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User Guide for Control Table Management System of EMS for ERO

1. How to Login

The user who has privilege to access Control taid@agement system can login
through Microsoft Internet Explorer 6.0 or higheittwuser login, password. The
steps for accessing the Control Table ManagemesieByare as:

* Open Microsoft Internet explorer 6.0 or higher.
* Type the URL http://ceorajasthan.nic.in

* Please click on ERO Login on this page.

» Select user type to ERO.

» Select the assembly constituency.

» Enter the password.

* Click on Login button.

The login screen appeared is shown below:

Operation on first time login: -
» After log in the first time, you are advised to nba your password

» Use the changed password while log in again.
* Itis recommended to memorize the password antbraltare the same.
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2. MAIN MENU

After login the Main Menu screen would be as shdelow:

ﬁ 2 hitp:/localhost 7531/ WEBCTMSBR032013/Form O ~ B & X | & Main x o &}

ERO-Badi Sadri

B.
EE—

Ward

i
Ris(Kanoongo Circles)

C.

sesolution : 1024 X 768, Text size : Medium
- REIL (www.reilip.com

Best viewed on Internet Explorer 6 and abov
Customised by the State Lev

Transliteration by

A. | Change Password To change the user password.

B. | Part Wise Data Entry] To enter data of Part wise.

C. | Master Data Entry To enter master data.

D. | Print report To generate report of the data entry.
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3. Change Password

Click on the menu “Change password” on the mainumen
The screen shot for change password is shown below:

| 2 hitp://localhost: 7521 /WER 013/Farm O ~ B ¢ X | E Untitled Page Aok

Control Table Management System

Home | Status | Report | Log Out ERO-Badi Sadrni

‘Change Password Reset Password
Part Header Checklist
AC Details

Enter Old Password*

Enter New Password *

Part Details Re-type New Password

Part Wise Entry
PS Building Details

Section Details
Tehsils

Towns

Blocks
Panchayats
Villages

Police Station
Post Office
Ward

Ris(Kanoongo Circles)

Patwari Circles

Best viewed on Internet Explorer 6 and above, Screen resolution - 1024 X 768, Text size : Medium
Customised by the State Level Agency - REIL (www.reilip.con)
Transliteration by

=]

User operation: This form is used to change the password for thgdd in user.

» Enter the old password.

* After that enter new password and re type new paskw

» Click on the “Reset Password” button in order teesaew password.

* Once the new password is saved, the user hadagirewith new password.
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4. Steps to be followed by User

This module is designed to create master data fablE-Roll Management System
(ERMS). With the help of this module the user ndedperform the following
operations:

Step — 1 Part Wise Data Entry/Updation Operation

1. Part wise Tehsil, Block, Panchayat, RIS (Kanoodrgtwar Circle, Village,
Police Station, Post office data updation is rezpito accomplish.

2. The procedure of data updation is explained ini&e&. During updation if
some desired master data not display in dropdostnthien follow step-2.

Step — 2 Master Data Entry Operations (If Required)

1. If the Master data is not found in Drop Down Liskel Tehsil, Block,
Panchayat, RIS (Kanoongo), Patwar Circle, Villd@elice Station, Post office
then the user require to enter new entry or camigpithe existing entry.

2. The detailed procedure for entry/updation is exydiin Section 6.

Step - 3 Bilingual (Hindi —Unicode/ English) Checkig of Master Data

1. The data for which Hindi Unicode data is not foundger is requested to
update the record with Unicode Hindi data.

2. The data for Gram Panchayat, Villages, Post OffiedS (Kanoongo), Patwar
Circle are available in English Version Only, It iequired to update this
master in Hindi Unicode also.

3. The detailed procedure for updation is explaine8Sention 7.

Step — 4 Verification of part wise details

1. After doing the part wise data updation and masia (Hindi Unicode)
updation; User has to print the verification listdacheck it for correct ness of
data he updated.

2. The detailed procedure is explained in section 8.

Step — 5 finalize the Part wise data entry:

1. After checking the correctness of updated datapeg has to freeze the data
that has been created or edited with the helpisinttodule.

2. Data freezing is done on assembly constituencysbasi

3. Once the data freezing has been done the usenatilbe allowed to edit that
data again without permission of Election Departni@ajasthan.

4. The detailed procedure of freezing the data isarpt in section 9
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$H AlSYS H -0 Jatel Jolell (ERMS)& T AR 31er drfere et & fow aefrar
AT 3138 Aol $HI Acg § IUAThdl &l et H e H ST &

1. 91€ R 31T TE/FUR

1. #19T aR TgdIe, selleh, TUMId, IRTSTH (FlefAl), YR Hichel, 3Md, Yol T2,
SThER e STel &l [ Hel & TIT FUR AT g

2. 3¢ 39S Hr Giehdr T URT 5% dR A FEAR ¥ TR0 g 33 HA A
3Tl Fl & ENI VR o difSd A 3¢ Teiid =gl ¢, Al Fhed-2 &l
qrelel Y]

2. AR 31T U & (I 3maea @)

1. I AT 3@ 39 33T H AT U™ ST § S dgdle, solleh, 9,
HRIMSTH (Hlefe1dN), GCaR Hiehel, M, Yiod T2, STHER, Td  3YAIThell I
I gfafSe gor S¥el gl AT Aisfer Tl & FUR HT Hehd &

2. YRAT/GUR el & fav AEgd gfshar & aR & e 67 [ATdR & i &

3. ATEX 31T A i Fasmdt (R If=ts/srash)

1. S gfAes ser R{edr & g e §, 3udierendl a1 Rels a1 39se & & fav
gierehrs f=al 3e & foIw 3Ry fomam e B

2. IMH YA, 9, SThER, Hielelai Alhel, GedR HAldhel HATT STT shael sl
HEROT H 30U §, 30 AR A IfAds R{edr 7 o 3use o & faw
3TaTS g

3. 3UST e & AT faEga 9fshar & aR & Qe 7H [AEAR & S 13 g

4. q1¢ R favor &1 gcae

1. 9€ dR Sl 3Usee 3R A Sl (Bedl IeAhis) HUSAH el & e,
3YANThdT Tl T i Td sl |1 fufd & fov 9 &
2. TaEqa ufshar 1 Qe 8 H HHSIAT I g

5. 91€ g srel UeI - 3fad ¥ & & faw

1. STer & el &I S & §IE STl Sl TAR/GUR ST Hl Fulied |

2. 3MET U & Au=asr AaTosT &8 & 3R W Far Srar g

3. U R ZET AUMGd @ & a6 39derehdl, [aarad fa#mer, Joeas &
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5. STEP-1 Part Wise Data Entry Operation

Click on the menu “Part Wise Data Entry” on the maienu.
The screen shot for data entry is shown below:

Transliteration by

Control Table Management System

‘

R

Ris(Kanoongo Circles)
Patwari Circles

1

Best viewed on Internet Explorer 6 and above, Screen resolution
Customised by the State Level Agency - REIL {(wwwjretlip.cor

Home | Status | Report | Log Out

Part Wise

* Assembly Constituency:
“Part No:

“Polling Station:

“Tehsil:

“Urban / Rural: ¢

“Town:

“Ward:

“RI:

*Patwari Circle:
“Post Office:

“Police Station:

ERO-Aadarshnagar

194 196K [=]

(e T
[t T7]

[FoRecords[7]

[NoRecords[1]

[Fo Records[+]

[Sel |
E |
| Edic |

- 1024/X 768, Text size : Medivm

User operation: This form is used to upddte the master data emmesponding to

the part selected by the user.
First of all select the part for which data ensyo be updated.

After selecting the part, if the data entry hasrbdene already then the

corresponding data will be shown/in the controls.
To update the data entry click on “Edit” button.
If the data has not been entered, then user hseddot appropriate data.

After clicking on “Edit” button following page wilappear.

Aocalhost 7531/ WEBC TMSD!

Transliteration by

Control Table Management System

Change Password |

Police Station

-]

Best viewed on Internet Explorer 6 and above, Screen resolution

Home | Status | Report | Log Out

ERO-Badi Sadri

Part Wise Entry

* Assembly Constituency:
“Part No:
*Polling Station:
“Tehsil:

“Urban | Rural:
“Village:

“Block:
“Panchayat:

“Rl:

“Patwari Circle:
“Post Office:

*Police Station:

171 - 931 wieg ||

[41 - TaeT =]
[T 3Ta WA [aeTerd o erard v |
[DooNGLa [+]

Select

16 - Mangalwad -

“Click to freeze Assembley Constituency data

21024 X 768, Text size : Medium

Customised by the State Level Agency - REIL (www.reilip.com)
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* On this page the user has to select the requiredneder from the
corresponding controls of the selected part.

* The parameter includes Tehsil, Part Type, VillaBmlck, Panchayat, RIS
(Kanoongo), Patwar Circle, Post office, and Paoditzion.

* The data populated in the controls is coming frowa éntries done through
master data forms for each individual entry.

» If the user finds his/her corresponding entry ddogvn list; then he/she can

select the entry from the drop down list.

After selecting, click on the “Update” button inder to save the data.

ILR (Kanoongo Circles)

o “Click to freeze Assembley Constituency data

Change Password
Part Header Checklist
AC Details * Assembly Constituency:
Part Details i ‘L\‘I - El
Parl Wise Enry Polling Station: [INAHIZ Il UITeeh TdeArerd HidTorar] v |
“Tehsil:
PS Building Details enst
“Urban / Rural: |
Section Details
“Village: [5]
:
“Block:
*Panchayat: |FORIY
e
R |raeg
FA YA *Patwari Circle: |97
Hileges “Post Office: | gz -
$ass Shan “Police Station: |16 - Mangglwad

Best viewed on Internct Explorer 6 and above, Screen resolution : 1024 X 768, Text size - Medium
Customised by the State Level Agency - REIL (www reiljp.com)

Transliteration by
Transliteration by

Note: It has been seen that Part no. type i.e. Ru&rban is entered
incorrectly. Please ensure that Part Type is entetecorrectly while
updating data.
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|5.1mémmﬁa

AT M) A “Part Wise Data EntrytR foeeh &
Fer e W AT TR 3t

GiForm O~ B

@ X | & Part Wise Entry

Control Table Management System

Change Password |
Part Head ist
Part Details
Part Wise Entry
PS Building Details.
Section Details
Panchayats

Villages

Ris(Kanoongo Circles)
Patwari Circles

Part Wise Entry

* Assembly Constituency:
“Part No:

“Polling Station:

“Tehsil:

53 - 3N R [~ |
1-d4 [deR [=]

“Urban | Rural: ©

“Town:

“Ward:

“RI:

*Patwari Circle:
“Post Office:

“Police Station:

EEC|
[o Records 7]
[FoRecords[]
[o Records ]

T

Best viewed on Internet Explorer 6 and above, Screea resolution - 1024 X 768, Text size : Medium
Customised by the State Level Agency - REIL {wwiy retlip.cor

Jransiiteration by

3YANTHcdl & FR 3F B T A 3T

fRam S TeRar g

© U & el & €, IR ST T
e 379K SIET T&f STelT =T & b

e 3ET T &l 3T oA & foiw “Edit” sea1 e FY|

o “Edit” geaT o st W A &hier 3maeh

& Part Wise Entry

Control Table Management System

Part Header klist

Home | Status | Report | Log Out ERO-Badi Sadri

Part Wise Entry

_ * Assembly Constituency: |171 - &Sl 6IEsl |- |
Part Details *PextWo: [l 5
*Polling Station: [ITSTehId 3 U1k e aTerd HIaTAEaR ~ |

Change Password |
Part Wise Entry
el

T ot
PS Building Details ehsi [DOONGLA [~]
i “Urban | Rural: < |
Section Details 1S4 =|
i . GANGRAR
“Panchayat: |FUEH
S e ]:'
Faips “Patwari Circle: [T =
M LCsias
el L R —

noongo Circles)
Patwari Circles

IR (

n

Jransiiteration by

“Police Station:

16 - Mangalwad v

“Click to freeze Assembley Constituency data

Best viewed on Internet Explorer 6 and above, Screen resolution ©

1024 X 768, Text size : Medium

Customised by the State Level Agency - REIL {www rethp.comy
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* 38 9 W ST P oA §U IIE F AT R T oA g
g W, Yo T
*  Ycde UCT &l 3eT, AREY STel B F 3|

319 313+ foee & YT Fehell g
* Il & G, ST d9 & v “Update”siee 9T foereh ]

Change Password

Part Header Checklist
C Details

Part Details

Part Wise Entry

PS Building Details

Section Details

Tehsils

Towns

Blocks

Panchayats

Villages

Police Station

Post Office

Ward

ILR (Kanoongo Circles)

Patwari Circles

on by

& Part Wise Entry < [l

Control Table Manage

Home | Status | Report | Log Out

ment System

ERO-Badi Sadri

Part Wie Entry

* Assembly Constituency:
“Part No:

“Polling Station:

“Tehsil:

“Urban / Rural: |

T

(A Fwrs =]

[T St AT e TaeaTerd ST terar] |

[pyoncLa [7]
kct

“Village: [3]

“Block:
*Panchayat: |FORIY

RE | “v.

“Patwari Circle:

“Post Office:

“*Police Station:

16- Man% wad -

“Click to freeze Assembley Constituency data

Best viewed on Internet Explorer 6 and above, Screen resolution : 1024 X 768, Text size : Medium

Customised by the State Level Agency - REIL (www reiljp.com)

3R 3UANIThcdl 3T T TS 3T 3137 ok & 9rar § o 39 uer

A1e: Ig @1 A1 § T T gEAr o ghR At areior / el
Terad ald ¥ qof AT I7 3| G Il WHT 3hd ATl i
qAqds Hel FT od |
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6. STEP-2 Master Data Entry Operation

If the user does not finds his/her correspondinigyein the dropdown list; the user
has to first of all enter the master data for thaitticular case through master data
forms for Tehsil, Part Type, Village, Block, Panghf RIS (Kanoongo), Patwar
Circle, Post office, and Police station.

Home | Status | Report | Log Out

ERO-Badi Sadri

 Part Header heckist__ |
A
B )
c i
5 ;w“m's Separate forms are provided for
E master data entry in case user does
G >~ not find its entry in “Part wise Entry”
'I" operation.
J
K _
L

- Best viewed on Internet Explorer 6 and above, Screen resolution : 1024 X 768, Text size : Medium
Customised by the State Level Agency - REIL {www.rethp.cor

A. | PS Building details To enter data for PS buildings.
B. | Section details To enter data for section detail.
C. | Tehsils To enter data from tehsil.

D. | Towns To enter data for towns.

E. | Blocks To enter data for blocks.

F. | Panchayats To enter data for panchayat.
G. | Villages To enter data for villages.

H. | Police station To enter data for police station.
l. | Post office To enter data for post office.

J. | Ward To enter data for ward.

K. | RIs(Kanoongo Circle) | To enter data for RIS (Kanamng
L. | Patwar circle To enter data for patwar circle.
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The data entry/updation procedure for above-mentioed masters is in same
manner. For an example we take a case of police st master data
entry/updation.
1. Click on “Police station “from main menu. Followiisgreen will appear.
2. On selection of district from drop down list, thelipe station will be
populated in the corresponding drop down list.
3. Select a particular station and click on “edit” toat to edit the English and
Hindi name.

Change Password
Part Header Checklist
AC Details

Part Details

Part Wise Entry

PS Building Details
Section Details
Tehsils

Towns

Blocks

Panchayats
Villages

Police Station

Post Office

Ward

ILR (Kanoongo Circles)

Patwari Circles

Best viewed on Internct Explorer 6 and above, Screen resolution : 1024 X 768, Text size - Medium
Customised by the State Level Agency - REIL (www reiljp.com)

Jransiteration by

4. The following screen is popped up and user cantepthi@ record. To update
record click on “Update” button.

Wl 2 http://localhost 7531 /WEBCTMSE Form O = B € X | & police Ntions

trol Tabl

Con

| Change Password | Police Stations
Part Header Checklist

AC Details “District: [[calsare |~
Part Detals “PNgo Stton: [1 I [7]

i — g
i —
I —
CE—
I —

v}
ILR (Kanoongo Circles)
| Patwari Gircles

resolution : 1024 X 768, Text size : Medium

v - REIL (www reiljp com)

Best viewed on Internet Explorer 6 and above, S
Customised by the State Lev

Jransiteration by
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> & hittp://localhost7531 /WEBCTMS08032013/Farm O ~ B © X

2 Police Stations

Control Table Management System '

Home | Status | Report | Log Out ERO-Badi Sadri

| Change Password | Police Stations

Part Header Checklist

Al

“District: [[Icdlsag [~ ]

N —

“Police Station Name:

Aaa | tan

m

| Ward

ILR (Kanoongo Circles)

: Patwari Circles

Best viewed on Internet Exfflorer 6 and sbove, Sereen resolution : 1024 X 768, Text size : Medium
Custogyfed by the State Level Agency - REIL (www.reilip.com)

Transiteration by

5. If user clicks on “Add” button then this screerpigpped up. In this form user
can add new police station with bilingual entry.
6. The entry can be saved by clicking {Save” button.

Home | Status | Report | Log Out
| Change Password |
Part Header Checklist

[P,
EECT
EEr—

g

ILR (Kanoongo Circles)

: Patwari Circles

Best viewed on Internet Explorer 6 and sbove, Sereen resolution : 1024 X 768, Text size : Medium
Customised by the State Level Agency - REIL (www.reilip.com)

Transiteration by
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7. STEP-3 Bilingual (Hindi —Unicode/ English) Cheking of Master Data

The data for which Hindi Unicode data is not founder is requested to update
the record with Unicode Hindi data. The data foai@rPanchayat, Villages, Post
Offices, RIS (Kanoongo),Patwar Circle are availahl&nglish Version Only, It
is required to update this master in Hindi Unicats®.

Take case of Tehsil data updation in Hindi Unicode:

1. Click on any menu from main menu for eg. Tehsil.

2. Select district and tehsil from the drop down list.

3. Click on “Edit” button, the required field would Imeade enabled.

| @ g Aocathost 7531/ WER

Transiterati
Transliteration by

Change Password
Part Header Checklist
AG Details

Part Details : [BARISADRI[~]
Q

Part Wise Entry ; [BARTSADRITY]
Section Details “Tehsil Name:

Tehsils ]

Towns
Add |\ Edit i Delete
Blocks I

Panchayats

Villages

Police Station

Post Office

Ward

ILR (Kanoongo Circles)

Patwari Circles

Best viewed on Internet Explorer 6 and above, Screen resolution - 1024 X 768, Text size : Medium
Customised by the State Level Agency - REIL {www retlip.comj

G 2 hitp//localhost7531 WEBCTMSOE032013/Form 0O ~ B € X | @& Tehsils < .’ - -

4. Now the user can fill the details in the both Hiadd English

Transliteration by

Control Table Management System

Change Password | Tehsils

Part Header Checklist

AC Details “Diset: [Ficlisme]-]

Part Details “Tahslt

Part Wise Entry Sub-Division:

PS Building Details g
Section Details R
Tehsils Block: W

Towns

Update i Cancel
Blocks.

Panchayats

Villages

Police Station

Post Office

Ward

ILR (Kanoongo Circles)

Patwari Circles

on Tnjpeft Explorer 6 and above, Sereen resolution : 1024 X 768, Text size : Medivm
Ustomised by the State Level Agency - REIL (www.reilip.com

-]

5. Click on “update” button in order to save the data.
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I8. STEP-4 Part Wise Data Entry Checklist

Click on the menu “Part Header Checklist” on themmaenu.
The screen shot for print report is shown below:

artHe 0 ~ B Header Checklist X -

Control Table Management System '

Home | Status | Report | Log Out ERO-Badi Sadri

Ak 7

Part Header Checklist | Part Header Checklist
AC Details

Part Details * Assembly Constituency: [171 -3 qlagl |~ |

Part Wise Entry
'S Building Details

Section Details

Tehsils

Towns

Blocks

Panchayats

Villages

Police Station

Post Office

Ward

Rls(Kanoongo Circles)

Patwari Circles

een resalution : 1024 X 748, Text size : Medivm
gency - REIL (www.relig.cor

Best viewed on Internet Exploser 6 and abov
Customised by the State Lev

ransliteration by

m
Microsoft ===

User operation: With the help of this form the user can check aedfy the entered
/updated data. This reports has the complete dgiait wise like part no, part name,
polling station, Tehsil name, rural/urban, polidatien, post office, village, RIS
(Kanoongo), patwar, town etc in Hindi and Englistib

To generate the reports the user has to click @iRhnt” button.

The screen shot of report is shown below:

Part Wise Entry Checklist 25/03/2013
AC No : 171 - T STet ( Badi Sadri ) { W1 ) District : R ( ChittorGarh ) PC No : 21 - oTdEg ( CHITTAAIDAGADH ) { §TRT )
PartNo  Part Name TehsiName Part Typs Folcs Staflon Poet Offce PIN Code Bootn
SATALIVAVAS RAJAKIY UCHCH
i Bk . 4 PRATHAMIK VIDYALAY
Ward Panchayat () Patver
KUMHAR KHEDA RAJAKIY PRATHAMIK
Vitage/Town [y Block 0 PR VIDYALAY
Ward Panchayat Pavar )
3 T Tt AT A
SANGESARA (=t =TTy
\aage T . . on RAJAKIY MADHYAMIK
Tage/Town 0 Block ¢ wae 0 VIDYALAY (DANYA
Werd Pencheyet () Pawer BHAGA)
P e s
SANGESARA T S
\aager T o RAJAKTY MADHYAMIK
fage /Town () Block 0 we VIDYALAY BANYA BHAG
Werd Panchayat Fawer ) SANGESARA

HARIYAKHEDI P
Vitage / Town () Block [—— RAJAKIY UCHACH

o 0 PRATHAMIK VIDYALAY
Wand Pancheyst () Patwer ()
SEMALIYA MAHADEY RAJAKIY UCHCH

PRATHAMIK VIDYALAY

Vilage/Town Block Kenungo ()
ward Pancheyst Fawer )

Psge 10748
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9. STEP-5 Freeze Data

Once the verification of data has been done bytipgnthe verification report; the
finalization of data has to be performed by usesrater to freeze the final data.
For this purpose a button “Freeze Data” has beewiged in the “Part Wise Entry

@ (2 hitp//localhost 7531,

Change Password
Part Header Checklist
AC Details

“Part No:

*Polling Station: [T 3o T2l faeaTerd Wi edman « |
“Tehsil: [DOONGLA [~]

“Urban / Rural: ) Urban © Rucal

“Village: [Chikarda

“Block: [DUNGLA

‘Ranchayat: [CHIKARDA

*Rl: [CHIKARDA

“Patwar\Circle: [CHIKARDA

Part Details

Part Wise Entry
PS Building Details

Section Detfails
Tehsils
Towns
Blocks

Panchayats

p’
villages “Post Qffice: [97 - RS [=]
Police Station *Police StaNon: [16 - Mangalwad [l

Post Office
Ward

Update

ILR (Kanoongo Circles)

Patwari Circles

“Click to freeze Assembley Constituency|

Best viewed on Internet Explorer 6 and above, Sereen resolution : 1024 X 788, Tet size
Customised by the State Level Agency - REIL (www.reilip.com

Medium

Transiteration by

Once the data has been freezed then user cannbtthedidata again without
permission/unlocking of Administrator (Election Repnent Rajasthan).

------ The End --—-------------om-mmm-
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