g

4d

fae=+T 3T 9192018
Af IMIETD
ACTRIF RPBR
| frates fawmT
HHIG: TH.8(2)(11)Fat /2018 / 963 A, f&Tqi®: £ -] -20/8
Uy Fe At ey,

TSI, ST |
Uifer: v Rver fates sifren,

(@eTdesd), ToTRe |

e Refr siftemr,
RTSTRT |

fava: 9fdw died @ 1% #7aual &1 gagiM®el (ETPBS) & R WRINU—S[®
HAUS! TG 3 eI SwIAdSl BT FHI—UHAT H GO R 979 |

UHT: IMART BT UAdb  52/LET/ECI/FUNC/JUD/SDR/2018-Vol.l &+ 19.02.2018 @
$HId 52/LET/ECI/ FUNC/ JUD/SDR/2018-Vol.Il T&=Td 09.08.2018

"G,

SWRIa favgria o 8 & e oot & Adea s Adud | "aeH @
gheR © | fH Jaranfra wdaerar, fafdre wderdn, fFarer Ry @ segel= Jderd,
fyatad gt & fgad Aderar qen AfRfId Aderar wifte ¥ SWidd SRl H
@ Heg H 39 fART BT 9o pHEie UW.8(2)(10)at /2018 /7624 f&Tdh 15.10.2018 TT
TIB TP HAUAT B N B/ AAGT BRI e B gaen & day | A fauri
T3 SR fhar o7 gar | A Aderanit & fow o gd § St Jqusl b1 gEon
Reffr e gr1 axarm Siex 3R S16 Adual &1 fldi®l daR &R STdh Rl
ST Rt @iifbd /e @ IRd 6y o o araven off, fFd o gRadT &

Yl B |

2. &9 ey ¥ Frafedl @ e o 1961 @ w23 § fHie 21.10.2016 BT
TaeraRl @ Refhr aRer & gR1 Sid Faud &1 YN U Soldsie AeEH |
a1 SRR, o % frafes smarT @ grr fafafds fear od | <Ter fedl st #aus
BT YYUT ZATSIR B9 | AT oNT O Sad FIE @ PR 22, 24 TAT 27 B TG
JATaIH YRac Afed r] 8 |
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sﬁ?ﬁﬁmmﬁﬂ@ﬁﬁwwﬁwadg XISl Bl SIS B P U
T A A PR B ) e R s et @ fore SR eRien @

' - IR &S 22112018 1 sralRfar Aol @ aifew Ry & ok 3 R g

a@ﬁaﬁwﬁ?ﬁaﬁwém?ﬁmlm?ﬁﬁw—ﬁﬁzﬁmaw%'
qTel TTe TGS TG g B BT Ul UR agele fRaT ST 2| aman 3 uw o
feiRa fr 8 5 erafdfar aow o & afsm R @ g 83 9 0 dde @
ST HAIUF 3R Hdg TR SISrS 5 O Wb € | AT @ 39 fRen—-FE @
3TIHY SIH AAYAT BT FIGYT ETpBS B HIEAH ¥ B UG 910 U R @ (o0 T8
|l iR s gv 9w & o3 wwie TweE)(11)Ral /2018 /8923 i
31.10.2018 & ERT UNT &) T, S A1 g —

S.No. Description Date Time
o Start date & time for downloading e-Postal Ballot 23.11.2018 3.00 PM
2 End date & time for downloading e-Postal Ballot 30.11.2018 11.59 PM
3 . | Date of Poll 07.12.2018 =
4 Cut-off date & time for the receipt of the marked e-Postal Ballot 11.12.2018 7.59 AM
-| at the office of Returning Officer (RO)

e Iad aiferdT ¥ antd RefT e @ BrRed o des S 7q9s o &
CHAST W g Aed sfie 9§ 8, it st Rer JEe W @
3 Refi1 iR & srifel @ 07 @& w7 & Sad AIsel e & BRI
(&1 T, wae onfe) &1 uar affa fear Wi | ag ff Seerada & 5 waorr
& Q7 UId: 800 91 & STH AIUH W & AU B W U B o
D |

4. SH Y ARl @ e ® 6 a1 i waeraet @ gl /sifhar @
Aol ARBIRGT / RBTE IMBART BT £TPBS Portal W e-Postal Ballot STSTATES BT & 10

Bl 8 o &1 ¥ Ut 81, 39 SRM I 1% A9H Ud Geg xSt @l o1p ERT
AT e uTd B q@ |

5.  Refim sfderr @& grr Sar g #dgmaret @f o6 7aust vd Gedg
PTG DI ETPBS Portal W fAIH 23.11.2018 @I TN BT & fAT QR Code Scanner,
Software, Computer 3T ARATT FHY ‘Ifj Bl Qj&lﬁﬂﬂ @ o, Rrae fov faf=e
fourr gr1 wHg-—wag R iy Y W ¥ Reffr afeRat & werga TR wd
_{f—ﬁa P ABI—T8 XTAT I ETPBS System UX upload XAT ﬁﬁﬁﬂﬁ B foram <Ird |
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fET=ra™T 3 gA19—2018
e IaRD

6.  TEIONT Sl geaRiel w9 ¥ AT R SR - <16 Aqqus vd Sud @
Hag Feifea srrara Reffr sftierl & grr seraei™aT wa I U (Electronically
Transmitted) f&d SRIAT —

(25) e-Postal Ballot Paper,

(@) ueu 13-a (Mafas g =)
() u®U 139 & o0 el (HFaR—7) @< &7 TP,
(&) U®T 13- B oY odd (GaR—d1) (@re forhrmT),
(r:._:.) Uy 13- (Fafas & aAnfee @ forg )

7.  FOEEIN® ®U W UNUT R BT AODT — ST UG ARTBRI (C-Admin)
ERT B1& Ad U3 & golac!Na] w0 § U0 &x & fore Reffr e &1 deres
ufsbar &1 forareler foar SR, g gzarg Refir afferd Red & «frgd &
W;ﬁ’\’m@‘cﬁwwwadg BT Bl UNOT e & forg mifda wrdars!
R i

@) faea edss & our fRataw & @& fatas daeli Ser @ R
SN T IYAES T & G B 39D Ygal GAfdad H¥TT| 39 sl 3
e &1 farvr, fates e &1 Pre, Maias &5 &1 Y&R (AC or PC)
BN F1 gar Wl R fafga s 7q 93 o o uftd /g—Ha fbar

- SIRAT

() S 7aum @ oy SSHArS fawsT (31T start date & time and end date &

~ time) @I TR fHAT SIRATT |

@) Reffr e @ wafdd fFafeq &5 & e 9aus & template & 7—A
ﬁ?ﬁzﬁwwadmml

@) Rired @ g’ 9Re 5 T 6 "aus & T &1 & fHar SR SR
SHD! AT o SR |

(@) ala fafe e @ dag Qar=aiTg Aaerdet @ fog oaas dicacs
|l ST AAUAT T4 grae (PIN) T STRe fdar SR |

8. Sa'&ﬁlﬁﬁ w9 ¥ WG s 7 9H (Electronically Transmitted Postal Ballot
Paper) (ETPB) @1 SIS™eils YT 3R SN J&UI HRAT — () SWIHI TR 4§ 1P
AT U9 U9 ¥dg drrend & Reffr aferd & grr defta gfve /Rere siffbwd #
geldSIfdell ®I W UV HRA @ SUR wafd Rare /e &1 e/ Asd
SN T &G BT 9§ 9 ETPB I GG OTP AW & SUANT Xd §U
SIS SN | 3HS Y¥aTq Haferd Far-aiiorg Aderdr, Ife a8 \em & dl, 3=
gfvre - SAfhER /Ared SiffheR ETPB &1 fiie ok Weftrd warfeaifoid #daran &l
ETPB Ud WY H HIg§ UHU-13-P, HAR-V, Ha—d Al Twy—13—9 &1 41 i<
AR gya H | ag A gihlea fear s 6 R s saera & fog S
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FASTRTT 31 gFTa—2018

;’PBQH"(H«Q HITST UNd fhy T & 98 9efod Jar=aford dderar @ & o

| .
(i) Qs AqeTar o Rers siffea /afre siffa § <1 fowm ) fd
SIRAT 5798 Ua fol®TdT Biel 8 o 9wU—13—% (hdv—T) & forg g,
s ST Aau= @1 ST ¥ | N foThIeT SHY @91 BRI S UeU—13--7
(Par—d1) & fag g A <A fowe wdta Rers offfba /gfe siffea
g SR |

(i), e SIfhaR /Arsd SR yds Aai=aiiid @ &3 S a1t etpe &1
ﬁmwmﬁamaﬁ?agé@wﬁﬁqﬁeﬁ5aéwwmaﬁi
AILIHAT B IR B ISR a1 <Irareld gRT SAG! <@l off 9d IT daf
R e < 6 |

9. ETPB ¥ JaIMAIT Faciarll gRT #aeM — SUWRIGd Yb I Jar-aiford
AR BT STd ETPB 3N IUY Hdg SURIad U Y & oid & o 98 famifed
HRIATE! BET —

() 39 gfed IRNGAR & AW a8 B (x) a1 e (V) &1 FRmE #as
t{*eﬁﬁﬁmwusﬁqvendsﬂﬂﬁuaaﬁasﬂﬁéﬁ%@ﬁwaﬂwaﬁ
g= B, M 9 RFUerRm Rk e W) ywi-13-% &1 oddd

C RUERAT | s 91 U%U—13—9 P ofded UR S8l Adud HHD
dfdhd w1 @ forg Y qeIiar 83 ® 9°f waud & FHie, I Ugd U
gfad €1 € 1, SMavad wU ¥ 3ifhd BT |

(@) YwI-13-% § fyatae & =wom B gweRd e iR yHiiER @
3R /AT RSB A $H FHIOIT HRar I |

(M S (@) § affa s f5I g oI fawms (Io9 13—@) T SwWidd
(@) # i uwy 13— § fyaiae & 919 B U g9 foThie & 3max
T 3R 39 M 3l At 9 &va e § g < |

(@) SWREd @) # aftfg g8 e ) gsy 13-7 #§ odd  (GaR—d))
USRI 3R UHY 13— & Uvep & swER & fau FuiRd wF «®
3T BHIER BT |

10. TGN YT ETPB B Refir @R &1 I & — Swiad gaR ¥ ETPB
W AT JTRTdT & R Ada @1 SR qof bd ofH & U¥ar a8 S
g1 forBTeT (U0 13—71) &1 Refi e &7 Suder € & Aegd | Uivd B |
Refm sfter @1 oar qd & & wvu 13— W sifbd €911 T 13- @ g q9
fore® ®m TRT @& iR IS WY o @) siagdddal el g1 U ST "9
RefHr et & 98 99 W I O 396 FaRe & fou Sie—ar famT @
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L e—

'ﬁéﬁlﬁﬁmwgaﬂﬁlmﬁaﬁﬁmﬁnﬁmwww—wﬁmvm\- |

il = Y o RS, e

AT 319 TF1a—2018

SEPIRAT & A Job P Ae @qw YA B 5 IaT P AU D T
GAaRyd w9 W e frafas srafea § Gafia Frea afierd o g w9 a8
HAIOTT RIS TR WIS &1 S | U ST b A U3 @ [IBI® STh—aR [A9RT gRT

WIS W & ®Y H yaH 5 S ok g9t @ fren fafos e@fog gm ags
e s |

o 1. _Efpﬁﬁmqﬁaﬁm—

(1)  ETPB & W<y Hal @t oMHT Refir oier® &) e R & o, SRy
fb o= 16 AquAl @ N AT B TR 2| BIT T & TF HAGH
TOHET H A R S @ S AGOMT YRS e @ forg Frd awg
de R B &1 ure 8 i 2 |

(2) HTTOFT BT wUH TROT —

()  ETPB &1 HAOMT @ Ufhar § Wdwed Wy 13—7 (S T
AT SRR | THY 13— § 39 a8 foImTh &l (e-Td %
TG BHRd §Y @il ST 3R 3! qegiiia & & v 94
W HfHT QR Code BT FFYLX WHCRR & GRT Wb fBAT SR
T QR Code reader Ud 3Taead derdl Gird (validity checks) @
BRIATE! BT ST | THT 13— B g8 [ThIS & T & U
DI b §RT Uh Y e Ter far s sw g
RNga TR @1 gwU 13- & Tad g¢ fore R Reffr
AR & RT BT A b fbar Srem |

(i) U gV S AqUAl B A H AT FIE R @ AT I §Y
gl HFYCR WTCIIR QR Code A Sd IS Bl Wirad §Y S
I < SR S8 fIg 1T welT &var | dvgex iredaR T
SId FAYS H T U SR SB AAUA b HHIG B Gl A
Bl UEAH BRS AR T UH A1 BRI §U P! gelidbe / Heed
are @ wY H Iy 9T S| oy g Uy @l feT o
® ufhar & fog 98 @ S SR = STeNT /AT ST iR
Aoy # feddl ded & forg IR x@r oo | g9 Al gefiae
3R 37y BINT ST AdUsl & PG B JoReX § a9 A BT
STRIATT |

(i) QR Code &I THIT Mawyd wU W HH H (In the sequence) B
S| Y 13- & % B Ugel Wb fbar Wi, gOd dre
THY 13—d U¥ QR Code HI ¥ fham oG IR sdD a1 U=wy
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()

=T 3 192018
fer SRS

13— Bl 4 fHAT Td | QR Code @ Wb BT HH fbdl
gRRIfT # gger 81 Wi |

TRy 13— H U 99 fIwmel, W o[y A8l U T B, @l
TH—Udh B Gl ST, e Hidv 2 gxardst Sdeli | 5o
WY 13—® ¥ fyaiae @ gvem iR gERT Brel fower (g%
13—9) RTa¥ 1% Fq9= BT |

TEU 137 B g e B wWiew B uver ReRfr sfe

FAYLH UHY 13— H e @ 919om Bl IR T 13-" H
BaR DI AT AR SHBI Wb BT, ITB! S I AR 3D
qre fyaftad B GINoT BT URIEToT BRI |

T&y 13—8 H Bl foms (Rad S16 Aqud ®) & dieq | uged
Ref T BN BT IHY 13— H =GO BT GRETOT HIAT BT |
Reff e B formm (u 13—W@) & @ a1 & S/
HAGS BT @RS R <, Afq —

(@) R 13— ¥ fatee @7 =g =& g8 T &8, qr

@) B 13—F TG Y 9 EWERG AR YA A8 fhar
T B/, AT

(1) er=em |Rd: Ffeyol (substantially defective) &1 AT

(S1) ®TH 13— TR e-Postal Ballot Identification Number (e-PBID) ST
f&d T e-PBID W HeT B! WAl 8, AT

) B 13—% W 3ifbd S& HAYF BT e-PBID BTH 13-T
forpr® 4R 3ifdhd e-PBID W 11 & |

Iqd @ (vi) H altfg erul 9 @iRs f&a T S dqqud @
forers (B 13—) vd fatas @ ' (B 13—F) IR @I
DR e geoie RefT Jffoen gRT faam S |

U gifdhd & Ud formIe SR S\ |1y WIS |en &l YA Wi
13— & foTprd ® IWT IRATT 3R BH 13— & U Al forrd
U gud Udhe H ¥ SR, N dides fdar SR sk g9
Arera< Ype R atad &= &1 9™, T B dRid, AR IFqD]
I3l (Contents) &1 wferar aviw eifdha fbar SR arfd
JTATT | S Yga T Sff 9 |

Reffr et S oRid) & ugeard UsY 13—-& H G
YOS BT AT ST HIET H FE U TS © S° Vb YAD Yoe H
AT 3R 3= woU 13-® B fomm (RH S16 #dud &) &l
Qe @ Ugd & Wit B oI 3R SS9 W Iad @ (vii) H
qarg T8 fafufear sifda v
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faem=reT 3 gHa—2018
Ffer smaws

(2) W‘me—

@)

(i)

(vi)

GRS &y
GRS féd T 8l

BRI SO R E

UY 13— ¥ OB, O f6 SR WA @ S Wik
T8 fpd T € B G-UF FS @rell TR 3R SHH | T
& <

sifaferRaa v @ derar &1 Aol &

T THR @l T UHY 13— B fIerhl § | Hdrel a9

?1 Reffr st @iRs ax <, afe —

@) IR 99 W W g e @a @ afaferRad B @ fog
frg 9 =) a1 org & R fafae @ Tgar 81 9a, a1

b) afe 39 W &3 afafeRad =€l 8, A

(O IRk S8 R ¥ U I e gl & Uy # fed W w

a7

(d) afe a8 9@ Jaud ©, a1

) aft 98 W &d A1 fAed ¥ 6 oAl HauE & o4 H W
ST I 8l B ST FHdl © |

TP qA9S R ARTIRIT A BT @RS Hx e s af #d ol
STl w9 arem e 7aus ) o Sfy A e 8 {6 gg 9
weeyl & ol ¥ fb wd fae epaefl @1 fear g

P HAUS R AMIRIT Ad B dadl g9 AWR W b AT DI
IuelRfa oea arel g sgw< § IT Ud ¥ Sffdd g oAl AT
2 wRer & e oo I g emwm 6 wa fed faRre
apaeff & forw R waum  fafed fhu oM @ @ W WE w9 A
gl BT 2 |

Reffr e S99 W fafdw= Jal @, S S Jdud gl &
e anefl @ uer ¥ Y T, TUMT HAAT, ISP WIS B THKY 20 H
@ gRomus § ffaRad By SR SHP! |IFT B |
aguRia il faftrmrg Aquat ok et wiReT qaus & gre—grd
geo g U @R SR T A TP Ude § x@r e ford
Reffr oo &) ok W onafthl, Sae fatad siieale
o afiial @Y, S 3| UR SMGH T ST @ie, HER 9
Feifed Rear se iR QW gEa e W FafEE—ad 1w,
TOAT A A IR IS et B1 W quie rfferiad
fopar SITeT |

T 7GR, TR 9 g R F @RS A A Jerar g Rl
,EﬁmWW(Form—zo)ﬁﬁWﬁzﬁmﬁl
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HHIFI'\‘I‘HI AT Y-19—2018

3d: SWITAIR BRIAE @ S| I8 H Seo@ad © & S #qdsi @
MO @ ey H WRa frafed oman @ e wdlen, Afegmme enfe | wefd
feam—frcell &1 W urerT @ S| etees B S HAYAL @Y IO @ WeE H ORI
fafes o g Al erefaT & aegg § ) ey /SHer & SR

IS

>

(1= FAR)

Ty fyated sffaary,
RIS, STIYX |
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI- 110001

No. 52/LET/ECI/FUNCAUD/SDR/2018-Vol.ll  Dated: 9" August, 2018
To, iy R

The Chief Electoral Officers of
All States and Union Territories.

Sub: - Transmission of Postal Ballot electronically under ETPBS-Time limit for

transmission of postal ballots and connected papers.

Sir/Madam, ,

As per the existing instructions regarding transmission of polsta! bgllot
papers for the service voters. the Returning Officers are required to upload on
the ETPBS portal, the postal ballot papers and other connected papérs [ form
I3A, lable of Form 13B, 13C, Form 13D] within 48 hours after the last date for
withdrawal of candidatures. The time limit followed earlier when postal ballots
were sent in physical form by post was being followed so far for uploading of
postal ballots on ETPBS also.

2. The Commission has reviewed the position. The time and labour involved

in physically sending postal ballots is saved in transmission though ETPBS. All

i

that the Returning Officer is required to ensure is that the ballot paper is
[ SO '
prepared %s per the Commission’s directions.

3. Early-action by Returning

Officer in tran smission of postal-battots will
provide more time for downloading and printing of the ballot papers in the
Units and further action of delivering to thé service voters concerned and for the
service voters to cast vote and send the ballot back to the Returning Officers by
post.

4, Having regard to the above position. the Commission has directed that the

Returning Officers shall ensure that uploading of postal ballot papers and the

connected papers for service voters on the ETPBS shall be completed by the



- Y T s T TS,
o S 2

‘day following the last date for withdrawal of candidatures, The Returning

Officers shall ensure this without fail in. all cases and issue a certificate to this

effect. -
5. - ‘The Commission has instructed the Unit level Ofticers through the Nodal
officers of the Forces that downloading of the electronically transmitted postal

“ ballots along with the other connected papers uploaded by the Returning

Officers, should be completed latest by the eighth day after the last date for :

withdrawal of candidature. U ploading the ballot paper by the day following the
last date for withdrawal will leave seven days for unit officers to download all
papers, to get them printed and distributed to the Service Voters. Therefore, the

Returning Officers shall ensure that they complete the uploading at the earliest

and in any case by the day following the last date for withdrawal of

candidatures.
6. These instructions may be brought to the notice of all Returning Officers
for compliance.

7. Kindly acknowledge.

Yours faithfully,

/
. 2
(N.T.Bhutia)
Secretary
Copy to:
1. DECs/Principal Secretaries/Secretaries
2. IT Division.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI- 110001

No. 52/LET/ECI/FUNC/JUD/SDR/2018-Vol.l Dated: 19" February , 2018

To,
The Chief Electoral Officer’s
1. Bihar, Patna
2. Uttar Pradesh, Lucknow

Sub: - Bye Elections to the Lok Sabha from Parliamentary Constituencies of Bihar
and Uttar Pradesh and in the State Legislative Assembly of Bihar, 2018.
Commission's Direction regarding transmission of postal ballot papers for
service voters, electronically.

Sir/Madam,

I am directed to send herewith a copy of the Direction dated 19" February,
2018 issued by the Commission in terms of second proviso to sub-rule (1) of Rule 23
of the Conduct of Elections Rules, 1961, laying down the manner of transmitting
postal ballot papers electronically for transmission of postal ballots for service voters
at the current bye-elections from 09-Araria Parliamentary Constituency, 205-
Bhabua & 216-Jehananbad Assembly Constituencies in Bihar and 51-Phulpur &
64-Gorakhpur Parliamentary Constituencies in Uttar Pradesh. You are requested
to forward copy of the Direction to the Returning Officers for electronic transmission
of postal ballot papets to the service voters. This may also be communicated to
District Election Officers and the other election authorities. The contesting candidates

shoald also be briefed by Returning Officers /District Election Officers in this regard.

Kindly acknowledge receipt.
Yours faithfully,
L
(Lata Tripathi)
Under Secretary



ELECTION COMMISSION OF INDIA
Nirvachan Sadan. Ashoka Road, New Delhi-110001

No. 52/2018/SDR Dated: 19" February , 2018

DIRECTION

In terms of the provisions of the Second Proviso to sub-rule(l) of Rule 23 of the
Conduct of Elections Rules, 1961, the Commission hereby lays down the following
manner for transmission of postal ballot papers by electronic means 10 the service

voters and counting of the postal bailots received back from service voters: -

1. Documents to be transmiited -

Theé Returning Officer shall transmit the following documents electronically:
(a) Postal Ballot Paper,

(b) Form 13-A-Declaration by Elector,

(c) Label for Form 13-B- Cover A (Inner Envelope),

(d) Label for Form 13-C-Cover B (()ﬁter Envelope),

(¢) Form 13-D- Instructions for the:Guidance of Elector.

2. Mode of transmission-

After the Central Administration Officer (C- Admin) activaies the RO operations
regarding release of postal ballot paper electronically. the Returning Officer shall be

able to log into the system and perform the following activities.

a. Enter/view the data for the election of his constituency as per the election
schedule (i.e. description of the election, state code of constituency, type of
constituency (AC or PC), number of constituency, name of constituency, date
of the election and RO address for mailing/dispatching back the marked Postal
b. Enter/view the download window (i.e. start date and time and end date and
time) for Postal Ballot’

¢. Load template of the Postal Ballot Paper specific to his constituency

d. View and approve the sample Postal Ballot generated by the system



T e

e. Generate the password (PIN) and password protected Postal Ballots in bulk

for the service voters associated to his constituency.

3. Downloading and printing of ETPB -

The officer in charge of Records/Unit Officer concerned/Nodal Officer

‘competent to download the Electronically Transmitted Postal Ballot Papers (ETPBs)

shall down}o'ad the same using the secure OTP means. Thereafter, if the service voter
concerned is in a position to take printout of the ETPB, he shall do so using the PIN
that would be transmitted to him. In other cases, the Unit Officer/Nodal Officer shall
take the print of the ETPB and handover the ETPB along with print of Form-13A,
labels for Form 13B and 13C and instruction in Form 13D to the service voter
concerned. It shall be ensured that the ETPB and the accompanying documents meant
for a particular service voter is handed over to that very particular service voter and to
no one else. Two envelopes - one smaller envelope for Form 13B and a larger
envelope for Form 13C shall also be sup'plied to each service voter. Concerned CEO
would be supplying the sufficient number of envelopes (inner and outer) as per the
specifications in advance and the Record Officer/Unit Officer/Commandant, they
would be giving the pair of inner and outer envelopes to the Service Voter deployed
with them. The Unit officer/Nodal Officer shall maintain a record of each of the
ETPBs handed over to each service voter. This record shall be preserved in the unit
concerned for five years so that the same can be produced for inspection before any

authority or before Courts in the event the same is required to be inspected.

4, Voting and return of ETPB-

On receipt of the ETPB and the accompanying papers, the service voter shall-
(a) mark his vote on the ballot paper by putting a cross (X) or tick (V) against
the name of the candidate of his choice as per the instructions in Form 13D. He
shall then place the marked ballot paper inside the smaller envelope, close the
envelope by gum and paste the label for Form 13B on this envelope. Also, the
serial number of the ballot paper shall be noted on the Form 13B at the space

provided for the purpose on that envelope, if not already printed thereon.

e
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(b) Fill up the declaration in Form 13A, sign the same and get it attested by the
officer designated for attestation.

() Place (i) the closed (gummed) smaller envelope (Form 13B) and (ii) the
declaration in Form 13A, inside the larger envelope and close the same using
gum. |

(d) Paste the label for Form 13C on the larger envelope and put signature in the
place marked for signature of sender.

(e) Dispatch the envelope (Form 13C) back to the RO through the available
postal means.

(f) No postage stamp need be affixed on the envelope (Form 13C) if posted
within India.

(g) CEOs should inform GM Post Office to accept the envelope for speed post
delivery to addressee and charges would be paid by CEO Office.

5. Counting of Votes on ETPBs
(a) Counting of ETPBs shall be done at ROs Table as in the case of the other
postal ballots.
(b) Only such Postal Ballots as are received before the hour fixed for

commencement of counting shall be counted.

6. Opening of the Envelopes-

First Phase: Opening of Form 13-C (Outer Envelope)

(a) The covers in Form 13-C received in time should be verified and opened
one after another. QR code on the Outer Envelope will be scanned using a
computer software and QR code reader and necessary validity checks will be
performéd, Afier verification of the outer envelope, a unique serial number will
be provided by the computer. This serial number will also be manually marked
by RO on the envelope being verified. The computer software will check the
entry in the QR code for any possible duplicates in the list of Postal Ballots
received and flag a warning for such cases. The computer software will also

provide the list of serial numbers which are all duplicate to the Postal Ballot



being handled. The RO will locate all such duplicate envelopes as indicated by
the computer software and keep them together physically and invalidate all
such duplicate/multiple votes. All such envelopes declared invalid shall not be
opened for further processing and will be kept aside and preserved for future
reference. Number of such duplicate Postal Ballots shall be marked in the
register. .

(b) On opening the cover "B" (Form 13C), two documents are required to be
found inside. The first is the declaration by the voter in Form 13-A and the
second the inner cover i.¢, Form 13-B containing the Postal Ballot Paper.

(c) As each cover is opened, RO should take out the declaration in Form 13-A
and the cover in Form 13-B, scan, verify and then scrutinize the declaration.

(d) Before opening the cover in Form 13-B containing the Postal Ballot Paper,
the Returning Officer must check the declaration in Form 13-A and all such
forms 13A must be kept separately and sealed, before taking up Form 13B for
opening and counting,

(€) Returning Officer will reject a Postal Ballot without opening its inner cover
in Form 13-B if:

(i) the declaration in Form 13-A is not found in the cover, or

(i) the Electronic Postal Ballot Identification Number (e-PBID) in the
declaration in Form 13-A does not match the issued e-PBID, or

(iii) the declaration has not been duly signed and, or not attested by an officer
competent to do so, or the e-PBID of Postal Ballot appearing in the declaration
is different from the e-PBID on the cover in Form 13-B

(iv) Each such rejected cover should be endorsed suitably and the declaration
and the cover should be placed back in the cover in Form 13-C(Outer
Envelope). All such covers in Form 13-C should be kept together in a separate
packet duly sealed and full particulars such as the name of the constituency, the
date of counting and a brief description of contents should be noted thereon for
easy identification.

(v) All the declarations in Form 13-A, which have been found to be in order,

should then be kept separately for counting.



(vi) For further counting, all instructions for counting of postal ballot paper
shall apply.

(vil) Scanning of QR Codes SHOULD be done in the sequence without fail.
Form 13C should be scanned first, followed by both the QR Code on Form 13A
and then Form 13B. SEQUENCE OF QR CODE SCANNING SHOULD NOT
BE CHANGED UNDER ANY CIRCUMSTANCEs.

Yours faithfully,

(J
(N.T.BHUTIA)
SECRETARY



