifad Ufbar sgar wfi fafea sderse daemrn, Jafge
AIT TT FaRE R & sreei= Aagrar sk fakrs Aqerar (@t a1 &) s
AI9S STRI fdhar Sr YHREd w31 | S16 7qu o 53 o & 9R ¥ U
JRRER. &1 AYRYT fBAT ST, ST IR 3N BUS g, 2014 & O™ 11 T

UARTER 29 & IR &R |

222 SN $Th HAUA & FJAR fAfFEd Adgar A # PB aifdha & &1 el dafid
Refi1 afrer grr i 03.12.2018 &% w% forar o | il T AT S
SP HAUH b EHER & S8 S AQUA NI Y O a1 I9¢ 99 & i PB
e fBd S & 91q fafted Aderar g B Aa wR I S A waeE '
AAGH Al @ AR & HY |6 qaeE e, fioriE e @ gud
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B S WY & T gaud o R oW @ are @i il B UE gud
RS ¥ e @ AT ST qUT AR 3 &Y AREM H I S |

23, HOGM @ UTATd W B ATl ST AAUH! B Rl JAfhRed

531 TG RefRT AR w89 el S Aausl @ ifRen gAfFE Hm |
w%@ﬁ%gﬁwzﬁ?‘q’mmgﬁqm g AauA & faer ek gfoer
FTIR JUF-9UF fEH /FR H Y ST T I W B A STH
AquEt @1 fRaaR YUe-UUd feTh /wa B o o | RefT st
frfRe gt & frer fafe afterd & wrem 9 3= Mol aften sy
F1 guF 1. 4 F AR 9 2 arel T6 AauAl @ gadr Uit ee |

232 T HAUA! BT YR AR # T G TN HAOA B T 6 W BT S
qoIT FAOET B 3 A0 TR B W Yd O WSl Wl S1h HAUS BT DA
= ydiore < o arel XRweR # <@n S | e et sifreRar g
T 5§ gfafes @t wafa ufddes qRen faias ot f uftd @t St |

a3 WEET forer Fratea e Reffr afder, werme Reffn sfer vd wdfod
Free RER T AN ERT SN Y T W Qe o urerr ghRad
R g PRy o ¥ 9Hgdg qEe TR oAl geRYd s | STh
qauEt ¥q gweR Wl Sfidl B S AAUH W W R € T S AU 6
ur BN @ I, aeRr gAEd s |

SR Regel # 29y T fawn fdel & AR driaE! gRkad o @ |

Tl \3‘4@[&?1@?‘1 N Hﬂﬂ'ﬂ
=
7

¢ FAR)
T fAared A,

NSRRI, STAUR |

A @.a(z)(11)ﬁ‘qf/2o1s/ 7% Lf y | | SR, et | —) 0 XofF

A
i- ' , BT, RTTReIT | | .

- SARE 3'3”* AETMCD, BT T4 Sa=e, ORI | o
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001.

K.F.WILFRED
SECRETARY

No. 52/2008/1.S.1I Date: 21* October, 2008

To

The Chief Electoral Officers
Of all States/U.T.s.

Subject: Guidelines for smooth management of Postal Ballot Papers-regarding.

Sir,

The statutory provisions regarding postal ballot papers, electors entitled for postal ballot,
1ssue of postal ballot papers, recording of votes on postal ballots and return of ballot papers are
given in Part I of the Conduct of Elections Rules, 1961. The Commission’s instructions in

carrying out these provisions have been given in Chapter X of the Hand Book for Retumning

Officers.

2. In spite of detailed instructions, the general experience and feedback is that due to delay in
dispatching and further postal delays in delivering the postal ballot fo the eligible voters and in
recetving the ballots back from them the postal ballot system is not functioning as effectively as it
should be. In order to ensure that all the voters who are entitled to postal ballot are in a position to
exercise their voting right and in order to ensure that the system of postal ballot is implemented
without any scope for any grievance from any quarters, the Commission has decided to issue the
following instructions to be followed by the Chief Electoral Officers, all D.E.Os/ R.Os and all
concerned.

3. Before the postal ballot papers is issued, the facsimile signature of the R.O. will be stamped
on the reverse side of the postal ballot paper two times, one which will appear 1n full and the other
in such a manner that part of the signature appears on the reverse side of postal ballot paper and the
remaining part appears on the reverse of counterfoil of the ballot paper. A sample 1s enclosed for

guidance.
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Issue of Postal Ballot Papers to Service Electors

4. Service voters (other than those who have opted for proxy voting) are eligible to receive
postal ballot. There is grievance among the service voters that their postal ballots do not reach them
in time and in many occasions the postal ballots after casting of the vote by the service electors
reach the Returning Officer after the counting is over. The Comumission has directed that the
following methodology shall be followed in order to avoid delay.

5. As soon as the list of contesting candidates is drawn up after the period for withdrawal of
candidatures is over, postal ballot papers for all Assembly Constituencies in the District will be
printed at the level of D.E.Os _under proper security cove-i' and under direct supervision of a
responsible officer. As soon as the postal ballot papers are ready, the postal ballot papers for the
service electors will be centrally dispatched from the District Head Quarters itself. For this purpose,
each Returning Officer shall depute a team of officers including an ARO with details of Service
Electors to whom postal ballot papers are to be dispatched along with envelops and other forms and
papers already prepared for this purpose on the basis of the last part of the electoral roll and the
stamp containing facsimile signature of the R.O. They will perform the work of dispatch of postal
ballots to the service voters and their wives enrolled in the last part from the central location and all
statutory formalities for dispatch of postal ballot papers will necessarily have to be followed while
- sending the postal ballots.

6. The District Electoral Officer will appoint a suitable officer as the nodal officer to supervise
the entire process of dispatching postal ballots to service electors. The DEO will co-ordinate with
the senior officials of the Postal Departnent and shall ensure that a team of postal department
officials receives covers containing the postal ballot papers and they in turn will ensure that he

ballots are sent to the right address without any delay. The details of postal ballots selit AC wise

shall be maintained in the form of a register giving the details and the signature of the posial

authorities shall be obtained in the register.

7 One of the Observers available in the district headquarters shall personally monitor tie

entire process of dispatch and send a detailed report to the Commission as éoon as the dispatch of
postal ballots meant for service voters is completed. The process indicated above shall be vidio

graphed.

8. When the Returning Officers start receiving the polled postal ballot papers from the servie

voters he shall give a daily report to the observer concerned indicating the number of such polld

ballots received every day and also indicating the cumulative figure. When the observers leave tie
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constituency after the poll is over they shall indicate the number of postal ballots received till the

date of departure in their report to the Commission.

Issue of Postal Ballots to Polling Officials-

9. The ROs shall follow the following procedures for receiving of applications, issue of postal
ballot papers and receiving back the polled postal ballot papers from government officials (other
than police and security personnei) appointed on polling duty.

10. Polling officials —

The data base on the government staff to be used as polling personnel shall contain the AC
No and Name, Part No and Serial No details of each official where he or she is registered as an
elector. This information can be collected through the sponsoring authorities of such staff or
through any other method convenient to the DEO. Enough scope shall be provided to the

government staff/ sponsoring authorities to locate such electoral registration details through various

measures such as helpline, availability of electoral roll data in pdf format in various government - -

offices etc., The order of appointment sent to the polling personnel asking them to attend the
training shall contain AC/Part/Serial No detail of each staff.

11. Al the polling officials shall, without exception, be provided Form 12 for applying for
postal ballot paper along with their appointment letter. They should be asked to submit duly filled
Form 12 on the first day of training. Adequate number of Form 12 shall also be kept at the training;
venue so that any polling personnel who are in need of Form 12 can access it. It should be clarified
to the appomted polling officials that in view of the fact that the postal ballot paper will be issued to
them personally at the training venue itself they need not mention any address in Form 12 for
sending the ballot papers for that would be infructuous. At the training center, there will be a
separate arrangement to receive the Form 12 from the persons drafted for polling duty. At the time
of submitting Form 12, the person concerned along with his appointment letter shall also produce

the EPIC issued to him or a copy of any ID including service ID if any issued to him. The

applications (Form 12) received form the polling officials shall be processed immediately by the

concerned Retwrning Officer/Assistant Returning Officer before the second round of training.

Hence, it is imperative that the second round of training is held after the postal ballot papers are

printed and ready for issue.

12. On the day of second round of training, there shall be separate and proper arrangements for

issuing the postal ballot to the persons concerned. As the trainees on election duty may belong to

different ACs it becomes imperative that all R.Os/A.R.Os along with their staff will remain present

2
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at the training venue for the above purpose. The cover containing the postal ballot paper should be
handed over to the respective polling officials only after verifying their identification through EPIC
or any other photo ID as well as appointment order. Simultaneously, entry (PB) shall be made using
red ink in the marked copy of the electoral roll which shall be used in the poling station by the
presiding officer on the poll day. The record of issuance of PBs should be separately maintained in
Format given in the Hand Book for Returning Officer with one more column indicating place of
posting (in which Assembly Constituency the person is serving). Concerned RO/ARO should sign
the above Register. Once a PB is issued to a polling personnel called for training he shall after that
cast lus vote only through postal ballot even if he is exempted from election duty subsequently or
kept on reserve. '

-I 3. Considering the postal delays and inconvenience caused to the electors in dispatching the PB
the Commission has decided to encourage the system in which the voters on receiving the PB from
R.O/AR.O record their vote on the PB paper then and there. Necessary arrangements for attestation
of Form 13 A and collection of polled postal ballots shall be made in the form of a ‘postal ballot
facilitation center.” The polling officials should be advised to cast their vote on postal ballot paper
and to drop the polled ballot paper personaliy in a sealed box to be kept there for the purpose under
direct supervision of the concerned Returning Officer / Assistant Returning Officer. ECI abservers
will be present and supervise the entire process. The whole process shall be recorded in videos.

14, The DE.O / SP / SDM shall personally inspect the training venue cum postal ballot

facilitation center in advance in order to ensure adequate security measures are in place. As the

electors will be casting their vote at the training venue, proper arrangements shall be ensured to

restrict entry to the venue only to the appointed polling staff and other authorized government

servants and no other person (subject to para 15 below). When the voters mark the ballot to indicate

their vote the secrecy of ballot shall be enforced with out compromise.

15.  The contesting candidates should be informed in advance, about the postal ballot voting in

the facilitation centre. If any authorized representatives of a contesting can&idate remain pcesent at

the facilitation center, proper seating arrangement shall be made for them. The presence of such

representatives shall be registered by obtaining their signature in a register.

16.  The above system of issuing PB and enabling the polling personnel to mark their vote at the

facilitation center shall be equally applicable to other civil staff to be engaged in election duty on

the poll day such as micro observers, sector or zonal officers, liaison officers of observers and so

on.
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17. Ifany election duty staff is not able to vote at the facilitation centre, he may send the postal
ballot later through registered post or may drop it in the drop box kept for the purpose in the ROs
office.

18. It should be noted that all instructions in Form 13D shall be followed by the election duty
staff voting through postal ballot, whether at the facilitation centre or otherwise. Therefore, the
requirements of the law, such as duly filling , signing and getting attestation in the declaration in
Form-13A, putting the marked ballot papers in the envelope in Form 13B, and sending the
declaration and the envelope containing the marked postal ballot in the envelope in Form 13C
should be explained to them. It should be made clear that the declaration in Form 13A should not
be put insid;a the envelope in Form 13B, which is meant only for the marked ballot paper.

19. Police and Security personnel —

It is relevant to note that among the police personnel, only those who will be engaged in
election related duties on the day of poll shall only be eligible for obtaining PB. Hence, it becomes
imperative to obtain the list of such police personnel well in advance. District wise nodal officers
shall be 1dentified by the SPs for preparing data of such police personnel. The data shall indicate the
names of each such police personnel, service ID no, details of AC No, Part No, serial no etc. Similar
nodal officers shall be identified for State Armed Police Forces, Battalion HQ wise.

While preparing such list, care shall be taken to ensure that names of police personnel who are not
connected with the election related duties and names of such persons who will be in a position to
exercise their voting right by going to their respective polling stations as a general voter are not
included in the list. SPs shall take proper care about this aspect and the list of such persons shall be
ultimately submutted by the SP to the DEO coiicerned aud, on being accepted by the DEG, that list
will become an approved list of police personnel on election duty. Such lists will have to be
submitted about seven days before the date of poll to enable the ROs to complete all formalities
mcluding making the necessary entries in the marked copy of the electoral roil.

20.  As the police personnel are posted in various locations and bringing all of them to one or two
locations in the district on the same day will not be feasible, it has been decided to enable the police
personnel to exercise their voting right by issuing their PB using postal services and receiving back
the same by Post or through drop box kept in the office of R.O For this purpose, an efficient
coordination shall be ensured between the election authorities and postal authorities. Unlike in the
past, it has been decided to send the PB by Registered Post and the police personnel will also send
their marked PB through registered post and the postal charges will be paid by the addressee i.e the
Returning Officer, and necessary arrangement in this regard shall be worked out for the whole state
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by the CEO in coordination with the senior postal authorities. In order to cut down the delay in this
process, identification of police personnel who would be on election related duty' and who w:ll not
be able to got to their polling station and their AC No/ Part No/ Serial No details, making Form 12
available to them easily, receipt of duly filled in Form 12 from them etc shall be efficiently ensured
in advance through a network of nodal officer arrangements.

21. The initial task of the nodal officer is to arrange to disburse blank applications in Form 12 for
issue of postal ballot papers to the police personnel to be deployed on election duty. Along with
Form 12, a gmdeline for filling up the said Form shall also be given to the relevant electors. The
electors shall be informed that while filling up the Form 12, in the space provided for indicating the
address for the dispatch of postal ballot, they should invariably mention only the full postal address
of their present place of posting. In addition to this, they should also mention the address where they
are registered as an elector in the vacant space available in the Form. The elector shall mention the
serial no and part no as well as the name of the constituency where he is registered as an elector. In
case he is not in a position to mention the serial no., Part no., etc he shall mention the complete
address where he is registered as elector stated above, so that attempt will be made to locate his
name and fill up the details. The said Nodal Officers shall also arrange to collect duly filled Form
12 from the security personnel without any delay

22.  All the applications received in Form 12 shall be sorted out district wise, as there is possibility
of a police personnel registered in one district having been posted in another district. Hence, these
Form 12 applications shall be sorted AC wise/ district wise. The 12 applications pertaining to the
ACs within the same district shall be dealt with at the district HQrs itself without physically sending
the same to the R.O’s HQrs located outside the district HQrs. For this purpose an authorized A.R.O
of each AC shall come to the district HQrs and dispatch the PB to the respective voter (police
personnel) on election duty by Registered Post with A.D, while simultaneously marking ‘PB’ in red
ink in the marked copy of the relevant Part and maintaining a register indicating such names with
serial number, Part wise. Postal authorities may be clearly instructed that the PB sent by Registered
Post shall be handed over only to the person concerned and not to any other person under any
circumstance.

23. While dealing with the Form 12 applications pertaining to the home district in the above
manner, the nodal officer shall also without any delay make a district wise parcel for other districts
contaming AC wise envelops having Form 12 applications and send the respective parcels to the
other districts, through special messengers. The special messenger shall meet the said nodal officer

of the relevant district and obtain acknowledgement in token of such receipt. On receiving such
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envelops from various districts the nodal officer shall take the follow up action in the same manner
in which he dealt with the Form 12 applications received from his home district as mentioned
earlier.
24. The elector on receiving the postal ballot paper will mark his vote and send the same to the
Returning Officer by Registered Post or he may put the marked postal ballot in the *drop-box’ kept
in the office of the Returning Officer. The voter while recording his vote and returning the postal
ballot has to follow the instructions contained in Form 13D, including signing the declaration in
Formn 13A, placing the marked ballot paper in Form 13B eénvelope, and retwning both Forms 13A
and 13B 1in the envelope in Form 13C.
25. Drivers, Cleaners and Helpers:r

The system of receiving applications for the issue of postal ballot papers to the voters on
election duty (other than the polling personnel or security personnel) like drivers, cleaners and
helpers, who will be performing duties in connection with the election, needs to be streamlined and
closely tracked. There has to be a time limit up to which the dully-filled in Form 12 can be received
from such voters. For this purpose, the D E.O shall make an advance plan to assess the requirements
for vehicles to be requisitioned. At the time of requisitioning the vehicles, all relevant details about
the drivers and cleaners shall be collected in a proforma to be approved for this purpose by the
C.E.O and to be followed uniformly through out the state. The Retuming officer shall prepare a
document indicating the details of such persons and give a copy to the observer. The C.E.O shall fix
up a time table for appointment of such drivers and cleaners and fix up a clear deadline up to which
the applications for postal ballot papers can be receiveéi from them. It shall be made clear to such
electors that the address to be mentioned in Form 12 for dispatch of posial baliot shall be the
address at which he is registered as an elector and not any other address. The postal ballot papers
will be issued to them by the R.O only by registered post with A/D. In case, any such voter instead
of opting to receive his PB by post chooses to collect the PB personally, he may do so within the
deadline to be specified by R.O (CEO shall ensure uniformity in this matter throughout the state).
After that the elector may follow the procedure contained in Form 13D and exercise his voting right
within stipulated time.
26.  For the benefit of those voters who may belong to any of the category of voters to whom PB
has been issued, each R.O shall have a special box placed in his office with secured lock duly
sealed, so that any such voters can come and drop their marked PB in the sealed cover in Form 13C

(provided to each voter along with PB). Necessary arrangements for attestation of Form 13A of
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such persons who }visll to record their votes after collecting their postal ballot personally shall be
made.

27.  Apart from marking ‘PB’ against the name of each and every elector in whose favor postal
ballot had been issued in the relevant part of the electoral roll, an additional information sheet

(AIS) polling station wise shall be prepared indicating the serial number, name, relation name, age

and sex of such electors. This part wise additional information sheet shall be signed by R.O or by an
authorized ARO and a copy of such information sheet shall be handed over to the presiding officer
of the relevant polling station at the time of dispatch of the polling party. Apart from one ink-signed
copy. adequate number of photo-copies of the AIS shall also be handed over to the presiding
officer. On the poll day, before starting the mock poll In the presence of the polling agents, the
presiding officers shall verify the marked copy of the electoral roll in comparison with the
additional information sheet on ‘PB’ voters and confirm whether the entry ‘PB’ has been made
against each and every name that is mentioned in the additional information sheet. No elector whose
name has been marked as ‘PB’ can be permitted to vote in person at the polling station under any
circumstances.

28.  These mstructions shall be brought to the notice of all concemed including observers
immediately. This guideline is issued as an additional instruction and as a part of working

methodology to streamline the system of postal ballot. Other existing instructions as contained in

. Chapter X of the Hand Book for Retumning Officers are also to be studied for a synchronized

understanding and implementation of the system of postal ballot in a holistic manner.

29. The recent feedbacks received about the working of postal ballot system indicate lack of
awareness ainoug the government employees about various crucial aspects of postal ballot systeni.
It may be desirable to quickly launch some initiatives to spread awareness in this behalf in the poll
going States. This may include preparation of some IEC material for circulation. Easy access to
Form 12, proper arrangement for attestation procedure, an easy to understand checklist for the
benefit of PB voters so that they don’t miss out on some crucial aspects/ omissions that may render
the postal batlot invalid would be some of the measures that may improve the working of postal
ballot system. ' -

30.  The receipt of this instruction and action taken may be confirmed. Further instructions, if
any, to the field officials in the light of these instructions may be issued at the level of Chief
Electoral Officer for the smooth implementation of these guidelines under information to the

Commission.
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31.  For the other category of elect¢13 entitled to postal ballot papers (i.e. special voters and
electors subjected to pn'eiretltive detent_id‘in) the dispatch may continue to be done as per the existing
procedure from the headquarters of the RLOS.

32.  Kindly acknowledge receipt. |

Yours faithfully,

‘ (K.F.WILFRED)
| SECRETARY
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001.

No. 52/2012/SDR Date:13™ August, 2012

To
The Chief Electoral Officers
of all States/U.T.s.

Subject: Guidelines for smooth management of Postal Ballot Papers for employees
on poll duty -regarding.

Ref: - ECI letters No. 52/2008 JS-1I dated 21.10.2008, No. 52/2009/1S-11/SDR dated
04.02.2009 and No.59/2009/SDR(JS-II) dated 25.03.2009.

Bt
The Commission has issued detailed guidelines for smooth management of
Postal ballot Papers to service voters, polling officials drafted for poll duty, police and

security personnel and drivers/ cleaners/ helpers who are attached to the vehicles
requisitioned for election duty, vide its above cited letters.

2. There has been considerable improvement in the system of issue of Postal
ballot papers and their return to the Returning Officer after voting. However there is
still scope for further improvement in the system. The following supplementary
guidelines are issued to further improve the system of postal baliots for empicyees
on poll duty: -

a) Information about name and number of Assembly constituency, name
and number of polling station where the employee is enrolled, should
also be collected from the sponsoring authority along with his/her
Serial Number in the part of electoral roll where he/she is enrolled. In
addition, information about EPIC Number of the employee and his/her
complete residential address including the Postal PIN code should also
be coilected from the sponsoring authority.This information should be
entered in the employee database right from the time of creation of
the employee database. Sponsoring authorities should be informed
that this information can be easily found out by doing @ name search
on the internet at the website of the CEO and also by sending an SMS

query.
| &
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b)

d)
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If, in spite of above instructions, information of AC, PS and sr. no. in
Part of Electoral Roll are not received from the sponsoring authority
with respect to certain employees, the RO should himself collect this
information using web search and SMS query facility and enter the
information in the employee database.

In case any employee is not registered in the electoral roll
and is eligible for enrollment, that employee should be advised by the
sponsoring authority to fill up the application in FORM- 6 for inclusion
of his/ her name. The sponsoring authority should collect the Form 6
from the employee and send it along with other information to the
DEO, who should then forward it to the concerned ERO. On receiving
an application in Form 6 the ERO should enroll the employee after
following due procedure and also issue an EPIC to him/her. The ERO
should then communicate the information about AC, Part and serial
number in the Part, to the DEO and RO, so that this information can be
entered in the database.

If the employee concerned is already enrolled but does not have an
EPIC, the sponsoring authority may be asked to give this information
to the RO who will get the EPIC made for the employee by the ERO
concerned and get it delivered to the employee concerned through the
sponsoring authority.

A cemputer preferably with touch screen and with an internet
connection along with a computer operator should be provided at all
training locations so that those employees whose AC, PS and SI.No.in
Part of Electoral Roll etc., is not known, they can search their names in
the electoral rolls using this computer.

Software for printing applications in Form 12 for requesting the issue of
postal ballots should be developed by the CEQ. The RO should print
application forms in Form 12 for all the employees who are issued call
letters for training and send pre-printed Forms 12 to the employees
along with the call letter requesting them to bring signed applications
in Form 12 on the date of the first training. At this stage, the
employees should be given an opportunity to correct any incorrect
entries in the pre-filled application Form.
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Returning officer should prepare postal ballot papers for all employees
who are called for training in anticipation of receiving filled-in requests
duly signed, for issue of postal ballots in Form 12. One officer should
be deputed by the RO to issue postal ballot papers to those employees
who apply for postal ballots in Form 12. Pre-prepared postal ballot
papers should be given to this officer in advance for every employee
who is called for training, so that postai ballot papers can be given to
them as soon as application in Form 12 is received from them. This
officer shall maintain a register to keep an account of postal ballot
papers received by him and issued to the employees. Signatures of
employees to whom postal ballot papers are issued shall be obtained in
the register as a token of having received the postal ballot. Pre-
prepared postal ballot papers which are not issued to employees for
any reason such as the employee being absent, or the employee not
applying in Form 12, shall be returned to the RO. The RO will keep
these postal ballot papers in his safe custody and attempt to issue
them to the employees in subsequent trainings by following the same
procedure which is described above.

The RO shall keep all unissued pre-prepared postai ballot papers after
all trainings are over, in a separate sealed cover with proper record of
employees who could not be issued postal ballot papers. They will be
entitled to vote in person in the normal course at the polling staticn in
which he is registered as an elector.

—

Facilitation for casting of postal ballots will be done during all training'P

sessions. For this purpose one Gazatted officer shall remain present
during training sessions for verification of declaration in Form 13A. A
ballot box shall be kept at the training location, and employees who
have been issued postal ballot papers should be told that they can
deposit their postal ballots in this ballot box after marking them.
Separate time should be allocated in the training for explaining the
procedure of marking and depositing of postal ballot papers. Time
should also be given during training for empioyees to fill up declaration
in Form 13A, verification by Gazetted officer, marking of postal ballot,
and depositin'g of postal ballot in the baliot box. The procedure to be
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followed before the postal ballot is dropped in the ballot box should be
clearly explained to the employees.

1) Instruction for facilitation of postal ballots for police officers on poll

duty and for drivers and conductors of vehicles requisitioned for poll
duty are being issued separately.

AR T W
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3. The total number of employees/police officers/drivers and conductors

who cast their vote by postal ballot shall be monitored by the CEQ/ DEO/RO.

Information shall be maintained by the Returning officer and complied by the CEC
in the following format:-

A S Ry

Name of State -

Name | Type of | Total no. | No. of | No. of | No. of | No. of postal [Total no.
& no. | Employee | employees | applications | Postal postal ballots received | postal ballg
on poll [ in Form-12 | ballots | ballots subsequently received
of AC duty received for | issued | dropped in | before the | employees o
issue of the commencement | poli duty in tim
postal facilitation | of counting | for counting
ballots boxes (other than the
ballot papers
mentioned
under S.No. 6)
1 2 3 4 5 6 y a3
[ AC-1 Civil
Employees
Police
Officers
Drivers
and
Conductors
AC-2 Civil
Employees ——
Police o
Officers
Drivers
and
Conductors B
Total Civil
of Employees
Police
State Officers
Drivers
and
Conductors
1>



4, You are requested to bring these instructions to the notice of all concerned

and obtain acknowledgement from them.

5. These instructions should also be brought to the notice of all recognized

political parties and candidates.

Yours faithfully,

(Ashish Chakraborty)
Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001.
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No. 52/2012/SDR Date: 13th August, 2012

To
The Chief Electoral Officers

of all States/U.T.s.

-Subject: Guidelines for smooth management of Postal Ballot Papers for Police Officers

on poll duty -regarding.

Ref. - ECI letters No. 52/2008 JS-II dated 21.10.2008, No. 52/2009/3S-11/SDR dated
04.02.2009 and No.59/2009/SDR(JS-II) dated 25.03.2009.

Sir,
The Commission has issued detailed guidelines for smooth management of Postal
ballot Papers to service voters, polling officials drafted for poli duty, police and security
personnel and drivers/ cleaners/ helpers who are attached to the vehicles requisitioned

for election duty, vide its above cited letters.

2. There has been considerable improvement in the system of issue of Postal ballot
papers and their return to the Returning Officer after voting. However there is still
scope for further improvement in the system. The following supplementary guideiinés
are issued to further improve the system of postal ballots for police officers on poll

duty: -

a) Information about name and-number of Assembly constituency, name and
number of polling station where the police officer is enrolled, should also

be collected from the concerned Superintendent of Police along with
his/her Serial Number in the part of electoral roll where he/she is enrolled.
In addition, information about EPIC Number of the police officer and
his/her complete residential address including the Postal PIN code should
also be collected from the sponsoring authority.This information should
be entered in the police officer on duty database right from the time of
creation of the police officer on duty database. Superintendent of Police
should be informed that this information can be easily found out by doing
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b)

)

d)

a name search on the internet at the website of the CEO and also by
sending an SMS query.

If, in spite of above instructions, information of AC, PS and Sl. No. in Part
of Electoral Roll are not received from the Superintendent of Police with
respect to certain police officer on poll duty, the RO should himself collect
this information using web search and SMS query facility and enter the
information in the Police Officer on duty database.

In case any Police Officer on poll duty is not registered in the electoral roll
and is eligible for enroliment, he/she should be advised by the
Superintendent of Police to fill up the application in FORM- 6 for inclusion
of his/ her name. The Superintendent of Police should collect the Form 6
from the police officer concerned and send it along with other information
to the DEO, who should then forward it to the concerned ERO. On
receiving an application in Form 6 the ERO should enrol| the police officer
after following due procedure and also issue an EPIC to him/her. The ERO
should then communicate the information about AC, Part and serial
number in the Part, to the DEO and RO, so that this information can be
entered in the database.

If the police officer concerned is already enrolled but does not have an
EPIC, the Superintendent of Police may be asked to give this information
to the RO who will get the EPIC made for the police officer by the ERO
concerned and get it delivered to him/her through the Superintendent of

Police.
Software for printing applications in Form 12 for requesting the issue of

postal ballots should be developed by the CEO. Superintendent of Police
should be provided access to this software, who should print application
forms in Form 12 for all the police officers who are issued duty orders and
send pre-printed Forms 12 to the police officers along with the duty
orders requesting them to sign and return applications in Form 12
immediately. At this stage, the police officers should be given an
opportunity to correct any incorrect entries in the pre-filled application

14




g)

h)

Form. Application forms in Form-12 signed by concerned police officers
should then be sent by the Superintendent of Police to the RO.

Returning officer should prepare postal ballot papers for all police officers
whose application forms in Form-12 are received from the Superintendent
of Police.Superintendent of Police should then organize a special
facilitation camp for police officers on poll duty for facilitation of casting of
postal ballots by them. This can be combined with training of police
officers on poll duty. One Gazettedofficer should be deputed by the RO to
issue postal ballot papers to those police officers on poll duty who apply
for postal ballots in Form 12 and for attesting their declarations in Form-
13A. Pre-prepared postal ballot papers should be given to this officer in
advance for every police officer on poll duty. This ofﬁéer shall maintain a
register to keep an account of postal ballot papers received by him and
issued to the police officers on poll duty. Signatures of police officers on
poll duty to whom postal ballot papers are issued shall be obtained in the
register as a token of having received the postal ballot. Pre-prepared
postal ballot papers which are not issued for any reason such as the police
officer being absent,- shall be returned to the RO. The RO will keep these
postal ballot papers in his safe custody and attempt to issue them to the
police officers in any subsequent training by following the same procedure
which is described above.

The RO shall keep all unissued pre-prepared postal ballot papers after all
trainings are over, in a separate sealed cover with proper record of police
officers who could not be issued postal ballot papers. They will be entitled
to vote in person in the normal course at the polling station in which they
are registered as electors.

Facilitation for casting of postal ballots will be done during the special
facilitation camp organized by the Superintendent of Police and all
trainings. In the past, there have been complaints that senior police
officers have tried to influence the postal ballots of junior police officers.
In order to prevent such a thing from happening,it shall be ensured that
during the time when postal ballots are being cast nobody except the
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officer authorized by the Returning Officer and the persons who have to
cast their postal ballot shall remain present in the room where postal
ballots are being cast. A separate enclosure shall be made in the room so
that the voter can mark his postal ballot in complete secrecy and privacy
without interference from anybody. The RO shall ensure that one
Gazatted officer is present during for verification of declaration in Form
13A. A ballot box shall be kept at the facilitation center, and police officers
who have been issued postal ballot papers should be told that they can
deposit their postal ballots in this ballot box after marking them. Separate
time should be allocated in the training for explaining ‘the procedure of
marking and depositing of postal ballot papers. Time should also be given
during training for employees to fill up declaration in Ferm 13A,
verification by Gazetted officer, marking of postal ballot, and depositing of
postal ballot in the ballot box. The procedure to be followed before the
postal ballot is dropped in the ballot box should be clearly explained to the
employees.

3. You are requested to bring these instructions to the notice of all concerned and

obtain acknowiedgement from them.

4, These instructions should also be brought to the notice of all recognized political

parties and candidates.
Yours faithfully,

(Ashish Chakraborty)
SECRETARY
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001.

No. 52/2012/SDR Date: 13" August, 2012

To
The Chief Electoral Officers
of all States/U.T.s.

- Subject: Guidelines for smooth management of Postal Ballot Papers for

Drivers/conductors and cleaners of vehicles requisitioned on poll
duty -regarding.

Ref: - ECI letters No. 52/2008 JS-II dated 21.10.2008, No. 52/2009/3S-1I/SDR
dated 04.02.2009 and N0.59/2009/SDR(JS-II) dated 25.03.2009.

Sir,

The Commission has issued detailed guidelines for smooth management of Postal
bailot Papers to service voters, polling officials drafted for poll duty, police and security
personnel and drivers/ cleaners/ helpers who are attached to the vehicles requisitioned

for election duty, vide its above cited letters,

2 There has been considerable improvement in the system of issue of Postal ballot

papers and their return to the Returning Officer after voting. However there is still

scope for further improvement in the system. The following supplementary guidelines

are issued to further improve the system of postal ballots for Drivers/conductors and
cleaners of vehicles requisitiohed on poll duty: - 7

a)  The District Election Officer should nominate a nodal officer for requisition

of vehicles for poll duty. It shall be the duty of the nodal officer to collect

information needed to issue postal ballots to drivers/conductors/cleaners

of requisitioned vehicles. The nodal officer shall first make an effort to

collect this information from vehicle owners. For this purpose, the nodal

officers should enclose a format for collection of information about EPIC

number, complete postal address, serial number in part of eiectoral roll,

19
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b)

name and number of Assembly constituency, name and number of polling
station where the driver/conductor/cleaner is enrolled along with the
requisition order sent to the owner of the vehicle to be requisitioned with
a request to send this information to the nodal officer as early as possible.
Vehicle owners should also be informed that this information can be easily
found out by doing a name search on the internet at the website of the
CEO and also by sending an SMS query. Vehicle owners should also be
directed that the drivers/conductors/cleaners of requisitioned vehicles
should bring their EPIC when they report for duty. If they are not enrolled
in the electoral roll they shouid be immediately asked to fill up a Form 6
for enroliment. For this purpose blank Form § should be sent to the
vehicle owners along with requisition order. This information should be
entered in the database of requisitioned vehicles as soon as it is received.

A computer with internet connection should be provided at the place
where requisitioned vehicles report for duty. One officer fully trained in
the process of elector search both on the website and by SMS should be
available at this place. A register with format for collection of information
required for issuing postal ballots should be available with this officer. As
soon as a requisitioned vehicle reports on duty, this officer should fill
information about EPIC number, complete postal address, serial number in
part of electoral roll, name and number of Assembly constituency, name
and number of polling station where the driver/conductor/clearer is
enrolled in the register. The officer concerned may get this information
from the EPIC of the driver/conductor/cleaner. The officer may use elector
search facility on CEO website and SMS query facility to search for the
elector information in case the driver/conductor/ cleaner do not remember
their elector information and have not brought EPIC with them. The
information should be entered in the database of requisitioned vehicles on

a daily basis.
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d)

In case any Driver/conductor or cleaner on poll duty is not registered in
the electoral roll and is eligible for enrollment, he/she should be advised
by the officer to fill up the application in FORM- 6 for inclusion of his/ her
name. If he/she fills up the application in Form 6, it should be immediately
sent to the concerned ERO, who should enroll the concerned person after
following due procedure and also issue an EPIC to him/her. The ERO
should then communicate the information about AC, Part and serial
number in the Part, to the DEO and RO, so that this information can be
entered in the database.

If the driver/conductor/cleaner concerned is already enrolled but does not
have an EPIC, the nodal officer should get a Form 8 filled by the
concerned person and send it to the ERO concerned for making EPIC.
EPIC will then be made by the ERO, who will get it delivered to the
concerned driver/conductor/cleaner through the nodal officer.

Software for printing applications in Form 12 for requesting the issue of
postal ballots should be developed by the CEO. RO should print
application forms in Form 12 for all the drivers/conductors/cleaners of
requisitioned vehicles and send them to nodal officer in charge of vehicle
requisition. The nodal officer of vehicle requisition shall get Form-12
signed by the drivers/conductors/cleaners of requisitioned vehicles and
send them back to the RO at least 7 days before the poll date so that the

RO can issue postal ballots to them and make entries of “PB” in the

marked copy' of the roll. Postal ballots should then be sent to the nodal

officer.

Returning officer should prepare postal ballot papers for all

drivers/conductors/cleaners whose application forms in Form-12 are

received from the nodal officer of vehicle requisition. The nodal officer

should then organize a special facilitation camp for

drivers/conductors/cleaners on poll duty for facilitation of casting of postal

baliots by them. This can be done one day before the date of dispatch of
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4)

h)

polling parties, on the day of dispatch of polling parties or on the day of
return of polling parties. Pre-prepared postal ballot papers should be given
to the nodal officer in advance for every driver/conductor/cleaner on poli
duty from whom Form 12 is received. This officer shall maintain a register
to keep an account of postal ballot papers received by him and issued to
the  drivers/conductors/cleaners on poll  duty. Signatures  of
drivers/conductors/cleaners on poll duty, who are issued postal ballot
papers, shall be obtained in the register as a token of having received the
postal ballot. Pre-prepared postal ballot papers which are not issued for
any reason such as the driver/conductor/cleaner being absent, shall be
returned to the RO. The RO will keep these. postal ballot papers in his safe
custody and attempt to issue them to drivers/conductors/cleaners in any
subsequent facilitation camps by following the same procedure which is
described above.

The RO shall keep all unissued pre-prepared postal ballot papers in a
separate sealed cover with proper record of drivers/conductors/cleaners
who could not be issued postal ballot papers.

In the past there have been complaints that taxi and vehicle unions and
some other persons have tried to influence the postal ballots of
drivers/conductors/cleaners. In order to prevent such a thing from
happening it shall be ensured that during the time when postal ballots are
being cast nobody except a person authorized by the Returning Officer
and the persons who have to cast their postal ballot shall remain present
in the room where postal ballots are being cast. A separate enclosure shall
be made in the room so that the voter can mark his postai ballot in
complete secrecy and privacy without interference from anybody. The RO
shall ensure that one Gazatted officer is present for verification of
declaration in Form 13A. A ballot box shall be kept at the facilitation
center, and voters who have been issued postal ballot papers should be
told that they can post their postal ballots in this ballot box after marking
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them. The procedure of marking and posting of postal ballot papers
should be explained in a clear and succinct manner. Time should also be
given for filling up declaration in Form 13A, verification by Gazetted
officer, marking of postal ballot, and posting of postal ballot in the ballot
box. The procedure to be followed before the postal ballot is dropped in
the ballot box should be clearly explained.

3. You are requested to bring these instructions to the notice of all concerned and
obtain acknowledgement from them.

4, These instructions should also be brought to the notice of all recognized political

parties and candidates.
Yours faithfully,

(Ashish Chakraborty)
SECRETARY
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 52/2012/SDR Date: 16" October, 2012

To,
The Chief Electoral Officers
of all States/UTs.

Sub: Guidelines for smooth management of Postal Ballot Papers for Police
Officers on poll duty - regarding. ‘

Ref: - ECI letters No. 52/2008 JS-II dated 21®" October 2008, No. 52/2009/JS-
1II/SDR dated4™ February 2009,No0.59/2009/SDR (JS-II) dated 25™ March
2009 and 52/2012/SDR dated 13™ August 2012.

Sir/Madam,

I'am directed to inform you that in W.P. No. 4783 of 2006 filed before the
Hon’ble High Court of Judicature at Madras by K. Shivakumar Vs. CEC & others,
a prayer was made to issue direction to notify and declare all policemen in the
State as persons entitled to Postal Ballots Papers and to ensure that all

arrangements are made to enable all policemen to vote during elections.

J 2. The Hon’ble Madras High Court, during the course of hearing, observed
that in view of the fact that as a matter of practice all police force from constable to

DGP of the State are brought within the ambit of Section 28A of the R.P. Act,

1951 and subjected io the control, superintendence and discipline of the Election
Commission during the election period whether it would be possible to devise a
method by which the problem of many police personnel not being able to cast vote
on the poll day at the polling station could be solved by extending the facility of

postal ballot paper to all the policemen of the State Police Department instead of
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restricting it only to those police personnel who' are engaged in election related

duties on the day of poll.
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3. The Commission considered the matter and decided that the facilitv of posta]
ballot could be extended to al] the police officials, e€xcept those who are on leave

during the election period, considering the facts that all the police personnel are

facility of postal ballot, the police personnel will have to fylfi]) all the legal and
procedural formalities for voting through postal ballots, including submitting the
application in the requisite format (Form 12 appended to the Conduct of Election
Rules, 1961) to the Returning Officer seeking issue of postal ballot paper, etc. a5 in
the case of the other staff on election duty.

4. The above decisions of the Commission were placed before the Hon’ble

High Court which took cognizance of the aboye decisions and disposed of the Wri

Petition without any further direction vide order dated 22.08.2012.

5. Accordingly, the Commission has directed that aj police personnel in the
State who are covered under the notification issued by the State Govt. in terms of
Section 28A of the RP Act 1951, at every election, would be treated as personnel
on election duty and hence would be entitled to vote through postal ballot.

6.  As follow up of the above judgment of the Hon’ble Madras High Court, and
the Commission’s above decision, the instructions contained in sub-para (b) of
para 2 of Commission’s letter of €ven no. dated 13.08.2012 about smooth
Mmanagement of postal ballots papers for police officers on poll duty may be
considered as omitted and the subsequent sub-paragraphs of para 2 may be re-
numbered accordingly. All the procedural requirements i para 2 [except sub-para

(b)] will be duly observed and followed.
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7. The Returning officers will ensure issue of postal ballot paper to all those
police personnel who submit their application for issue of postal ballots papers
under rule 20 of CE Rules 1961 at the training / facilitation centres or otherwise so
as to reach him at least 7 days or such shorter period as the Returning Officer may
allow before the date of poll.

8. Kindly acknowledge the receipt. These instructions may be brought to the
notice of the Home Department of the State with the request to communicate this
to the SPs at District Level so that they may brief the police personnel to apply for
postal ballot if they desire to vote by post. The SPs may co-ordinate with the DEQ/

ROs for this purpose at the time of elections.

Yours faithfully,

(Ashish Chakraborty)
Secretary
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ELECTION COMMISSION OF INDIA
NirvachanSadan, Ashoka Road, New Delhi-110001
No. 52/2013/SDR ‘ New Delhi, 18" June, 2013

To

Chief Electoral Officers of all
States and Union Territories

Sub: - Preparatory activities for Exercise of Franchise by persons on election

duty.

Sir,

You are aware that very large numbers of persons are put on duty for
the purpose of conduct of elections. In the last Lok Sabha election
approximately one crore persons were put on election duty. These include
person in polling teams including Presiding Officers and Polling Officers,
Police personnel used in elections, sector and zonal officers, Returning
Officers, Assistant Returning Officers, District Elections Officers and their
staff, micro-observers, Assistant Expenditure Observers, Observers of the
Commission, drivers conductors and cleaners of vehicles used in elections
and police personnel, etc. It is a known fact that many of these persons are
not able to exercise their franchise because of being on election duty. The
Commission. is keen that all persons on election duty are able to exercise
their franchise as per law.

2. Under the law, there are two ways in which franchise can be exercised by a
person on election duty. if the person is on duty in the same constituency
where he is enrolled as an elector, he is given in the Election Duty
Certificate (EDC), which entitles him to cast his vote in the polling station of
the constituency where he is on election duty. If on the other hand, the
person is on duty in some constituency other than the one in which he is
enrolled as an elector, he is entitled to vote by Postal Ballot.

3. Common reasons why a person may not be able to exercise his franchise

when on election duty are: -
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3.1. Problems with enrolment in electoral rolls —
3.1.1. Many Persons on Election Duty are not enrolled at all.

3.1.2. Many Persons on Election Duty are not enrolled at their ordinary
place of residence, but continue to be enrolled in their native
villages or towns where they are not living any longer.

3.1.3. Many Persons on Election Duty are enrolled at more than one
place.

- 3.2. Problems with requesting Postal Ballot or EDC -

3.2.1. Many Persons on Election Duty are not aware that they are
entitled to EDC or Postal Ballot,

3.2.2. Many Persons on Election Duty are not aware of the application
forms required to be filled for the purpose of applying for EDC or
Postal Ballot.

3.2.3. Many Persons on Election Duty do not know their enrolment
details and are therefore not able to fill the application forms
correctly.

3.2.4. Many Persons on Election Duty do not have access to the
application forms.

3.2.5. Many Persons on Election Duty are not able to send the
application forms to the concerned Retu rning Officer in time.

3.3. Problems with issuance of EDC and Postal Ballot —

3.3.1. Returning Officers do not receive request forms for EDC and
Postal ballot from most persons on poll duty in time.

3.3.2. Many request forms received are either incomplete or have wrong
information, thus making it difficult to issye an EDC or Postal
Ballot. There is no time to send the form back for correction.
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delivered to the Person on Election Duty in time.

3.4. Problems with return of marked postal ballot for counting —

back to the Returning officer in time for counting.

Recently, the Commission has tried to improve the system of Posta|
Balloting by Persons on poll duty. This has resulted in significant

- Preparatory Activities — The following Preparatory activities should be

undertaken immediately by all DEOQs: -

5.1. Preparation of a database of Persons likely to be on election duty —

There are existing instructions of the Commission. to prepare a.

database of al Government Employees posted in the district for the
purpose of randomization and allocation of election duties. So far this
database has been prepared after announcement of elections. The
Commission has directed that every district should prepare this
database immediately and keep it updated if there are transfers,
retirements or new recruitments. The database should include not only
employees of the State Government,it should include all employees of
State Government, Central Govérnment and Central and State PSUs. It
should also include al| pc’ilic.e Personnel posted in the district including
Home Guards etc. This database should ihc!ude drivers, conductors
and cieaners of Government vehicles, vehicles of State Road Transport
Corporation etc. An effort should be made to get the information of
drivers, conductors and cleaners of private vehicles in the district like
trucks, buses, minibuses etc. with the help of vehicle owners
associations. Apart from other things, Information relating to Celj
Phone numbers and Email Ids of all persons shall also be collected and
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5.4.

oD,

stored in the database. The software for preparation of this database
shall be developed by the Commission and be made available on the
website of the Commission soon. The work of preparation of the
database should be completed by the end of August 2013.

Al

Checking the enrolment status of persons in the database -

Information about enrolment status and EPIC numbers shall be
collected in the database. Based on this information the DEO should
undertake a search in the elector database to find, whether any person
is not enrolled at all, or enrolled at more than one place or enrolled at
a place other than place of ordinary residence. This search shouid be
completed by end of September 2013.

——

Correction_in electoral roll entries —Based on the search described
above, if any correction in the enrollment in electoral rol| becomes
necessary, appropriate forms should be got filled from the persons
concerned and corrections in electoral roll entries should be made

after following statutory procedure. This activity will coincide with the
summary revision of electoral rolls for the next year. After all

corrections are made, all persons in the database should be enrolied at

the place of their'ordinary residence. They should be enrolled oniy -

once and all of them should have an EPIC. It should be made clear to all
Government Employees by a circular sent to all Government Offices
that enrolment at more than one place is an offence and that a person
is entitled to be enrolled only at the place of his or her ordinary
residence and not in the native village or town.

Linking of database of persons likely to be used for elections with
electoral roll database— The database of persons likely to be used for
elections prepared in the manner described above should then be
linked with the electoral roll database on the basis of the EPIC number.
This will be useful at the time of elections for filling on-line Form 12 for
issue of Postal Ballot or Form 12A for issue of EDC.

information regarding Home District and posting history in the entire
service— Information regarding home district and previous posting shall
also be collected in the database of employees. This information will

20
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be useful for transfers of employees according to the transfer policy of
the Commission.

On-line_Applications in Form 12 and Form 12A -Software for on-line

applications in Form 12 and Form12A requesting Posta! Ballot and EDC is
being developed and will be released for use soon. This will simplify the task
of collecting Form12 and Form12A.

Issue of Postal Ballots and EDC and preparation of Marked Copy of the

Electoral Roll — Software for i issue of EDC and Postal Ballots and automation
of preparatton of marked copy of electoral rolls is also being prepared and
will be soon released. It is therefore recommended that arrangements for
printing of Form 12 and Form 12A, printing of EDC and postal ballots and
printing of marked copies of electoral roll in adequate number should be
kept ready at the time of elections. For this purpose, a small cell with
adequate number of computers, laser printers and Internet connection

should be kept ready.

These instructions should be communicated to all concerned and strict
monitoring should be done to ensure that all preparatory activities are
carried out according to the deadlines given in this letter.

Yours faithfully,

(AshishChakraborty)
Secretary

734



vﬁﬁr@-;

ELECTION COMMISSION OF INDIA
Nirvachan Sadan, Ashoka Road, New Dejhj — 110001,
52/2013/SDR Dated:£#July, 2013

Chief Electoral Officers
Of all States and Union Territories

| have !:_:een directed to refer to the above cited letter and to state that a3

rting format to monitor the activities relating to postal balloting by employees on

duty is enclosed with this letter. Information in this format may please be sent to

Commission on a fortnightly basis, so as to reach the Commission on the 5™ and

of each month.

Yours faﬂthfuﬂy,
i
J }‘-.iy—.*’/-ﬂ/
(N.T.Bhutia)
Under Secretary
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ANNEXURE XXVIi

(CHAPTER X, PARA - 10.51)

ACCOUNT REGISTER OF POSTAL BALLOT PAPERS ISSUED TO
PERSONS DRAFTED FOR ELECTION DUTY

SN | Name ofthe | Whether the | If yes, Date of Whether If yes, if no, Rernarks
person person is Part No. | which the person | sign of whether
drafted for registered & Serial | Postal Ballot | collected the the RO
election duty | as an Number | Paper the Postai person has
and who has | elector in in issued and | Ballot with date | taken
submitted the Electoral | entry made | Paperin token of | action
Form-12 for | constituency | Roll | in the person receipt the
Postal Ballot | (Yes/No) marked (Yes/No) of P.B. deliver
Paper copy of the the P.B

Electoral at the
Roll person
address
(Date
- Delivery)
1 2 3 4 b 6 7 8 9
365

Tl
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI- 110001
No. S2/LET/ECI/FUNC/AUD/SDR2018-Vol 1l Dated: 9" August, 201&
To., . e

The Chief Electoral Officers of §
All States and Union Territories. -

Sub: - Transmission of Postal Bal!ot electronically under E I"PBS T:me ]mm for

transmission of postal ballots and connected papers.

Sir/Madam,

As per the existing instructions regarding transmission of po‘sta] ballot
papers for the service voters. the Returning Officers are required to upload on
the ETPBS portal, the postal ballot papers and other connected papers [ form
I3A, lable of Form 13B, 13C, Form 13D] within 48 hours after the last date for
withdrawal of candidatures. The time limit followed eatlier when postal ballots
were sent in physical form by post was being followed so far for uploading of
postal ballots on ETPBS also.

2. The Commission has reviewed the position. The time and labour involved
in physically sending postal ballots is saved in transm'i'ssi'on-thbugh ETPBS. All
that the Returning Officer is required to ensure is that the ballot paper is
prepared as per the Commission’s directions. |

3. Early action by Returning Officer in transmission of postal ballots will
provide more time for downloading and printing of the ballot papers in the
Units and further action of delivering to the service voters concerned and for the
service voters to cast vote and send the ballot back to the Returning Officers by
post.

4, Having regard to the above position, the Commission has directed that the

Returning Officers shall ensure that uploading of postal ballot papers and the

connected papers for service voters on the ETPBS shall be completed by the



‘day following the last date for withdrawal of candidatures, The Returning

Officers shall ensure this without fail in all cases and issue a certificate to this
effect. - . . '

g =nrlhe C0n11nis$i0n has instructed the Unit level Officers through the Nodal
officers of the Forces that downloading of the electronically transmitted postal
~ ballots along Wifh the other connected papers uploaded by the Returning
Ofﬁcers,.shou]d be completed latest by the cighth day after the last date for
withdrawal of candidature. Uploading the ballot paper by the day following the
last date for withdrawal will leave seven days for unit officers to download all
papers, 1o gét‘thélﬁ' printed and distribqted to the Service Voters. Therefore, the
Returning Officers shaii ensure that-'.t_h'ey complete the uploading at the earliest
and in any case by the day following the last date for withdrawal of
candidatures.

6. Thesé instructions may be broug.ht to the notice of all Returning Officers
for compliance. |

r ".Ki‘d'dl-yfhc'kno'wledge.' :

Yours faithfully.

/
: P
(N.T.Bhutia)
Secretary
Copy to: :
I. DECs/Principal Secretaries/Secretaries
2. IT Division.



- Format to monitor Postal Ballots by employees on vas
- IO . Poll Duty % W

s
Name of State o B ~
Ndme of the ltem State Government L Central Government | pesll Non Government |
District : : - : i
Govt. PSU police  |Home Guard  [SAP Govt. PSU . |oriver Conductors Cleaners
: i

District 1 Total no. of
employees in
District

No. of employees in
Database

INo. of employees in
electoral roll and ER
: details including ! ;
N Hmv_n known ”

No. of employees
whose name is
notin ER

No. of employees
who filled Form-
12

No. of employees R
. |who'wereissued )
postal ballot

No. of employees
who cast postal
ballot at
facilitation centre

District 2 Total no. of
employees in
District

No. of employees in ..
Database
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_Poll Duty.
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| i
Format to monitor Postal Ballots by min_o«.mmm on
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Date

Name of the
District

Item

State Government

Central Sovernment

Non Government

Govt.

PSU

Police

Home Guard

SAP

Govt.

[psu

Driver

Conductors

Cleaners

No. of employees in
electoral roll and ER
details including
EPIC known

No. of employees
whose name is
not in ER

No. of employees
who filled Form-
12

No. of employees
who were issued
postal ballot

No. of employees
who cast postal
ballot at
fadilitation centre

Total no. of
employeesin
District

No. of employees in
Database

B e

No. of employees in
electoral roll and ER
details induding
EPIC known

—

Total of State

Total no. of
employees in
District

S B
e

No. of employees in
Catabase
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Format to monitor Postal Ballots by enmiployees on
Poll Duty Ly
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Name of the
District

Item

State Goverriment

Central Government

Psu

Police

Home Guard SAP

‘{Govt.

Driver

Conductors

L4
-

: otal no. of
y in i
i u °- - tl

of employeesin| -
Database

electoral rolf and ER
detzils indluding
EPIC known

No. of employeesin| -

No. of employees
whose name is
notin ER

No. of employees
who filled Form- -
12

zo.,o.ama.u_ocmm
oim.,nmmucum
postal ballot

No. of employees
0 cast postal
ballot at
cilitation centre

No. of employees in
electoral roll and ER
details induding
EPIC known




